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Marking and Feedback Policy  

  

Aims  

This document sets out the policy for marking at schools within Abbey Academies Trust. It should 

not be read in isolation, but in conjunction with other school policies. The aims of this policy are to 

ensure a consistent approach to marking across the Trust. It will contribute to the Trust’s wider 

aims of improving the quality of learning and raising the standards of achievement, which is 

ensured through a rigorous system of monitoring.  

  

Marking is an essential part of planning, assessment, teaching and learning. Responding to pupils’ 

work through constructive comment acknowledges achievement, promotes positive attitudes and 

behaviours and leads to improvement in standards. All staff need to follow an agreed system and 

consistent procedures in responding to pupils’ work in order to give clear messages to pupils, 

parents and other teachers about individual progress.  

 

It is important that marking and feedback does not unduly add to teacher workload; that the 

marking and feedback that we undertake provide us with a valuable picture of the whole child 

which in turn impacts positively on their future next steps.   

 

In best practice, pupils:  

o Know that making mistakes is inevitable and that they can learn from sorting them out; 

and  

o Understand how well they are doing and what they must learn to help them improve.  

  

Being a RRS(Rights Respecting School – UNICEF)  this policy upholds the following 

articles from the UNCRC (United Nations Convention on the Rights of the Child) : Article 

3 The best interests of the child must be as top priority in all actions concerning 

children.  

Article 28- Children have the right to an education  

Article 29- Education should develop each child’s personality and talents to the full  

  

Equal Opportunities  

Marking at Abbey Academies Trust provides equality of opportunity to all, as described in the 

Trust’s Equality Policy.  

  

Why do we mark?  

  

• For the children to know what they have done well and what to do next to improve.  

• As a recognition for the child and an acknowledgement of their effort.  

• To reflect the teachers’ expectations.  

• To communicate teaching points for future pieces of work to the child and therefore 

encourage progress and learning.  

• To keep the child focused and motivated and promote positive attitudes.  

• To assist in future planning.  

• To encourage consistency between and across key stages.  

• To give the children strategies as to how to improve.  

• To provide information for assessment.  

• To promote higher standards.  

• To correct errors and clear up misunderstandings.  
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How do we mark?  

  

• Marking is rarely uniform across a whole class, even for identical work but is almost always 

child specific and differentiated towards each child’s development.  

• Much of our marking is done verbally. Dialogue is very important and should be 

encouraged.  

• Where possible, all work should be marked in the presence of the child, especially in 

foundation and Key Stage 1. Otherwise feedback should be given as soon as possible.  

• The learning objective for the lesson is used as a focus for marking and children are aware 

of this focus.  

• Improvement prompts are given to the children that give teaching points to improve their 

work and written in purple ink.  

• Encouraging comments and general corrections are written in green ink.  

• We recognise that it is not possible to write comments on every child’s piece of work every 

time, but all children should have their work marked or acknowledged on a regular basis. 

This may include a tick or symbols, especially where considerable oral feedback/guidance 

has occurred in the lesson.  

• Marking will follow the symbols and codes displayed in every classroom from years 1-6 to 

ensure consistency (See Appendix A and B).  

• Children should be involved in self- marking and peer- marking whenever possible (and 

after considerable modelling).  

• Children should be given the opportunity to improve or correct their work.  

• It is important for the child and teacher to follow up and make developmental comments.  

• Staff should provide the opportunity for precision intervention, at other times of the day in 

order to discuss with and help children who are struggling with similar difficulties.  

• Where an adult other than the teacher has done the marking, there is an expectation that they 

should follow the Trust’s marking policy, and then initial the work to show who has marked 

it. This includes supply teachers. Where the marking has been done as part of a focus group 

following the teacher’s planning, the comments should follow the green and purple ink/pen 

approach as a positive message, and anything else should be written on a separate evaluation 

sheet for the teacher.  

• Marking is used sensitively and with discretion so that a child can assimilate a limited 

number of corrections at one time, for example no more than three spellings corrected in one 

piece of work.  

  

Marking written work  

  

• Mark in green or purple pen, be clear and legible and following the Trust’s handwriting 

policy.  

• A line and/or dot is used to underline mistakes.  

