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  GRACE ACADEMY DARLASTON RISK ASSESSMENT PARTIAL SCHOOL RETURN - COVID-19  
Last Updated 5th June 2020 by JAN.  
Reviewed daily by Associate Principal. 
The purpose of this risk assessment is to prepare for the provision of some face-to-face contact with pupils in year groups Years 10 and 12, whilst reducing the risk of coronavirus 

transmission. The Academy will continue to provide on-site supervision for vulnerable students and children of critical workers. 

• For the purpose of this risk assessment, the term ‘coronavirus’ to refer to coronavirus disease 2019 (COVID-19).  

• This should reflect relevant advice and guidance from the Department of Education and will be regularly updated to ensure any additional subsequent guidance issued to schools is considered. 

• Only a maximum of a quarter of students in Year 10 will be in on any day. Year 12 will be in the Academy for appointments and lessons usually at different times to Year 10 and allocated to different 
designated areas to the Year 10 cohort. 

• Additional risk assessments for certain job roles such as cleaning and catering will explain in more detail measures outlined in this risk assessment.   
 

HAZARD/  
AREA OF FOCUS 

 
RISK GROUP 

 
RISK 

 

 
CONTROL MEASURES 
(Describe the existing workplace precautions and 
risk control systems in place) 

Residual Risk Rating  
HIGH 
MED 
LOW 

Are Existing 
Controls 

Adequate? 

Yes No* 

General guidance Staff and pupils 
Contracting and 
spreading of 
infection 

Basic infection controls should be followed as recommended by the 

government: 

• Cover your mouth and nose with a tissue or your sleeve (not your 
hands) when you cough or sneeze. If no tissue is available, then sneeze 
or cough into the fold of your elbow instead of your hands.  

• Put used tissues in the bin straight away. 

• Wash your hands with soap and water often – use hand sanitiser gel if 
soap and water are not available.  

• Try to avoid close contact with people who are unwell. 

• Clean and disinfect frequently touched objects and surfaces. 

• Do not touch your eyes, nose or mouth if your hands are not clean (and 
reduce instances of touching these areas as far as is possible). 
 

Persons worried about symptoms should use the NHS 111, only call if they 

cannot get help online, and NOT go to their GP or other healthcare centre. 

• Where eligible, employees are strongly recommended to take part in the 
government’s testing programme for COVID-19 and ensure that the 
results are communicated to senior management. If the test results 
reveal that the individual has contracted COVID-19, action will be taken 

Med Yes  
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with the local health protection team from Public Health England on 
further steps the academy needs to take. 

Whole site 
adjustments 
 

 
 

All staff Spread of Infection • The site has been marked in key areas to enable the enforcement of the 
2 metre social distancing rule as well as signage showing the 2 metre 
requirement. 

• There is a one-way system in place in certain areas which is clearly 
marked. 

• Any corridor marked for two-way traffic is wide enough to allow the 2 
metre social distancing in both directions. 

• Toilets have been designated according to teaching groups and will be 
cleaned regularly. 

• A daily contact surface and deep cleaning schedule has been put in 
place to support infection control. This is part of a detailed cleaning 
plan. 

• There are to be no hot desks in offices. 

• There is a work space in the staff room which will be cleaned according 
to the facilities team. cleaning schedule and can be requested to be 
cleaned after use throughout the day. 

• Staff will not be required to wear business dress but are asked to wear 
smart casual wear suitable for a place of work. 

• If there is not appropriate staff to fill key roles such as Safeguarding/ 
Facilities/ Leadership/Class teacher/Cleaners each day, the Principal will 
close the Academy and arrange communication with all stakeholders. 

• There is a supply of face masks available and may be worn by staff 
where appropriate such as for First Aid and cleaning staff (or where 
agreed with the Principal). For all other instances, flexibility will be 
allowed regarding whether staff can wear their own masks for comfort 
and increased reassurance. 

• We do not expect students to wear face covering, however if students 
wish to wear face coverings in the building, this can be discussed with 
the Principal for a decision to be reached. 

Med 
 

 

 

 

 

 

 

 

 

 

Yes  

Vulnerable staff  
 

Staff Increased need to 
due to specific 
issues 

• Government guidance re shielding, higher risk groups, and the impact of 
COVID-19 are followed including BAME members of staff. BAME staff 
and student checklist to be followed where possible. 

