
The BAWB Federation  
Bainbridge, Askrigg, and West Burton Primary Schools 

Rooted in the message of The Good Samaritan, we provide an aspirational education for all. 
We flourish academically, spiritually, and socially, enriching our communities.  

Executive Headteacher: Miss Charlotte L. Harper 
    

  

 

May 2022 
Dear Applicant, 
Thank you for expressing an interest in our advertised posts for up to two School Administrators to work across our 
federation.  
 
Bainbridge, Askrigg and West Burton are a well-established federation and, as such, this represents a fantastic opportunity 
for professional development and to be part of a forward-thinking and outward looking group of schools.  
 
Highly collaborative work between our schools is recognised by our local authority and we are committed to further 
developing this through streamlining roles and combining resources.  As a federation there may be an opportunity in the 
future for you to work in any of our three schools. Our schools are all recognised as ‘good’ by Ofsted. We are highly 
committed to a thorough programme of professional development for all staff and place a great deal of importance on 
improving opportunity. 
 
All three schools, situated in the heart of Wensleydale, boast strong community links and attractive, unique premises and 
facilities and you are very much encouraged to come and have a look around. 
 
We are looking for two committed and organised administrators to join our team and be the face of the school to visitors, 
working under the direction of the Office Manager.  

 
Please read alongside: 

• Application Form 

• Job Description and Person Specification 
 
Our school prospectus and many other useful and relevant documents can be found on any of our websites and I would 
encourage you to take a look. Please complete the application form carefully, answering all questions. Accompanying 
statements / letters must be limited to one side of A4 and should be sent electronically with your application pack. There is 
no need to include a CV. If you would like acknowledgement of your application, which should be sent via email for the 
attention of Mrs Karen Raven (BAWBadmin@b-a-wb.co.uk), please place a delivery and read receipt on your email.  
 
The timescale for this recruitment is as follows: 
 

Start Date: 
Monday 5th September 2022 (with flexibility for a paid induction/handover 
period during the summer term) 

Closing date for applications: Noon, Wednesday 8th June 2022 

Shortlisting: Friday 10th June 2022  

Interviews: Monday 13th June 2022 
 
We very much look forward to receiving your application and if you have any further questions, please do not hesitate to 
get in touch.  
 
Yours sincerely 

 
Charlotte Harper 
Executive Headteacher  