• The teaching point for the children to act upon will be highlighted both as the work 

progresses and at the bottom.  

• To encourage emergent writing the child’s attempts at words should be acknowledged and 

used for further development.  
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In English:  

.    

• Before writing, the focus(es), objectives and success criteria should be put at the top of the 

page and the children should be made aware of it/ them. The focus(es) to be in words and 

symbols.  

• Care is taken not to over-mark, particularly where spelling and grammar are concerned. In 

the case of spelling the letter string or the whole word (at the teacher’s discretion depending 

on the child’s ability) will be corrected above the error, in the margin or below. If possible 

words of the same letter string will be used as a teaching point. The structure of the letter 

pattern can also be discussed. If the child is beyond the phonic level of spelling, letter 

patterns not sounds should be used.  

• In dialogue the child should be helped to construct the word themselves to use the look, 

cover, write, check process or writing support materials. For words that the child should 

know (depending on ability), children should check their work and put them right 

themselves. The words could then be used as personal spellings.  

• In draft and edit writing the children, supported by writing aids, should be encouraged to 

check for meaning, aspects of VCOP, use of sentence types (where appropriate) and 

spelling; either by themselves, with a writing partner or the teacher. The work can then be 

proof read before publishing. A drafting script can be developed between teacher and child.  

• After writing, the work is highlighted to show the success against the focus(es).  

• A positive message to be written in green ink.  

• An improvement prompt is discussed or written to show how the writing could be improved 

in purple ink.  

• There needs to be evidence of children working on mistakes and improving.  

• Children should respond to marking in black ink.  

• When children have responded to developmental and improvement marking, the teacher 

comment should be ticked and initialled to show improvements either written or verbal have 

been made.  

  

In Maths:  

  

• Marking is not about giving ticks and totalling marks; the focus is on accuracy and 

misconceptions and not the success rate out of 20.  

• A well-done message to be written in green ink.  

• Incorrect answers are marked with a dot NOT a cross.  

• Where verbal feedback has been given use the agreed symbol.  

• As much marking as possible is done in partnership with the children eg. Marking their own 

work such as mental mathematics, discussing answers within a group and guided marking 

with teacher or TA. The emphasis is on children explaining their thinking and reasoning. 

Less is more!  

• Prompts are given to children to help them overcome their misconceptions.  

• Children should have the opportunity to correct their work as soon as possible. It is 

important that children are given time to respond to marking in mathematics through 

completing challenges and next steps, which would be shown in purple ink. (See Appendix 

C for different forms of questions which can be used as marking feedback).  

• Corrections should be marked with a c in a circle to show they have been completed.  

• Where children have got all their answers correct, further examples should be given to check 

children’s understanding or to extend and challenge them.  

• Where precision intervention is required the teacher should write what needs doing to 

improve on the work.  
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In Science.  

  

• Science is marked with due attention to the learning objective for the lesson.  

• We mark for process, factual correctness and scientific understanding.  

• Work is expected to be presented clearly and sequentially.  

• Comments are made accordingly using green and purple ink.  

• Questions to be written to develop children’s understanding and encourage use of specific 

vocab. Answers given verbally to be scribed by the teacher and marked with V.  

  

Non-core subjects.  

  

• Non-core subjects are marked with due regard to the learning objectives, where appropriate.  

• Whilst we recognise that marking in the non-core subjects is not expected to be as intensive 

as in the core areas, all work should at least be acknowledged by the teacher.  

• It is imperative that cross curricular written work is marked in line with English marking 

expectations.  

  

Consistency in Marking.  

  

• It is important that a marking policy is consistent, making clear the information to pupils, 

staff and parents in a unifying way.  

• Agreement of our marking policy was reached in consultation with the whole staff.  

• Consistency in marking promotes a clear understanding of the expectations and quality of 

standards to all concerned.  

• Written comments should reflect the Trust’s handwriting policy.  

• Work should be marked regularly so that progression can be assessed against the planned 

learning objectives.  

• Governors are kept abreast of our marking policy.  

• Parents/carers are informed of our marking policy on the school website.  

  

Rewards  

  

• Rewards are to be used throughout the curriculum at the teachers’ discretion, according to 

the School’s Behaviour Policy.  

• They should be used to encourage children to reach their personal success in all areas of 

school life.  