• Staff have been asked to notify the Principal if they fall within the 
vulnerable category designated by Public Health England or have 
concerns. 

Med 
 
 

Yes  



 

3 
 

• Risk assessments for each member of staff raising concerns will be 
carried out by HAL according to the medical advice provided (where 
appropriate). 

• Appropriate staff duties to be agreed by the Principal   

• Staff who have been advised to shield are advised to work from home. 

• Whenever possible, vulnerable workers should work from home. If this is 
not possible then consider moving vulnerable workers into lower risk 
activities where they have the highest chance of remaining 2m away from 
others. 

• Equality Impact Assessment document to be completed by PMI. 
Counselling or advice for workers on mental wellbeing is available on 
request. 

Vulnerable students Students Increased need due 
to specific issues 

• Parents will be asked to notify the Attendance Team if their child fall 
within the shielding and vulnerable category designated by Public 
Health England. Pupils identified as needing to shield do not need to 
attend school, additional arrangements will be made for their 
education.  

• Pupils living with someone who is shielding – only attend school if 
stringent social distancing can be guaranteed and the pupil can 
understand to follow the instruction. If not, they should not attend 
school. 

• Risk assessments for each student who are in the vulnerable category 
but are attending school are to be carried out according to medical 
advice. 

• Student attendance to the Academy will be adjusted according to the 
risk assessment. Pupils who are clinically vulnerable – medical advice 
will be followed where possible to identify if they should attend school 
and what controls need to be implemented. 

• Parents to be notified by facebook, text, website and phone that they 
can speak to staff regarding concerns about other areas such as BAME 
and mental wellbeing. BAME staff and student checklist to be followed 
where possible. 

• SENCO/DSL to identify students who need specific support due to SEND, 
LAC, young carers, safeguarding needs & other vulnerabilities and 
identify where additional support to their existing support plans are 
needed. 

Med Yes  
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Arriving to school  Students  
Staff 
Parents  
Others  

Spread of Infection 
due to close 
contact 

• In and out system in place for cars. 

• Pedestrian gates can be opened allowing 2m passage through gates 
and the walkway is wide enough to allow 2m distancing. 2m arrows 
to be marked on pedestrian walkway showing suggested direction 
of travel. Parents and students to be made aware before reopening 
of using markers to aid social distancing and asking students to not 
group together in friendship groups. Gate from George Rose Park 
will not be open for morning arrival but will be able to be open for 
student departure if needed. 

• 2 metre rule to be enforced while they are waiting for staff to 
receive their children. 

• Staff members to direct students to relevant classroom and remind 
of social distancing.  

• Additional entrances to the Academy will be used if needed to 
ensure there are no bottlenecks of students and staff/students will 
be made aware of these using signs and staff instructions where 
needed. 

• All students arriving on site will be asked to sanitise hands on entry 
or wash hands under supervision. 

• A one way system will be marked on the floor and communicated 
to staff and students by e-mail, newsletters online, web site.  

• One way system to be used for entrances and exits to department 
areas where 2 metre distancing wouldn’t otherwise be possible. 

Low Yes  
 

Staff receiving child 
from Parent 

 
 

Staff/ 
Children/ 
Parents  

Spread of Infection 
due to close 
contact 

• Duty staff member will ensure parent dropping off the child is aware of 
arrangements. Social distancing must still be adhered to and areas in the 
school heart space and adjacent rooms can be used if further 
conversations are needed.  

• Welcome staff and signage will direct children to wash hands with soap 
and water before proceeding to their classroom. 

• Leader on site to ensure there is enough staff to welcome students 
effectively. 

Low 
 

Yes  

Movement around the 
building 

Staff and students Spread of infection • There will marked entrance doors to the building and marked exit doors. 

• One-way system to be used for entrances and exits to department areas 
where 2 metre distancing wouldn’t otherwise be possible. 

• A one-way system will be marked on the floor and communicated to 
staff and students.  

• All participants to be reminded by signs of social distancing. 

Med Yes  
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• The use of the lift is to be limited to one person and avoided unless 
essential. Lift button will be regularly cleaned as part of cleaning 
schedule. 