• They are to be seen as a reward for effort resulting in high personal achievement.  

• Rewards available in this school are:  

o display o certificates   

o good work shared with parents/carers  

o verbal comments  

o praise, including class and school appreciation  

o sticker or smiley face  

o sent to Year Leader or member of the Senior Leadership 

Team  

o achievement assembly o teachers’ own rewards o house 

points   
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Monitoring and Evaluation  

  

• Work scrutiny, planning monitoring, learning walks and lesson observations will be carried 

out on a termly basis to highlight good practice, high quality and consistent marking at our 

Academy.  

• The performance indicators will be:  

o improvement in children’s achievement and attainment. o consistency in 

teachers’ marking across phases and the whole school.  

o participation of children in the process.  

  

Abbey Academies Trust 

  

Presentation Policy  

  

We believe that our policy will ensure high expectations of presentation, which in turn will ensure 

high standards. We are a ‘Respect and Take Care’ school and all staff, children are aware of this 

ethos and expectation.  

  

General Expectations  

  

• Pupils will use pencil for all Maths work.  

• Pupils will use pencil for all other written work until the teacher judges the fluency, letter 

formation and style is developed enough for the use of a handwriting pen, although all 

children will get the opportunity to use a blue handwriting pen when producing a final 

published piece of work.   

• Biros, felt tips or other writing implements are not permitted, except in occasional 

circumstances when the children or teacher have decided to use them for a specific purpose.   

• Left-handed children can choose to use the most appropriate writing implement.  A range of 

pencil grips are available and specialist writing implements can be purchased.  

• Rulers must be used for any underlining or for a straight edge, as in a margin or border.  

• Teachers must set good examples of presentation as a role model for expectations and high 

standards.  

• Draft work, research and planning is not expected to be of the same standard of presentation 

as the final script, but teachers should always have a high expectation of work.  

• Individual targets for presentation may be set if necessary.   

• Following the marking and feedback of a piece of work, rule off or start a new page.  

• Rubbers will not be used by children but under supervision and guidance of the teacher and 

at their discretion.  

• KS2 pupils using pen cross out errors with one pencil line (ruled). KS1 pupils should cross 

out errors with one line and not scribble out mistakes.  

  

Exercise Books  

  

• Use books according to school policy.   

• Always date work.   

• To focus on the Learning Outcome in KS1 and occasionally in KS2 a numbered date will be 

acceptable.  

• The title should fit on the line and be underlined in pencil.  

• Miss a line before starting the piece of work.  

• Use a margin as a guide in KS2.  
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• All numbers and letters to be written in the margin in KS2.  

• All diagrams in pencil. Labels in ink if appropriate.  

  

Mathematics Books  

  

• Use books according to school policy.  

• Always date work in numerical form e.g. 1/4/16.  

• Encourage one digit or number per square and operation i.e. +, -, x, =.  

• Encourage children to leave an appropriate space between calculations.  

• Show working out wherever appropriate.  

• In KS2, margins should be drawn with a ruler as appropriate.  

  

Work done on paper  

  

• Margins should be used, either one only on left hand side or four for a border effect, at the 

teacher’s discretion. This can depend on how the child or teacher, or both by negotiation 

would like the work displayed.   

• Decoration (diagrams, pictures or patterns) should be encouraged to be done carefully and 

appropriately.  

• The date should be written in words with the name and the title. These should not be written 

in the margin or border.  

• Line guides should be used. There are different ones to be used as appropriate.   

• Work can also be displayed in bound books. They can provide a great stimulus for reading 

and can be kept in the classroom or school library.  

• When appropriate creative and individual presentation techniques are encouraged.  

  

Work on Display  

  

• Learning objectives clearly displayed.  

• Any cross curricular links highlighted.  

• Make clear if homework.  

• Work should be mounted and laminated where appropriate. 

• High standard of marking where appropriate.  

• Range of subjects displayed in classrooms and around the school.  

• Classrooms need some interactive displays and all need an English and Maths Working 

Wall which reflects current learning.  

• Be creative.  

• Keep them in good condition.  

• Take Care writing displays in every classroom or just outside classroom.  

 Policy amended: September 2020 

Next Review: September 2023 