• Students with lift passes will be allocated to ground floor 
classrooms/areas to avoid them using the lift. 

• There are designated toilets for each classroom used and designated 
staff toilets. Staff and students will be reminded of social distancing 
when queueing toilets and using sink areas. 

Signing in procedures Staff and students Knowing who is in 
the building for fire 
regulations/ Spread 
of infection 

• Staff signing in stations will be positioned to aid social distancing inside 
entrance to school. 

• Staff recommended to use their own pens at signing in station and if 
they use a pen provided, this to be placed in the used pen box for 
sanitising before next use. 

• Staff encouraged to use sanitiser on entrance to building. 

• Students will be registered in allocated teaching room- an overflow area 
is available for those who don’t know their teaching room and need to 
be allocated to one. 

• Students/staff encouraged to wash hands as soon as possible on 
entrance to building. 

• Year 12 students will be invited in for appointments/targeted sessions 
and reception will be aware of where these sessions are taking place. 

Low Yes  

Classroom set up  
 
 

  
 

Staff  
Children  

Spread of Infection 
due to close 
contact 

• Designated classrooms will be used to avoid large groups of students 
being in close proximity. 

• Rooms used will be well ventilated by opening windows or using 
ventilation units. Doors can be propped open where fire safety and 
safeguarding won’t be compromised. All classrooms currently allocated 
for use for Year 10/ Year 12/ Vulnerable and Key Worker students have 
external windows. 

• Each classroom used is marked out to ensure students have marked 
areas to sit and each room has a maximum number of students who can 
use that space (The maximum classroom number in our school for this 
set up is 15 but some of our classrooms have a smaller occupancy).   

• The classroom will be set up to ensure a 2 metre rule is in place between 
each child (unless siblings in the same class and they may sit together)  

• The teacher’s desk must be kept 2 metres away from the children’s 
tables/desks and ensure there is an area for the staff member to move 
around the classroom where needed.  

Med 
 
 
 
 
 

Yes  
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• Tissues available on each table for students to use when coughing or 
sneezing and they must go into a bin after one use. 

• Pedal bins with double bagged bin bags will be available either in each 
classroom or immediately adjacent to this classroom for used tissues to 
be disposed of. These will be also available in key areas around the 
school. 

• Each classroom will have hand santiser, gloves for teaching staff, and 
cleaning materials, spare bottle of drinking water and will be cleaned 
before a new group of students uses that room. 

• The teacher area can be wiped by teaching staff or facilities staff in 
between lessons where there is a change of staff member- if this is not 
possible or there are staff concerns regarding this, there are other 
designated teaching rooms that can be used. A facilities staff member is 
on call throughout the school day if any specialist cleaning is needed. 

Classroom Lessons  Staff  
Children  

Spread of Infection 
due to close 
contact 

• Teaching staff must keep that safe distance at all times where possible 
when teaching.  

• Where children may require extra assistance a 2 metre rule must try to 
be enforced. Senior staff are on duty and contactable if there are 
difficulties with this. 

• Pens will be provided for students and sanitised between uses. Any 
equipment used must be discussed with senior staff to ensure this is 
appropriate to give out to students and to look at any cleaning needed 
before usage. 

• Designated SEND Team and Pastoral Team member will be available to 
support targeted students as needed. They have been directed through 
staff training to follow distancing for this. 

• Books/ folders and other equipment are not be shared between pupils 
and sanitised where possible before and after use. Students can bring in 
work from home where appropriate but this cannot be shared with 
other students. Staff are to liaise with the leadership about what 
activities they are planning to do to avoid cross contamination. 

• Where resources need to be given out to the class, these can be done 
immediately after the staff member has washed their hands. If work or 
resources are collected it is recommended that students leave these in a 
designated place when leaving the classroom. If a lesson requires 
students to bring in work such as art, then that can be arranged as long 
as the work isn’t shared between students. Staff can leave 
work/resources for 72hrs before transporting it out of the room if they 

Med 
 
 
 
 

 
 

Yes  
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wish. We recommend resources are given out on desks before students 
arrive to the classroom where possible. 

• Desks, computers and other equipment in a student’s designated work 
area are to be cleaned by the cleaners before used by another student. 
Wipes are available throughout the day if needed as well as a designated 
cleaner if further cleaning is required. 

Uniform and bags Students Spread of Infection • Students will not need to wear school uniform but will told to wear 
clothing appropriate for a school environment. 

• Students will be provided with equipment which will not be shared by 
any other students. 

• Students may bring in a bag which may include a bottle of water. 

• Bags must be placed and kept under their desks during the lesson. 

Low Yes  

Children requiring 
using the toilet in 
lesson times  
 

 
 

Children  
Staff 

Infection Control  • A designated toilet area will be highlighted for each designated 
classroom which will be cleaned regularly. 

• Sinks will be limited in each toilet area to avoid gathering of students in a 
small area and only one hand drier is available in each toilet area. 

• Hand driers will have signage on them saying they are not to be used 
where other students are less than 2m away. Paper towels are available 
in shared toilet areas if students prefer to use these.  

• Signage is available and staff will remind the child of the importance of 
washing their hands after using the toilet and where possible on their 
return to the classroom use the hand sanitiser on entering the 
classroom.  

Low 
 
 

 

Yes  

Break times  Children  Spread of Infection 
due to close 
contact 

CURRENTLY STUDENTS IN YR 10 AND YR 12 WILL NOT HAVE A 
DESIGNATED BREAKTIME IN THE 2HR PERIOD THAT THEY ATTEND THE 
ACADEMY. 
 
This applies to students onsite all day or for a longer period of time: 

• Children informed by staff on duty of the importance of social distancing 
whilst on breaks.  

• Areas used such as outside space and multi use games area is to allow 
social distancing and limited surfaces. An on-call facilities teams member 
can clean the area on request of the duty staff member if needed. 

• Supervising staff must keep a 2 metre distance from each other at all 
times.  

Low Yes  
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Break Times – Staff 
Room  

Staff Spread of Infection 
due to close 
contact 

• The staff room has been temporarily changed to remove some fabric 
surfaces and reduce available seating to aid 2 metre rule. 

• Staff must sit at least 2 metres apart from each other 

• Staff to be advised to make their own drinks/food and wash and dry 
their own cups and other crockery/ utensils/dishcloths/trays and tea 
towel if needed and not share these. It has been advised that personal 
washing up can be done at home if needed. 

• Staff informed of these measures by e-mail and monitored by ALT.  

• Risk assessment is available to all staff to view.  

Low 
 
 

Yes  

Break Times  
Classrooms 

Staff 
Children  

Spread of Infection 
due to close 
contact 

BREAK AND LUNCH TIMES ONLY APPLY TO STUDENTS USING ALL DAY ON 
SITE PROVISION (Vulnerable students and children of key workers). 

• Regular cleaning tables and door handles with a disinfectant or 
disinfectant spray can be requested from the facilities team.  

Low Yes  

Lunch breaks  Staff Spread of Infection 
due to close 
contact 

• Students to be positioned 2 metres apart in dining hall or where 
required classrooms are utilised to ensure safe social distancing is 
continued.  

• Catering staff may consider wearing a mask while serving food to large 
volumes of children/staff. 

Med Yes  

First Aid – minor 
treatment  

Staff 
Children  

Spread of Infection 
due to close 
contact 

• Where minor first aid treatment is required First Aiders must ensure 
they wear gloves and a face covering when dealing with injuries.  

• Where possible (age and maturity of child) ask them to wipe away any 
blood or hold cold compresses etc.  

• Ensure records of injury and treatment are recorded and who 
administered first aid treatment.  

• Always wash hands after contact 

• First Aid team made aware of expectations by First Aid Lead (HAL) and 
kept updated of any changes. 

Med Yes  
 
 

First Aid – Life 
threatening  

Staff 
Children  

Spread of Infection 
due to close 
contact 

• In the event of a serious injury or incident call 999 immediately.  

• Wear face covering and gloves when in close contact or dealing with 
bodily fluids 

• In the event of CPR being required it is advised only chest compressions 
are given and use of a defib if available.  

• Always wash hands after contact. 

• First Aid team made aware of expectations by First Aid Lead (HAL) and 
kept updated of any changes. 

Med Yes  
 
 
 
 

First Aid & Medication Staff 
Students  

First Aid 
Procedures  

• First Aiders must always wear gloves when administering first aid 
procedures.  

Med Yes  
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Others • It is advisable a face covering is worn if having to deliver close contact 
first aid. (always refer to up to date information from Gov.UK) 

• Any dressings used to be double bagged. 

• Where any medications are administered try and encourage the 
students to self-administer or consider wearing a face covering (always 
refer to up to date information from Gov.UK). 

• First Aid team made aware of expectations by First Aid Lead (HAL) and 
kept updated of any changes. 

Intimate Care  Staff Lack of Infection 
Control 

PLEASE NOTE CURRENTLY NO STUDENTS CURRENTLY REQUIRE INTIMATE 
CARE. HOWEVER WE HAVE A DESIGNATED STAFF MEMBER TRAINED IF 
NEEDED. 
When staff are carrying out any intimate care they must:  

• Wear Gloves  

• Wear an apron 

• Wear a mask 

• Nappies, wipes etc. must be double bagged and placed into a bin 
(preferably a closed bin)  

• Soiled clothes to be double bagged and given to Parents on collection of 
child.  

• Staff must wash their hands once gloves and masks are removed 

• A poster to be displayed of instructions which must be followed.  

• Record all intimate care carried out. 

Low Yes  

Students who are 
upset  

Staff Spread of Infection 
due to close 
contact 

• Where a child is upset it is advised still trying to maintain a safe distance 
whilst verbally offering comfort to child.  

• Encourage child to use a tissue to wipe eyes/nose etc.   

Low Yes  

Children with 
behavioural issues  

Staff Spread of Infection 
due to close 
contact  

• Where possible allow the child to vent their frustrations 

• Where possible allow child to be in a room on their own or outside  

• If restraint techniques are required, it is advised face coverings and 
gloves are worn.   

• Leadership Team members are available throughout each day to assist 
where needed. 

Low Yes  

Children leaving at the 
end of the school day.  
 

Staff 
Parents 
Others 

Spread of Infection 
due to close 
contact 

• Leadership member to dismiss students from classroom and remind 
them not to group together. Students will be dismissed in a staggered 
way to avoid too many together at one time. 

• Students requested by Senior Staff to wash hands with soap and water 
before leaving. 

Low 
 

Yes  
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• Students and parents to be informed of the requirement to maintain 2 
metre rule when leaving school. 

• Arrow markings on the school pedestrian path show social distancing 
expectations. 

• Gate to George Rose Park can be open if needed when Yr 10 students 
leave at 12noon each day.  

• Staff on duty outside to ensure students leave in a safe manner.  

Parent wishing to talk 
to staff  

Staff Spread of Infection 
due to close 
contact 

• Parents will be informed via facebook/text/website that the majority of 
conversations with staff will be either over the phone or if this is not 
possible a meeting will be arranged and social distancing rules observed.  

• Parents will be discouraged in congregating around the school site.  

• Family Support Worker available for parents to contact if needed. 

Low Yes  

Awareness of policies / 
procedures / Guidance  
 
 

 
 

Staff 
Students  
Others  

Inadequate 
information  

• All staff, returning back to work must ensure they are aware of the 
current guidelines in regard to safe distancing and washing hands on a 
regular basis and have awareness of this risk assessment. 

• Recorded online training will be available to all staff before the school 
opens to Yr 10 and 12 students. This includes any necessary training that 
helps minimise the spread of infection, e.g. infection control training. 
(washing of hands, cleaning up bodily fluids).  

• PPE training will be arranged as appropriate. 

• Staff are made aware of the school’s infection control procedures in 
relation to coronavirus via email or staff meetings and contact the school 
as soon as possible if they believe they may have been exposed to 
coronavirus. 

• All staff training took place on 5/6/2020 to go through arrangements 
with staff and ensure they understood how the site would operate. Staff 
were encouraged to ask questions which would be answered before 
opening. 

• All staff are able to access the following information on-line for up to 
date information on COCID-19 
➢ Public Health England  
➢ Gov.co.uk  
➢ NHS 
➢ DfE 
➢ Department for Health and Social Care 

• Parents are made aware of the school’s infection control procedures in 
relation to coronavirus via letter, posters or social media – they are 

Low 
 
 
 

Yes  
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informed that they must contact the school as soon as possible if they 
believe their child has been exposed to coronavirus. 

• Students are made aware of the school’s infection control procedures in 
relation to coronavirus via school staff  and are informed that they must 
tell a member of staff if they feel unwell. 

Poor hygiene practice Staff 
Students  
Others 

Ill Health  • Posters are displayed throughout the school reminding students, staff 
and visitors to wash their hands, e.g. before entering and leaving the 
school. 

• Students, staff and visitors are encouraged to wash their hands with 
soap or alcohol-based sanitiser (that contains no less than 60% alcohol) 
and follow infection control procedures in accordance with the DfE and 
PHE’s guidance. 

• Sufficient amounts of soap (or hand sanitiser where applicable), clean 
water and paper towels/hand dryers are supplied in toilets and kitchen 
areas. 

• Students may be supervised by staff when washing their hands to ensure 
it is carried out correctly, where necessary. 

• Students are forbidden from sharing cutlery, cups or food.  

• Students are advised they can bring bottles of water in with them if 
needed as the Drinking Fountains will not be able to be used. Spare 
bottles of water are available if needed. 

• All cutlery and cups are thoroughly cleaned before and after use. 

• Cleaners to carry out daily, comprehensive cleaning that follows national 
guidance and is compliant with the COSHH Policy and the Health and 
Safety Policy. 

• The facilities team can arrange enhanced cleaning to be undertaken 
where required – advice about enhanced cleaning protocols is sought 
from the Health Protection Team /Public Health England. 

• The Business Manager will monitor the cleaning standards of the 
Academy cleaning and discuss any additional measures required with 
regards to managing the spread of coronavirus. All cleaning will be 
conducted by in house staff who will follow an appropriate enhanced 
cleaning schedule. 

Med Yes  

Ill health Staff 
Students  
Others 

Coronavirus  
Symptoms  

• Staff are informed of the symptoms of possible coronavirus infection, 
e.g. a cough, difficulty in breathing, loss of smell/taste and high 
temperature, and are kept up to date with national guidance about the 
signs, symptoms and transmission of coronavirus. 

Med 
 
 
 
 

Yes  
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• Everyone will be asked not to come into the academy if they or anyone 
they live with is experiencing coronavirus symptoms and instead follow 
official self-isolation guidance. Regular reminders will be given about 
this. 

• Any pupil or member of staff who displays signs of being unwell, such as 
having a cough, fever, loss of smell or difficulty in breathing, and believes 
they have been exposed to coronavirus, is immediately taken out of the 
class and placed in an area (Assembly hall) where they will not come into 
contact with others and are supervised at all times. 

• The relevant member of staff calls for emergency assistance immediately 
if students’ symptoms worsen. 

• The parents of unwell students are informed as soon as possible of the 
situation by a relevant member of staff. 

• Where contact with a pupil’s parents cannot be made, appropriate 
procedures are followed in accordance with those outlined in 
governmental guidance. 

• Unwell students who are waiting to go home are kept in an area 
(assembly hall) where they can be at least two metres away from others. 

• Areas used by unwell staff and students who need to go home are 
appropriately cleaned once vacated, using a disinfectant and care to be 
taken when cleaning all hard surfaces.  

• If unwell students and staff are waiting to go home, they are instructed 
to use different toilets to the rest of the school to minimise the spread of 
infection. Toilet 0070 is designated for unwell student use. 

• Any students who display signs of infection are taken home immediately, 
or as soon as practicable, by their parents – the parents are advised to 
contact NHS 111 immediately or call 999 if the pupil becomes seriously ill 
or their life is at risk. 

• Any members of staff who display signs of infection are sent home 
immediately and are advised to contact NHS 111 immediately or call 999 
if they become seriously ill or their life is at risk.  

• Senior Team to liaise with local health protection team from Public 
Health England to look at next steps including whether to send home 
pupil group/ staff who have been adjacent to the individual and whether 
to advise to self isolate for 14 days. Option groups will be logged so we 
know which students need communication if needed. 
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• Any medication given to ease the unwell individual’s symptoms, e.g. 
Paracetamol, is administered in accordance with the Academy policies 
and procedures. 

Spread of infection Staff 
Students  
Others 

Lack of infection 
control  

• Spillages of bodily fluids, e.g. respiratory and nasal discharges, are 
cleaned up immediately in line with guidance, using PPE at all times. 

• Parents are informed not to bring their children to school or on the 
school premises if they show signs of being unwell and believe they have 
been exposed to coronavirus. 

• Staff and students do not return to school before the minimum 
recommended exclusion period (or the ‘self-isolation’ period) has 
passed, in line with national guidance. 

• Students who are unwell are not taken on school trips or permitted to 
enter public areas used for teaching. 

• Parents notify the school if their child has an impaired immune system or 
a medical condition that means they are vulnerable to infections. 

• The school in liaison with individuals’ medical professionals where 
necessary, reviews the needs of students who are vulnerable to 
infections. 

• Any additional provisions for students who are vulnerable to infections 
are put in place by the headteacher, in liaison with the pupil’s parents 
where necessary. 

Med Yes  

Poor management of 
infectious diseases 

Staff 
Students  
Others 

Lack of infection 
control 

• Everyone is instructed to monitor themselves and others and look out 
for similar symptoms if a pupil or staff member has been sent home with 
suspected coronavirus. Staff will be informed this through online training 
and e-mail correspondence. Parents will be informed of this when 
contacted regarding Academy reopening.  

• Staff are vigilant and report concerns about their own, a colleague’s or a 
pupil’s symptoms to the Principal or member of the Academy Leadership 
Team as soon as possible.  

• The school is consistent in its approach to the management of suspected 
and confirmed cases of coronavirus. 

• The school is informed by students’ parents when students return to 
school after having coronavirus – the school informs the relevant staff. 

• Staff inform the headteacher when they plan to return to work after 
having coronavirus. 

Med Yes  
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• A nominated person monitors the cleaning standards of school cleaning 
contractors and discusses any additional measures required with regards 
to managing the spread of coronavirus. 

Lack of communication 
 

Students  
Staff 
Parents  
Others  

Infection Control • This risk assessment is available to view on the school website. 

• Relevant communication will be sent using facebook, text, website and 
letters when needed as well as phone calls for individual contact. 

• The school staff reports immediately to the headteacher about any cases 
of suspected coronavirus, even if they are unsure. 

• The headteacher contacts the local health protection team and follows 
the advice given from them and discusses if any further action needs to 
be taken. 

• Schools put into place any actions or precautions advised by their local 
health protection team.  

• Families/ students be reminded to stay at home if anyone in household 
has symptoms even if the student doesn’t have any. 

• Schools keep staff, students and parents adequately updated about any 
changes to infection control procedures as necessary. 

Low 
 

 

Yes  

Cleaning while school 
open  
 

 
 
 

Staff Infection Control • All hard surfaces to be cleaned on a regular basis, this will include 
➢ All door handles 
➢ All tables and chairs used by staff and students  
➢ Toilet flushes and regular cleaning of toilets.  

• All classrooms to have spray disinfectant and where possible disposable 
cloths. If disposable cloths are not available use once and then put in 
wash. Non-cleaning staff are not expected to clean but may do so if they 
wish. 

• Regular cleaning of surfaces will reduce the risk of spreading the virus.  

• All used cloths thrown away to be double bagged and then placed in a 
secure area i.e. lockable bin.   

• Detailed risk assessment for cleaning completed. 

• Cleaning and facilities staff numbers are sufficient and work timings to 
be changed in order to maintain good hygiene. 

Low 
 

 

Yes  

Statutory Tests and 
Inspections  
 

Staff  
Students 

Health & Safety 
Infection Control 

• Statutory inspections to continue but with social distancing in place at all 
times. 

• In-house inspections should continue to ensure the school remains as 
safe as possible.  

Low Yes  
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Contractors in school  
 

Staff  
Students  

Health & Safety 
Infection Control 

• Where contractors are coming into school they must have up to date 
Risk Assessments and Method Statements. Control measures regarding 
the Coronavirus must be included within these.  

• School to ensure no students or staff are in the area where contractors 
are working.  

• Contractors will be designated a toilet they can use whilst on site.  

• Contractors will be responsible for removing all rubbish they have 
created and to clean their area of work prior to leaving.  

• They must ensure no workers are displaying any signs or symptoms of 
Coronavirus prior to entering the school site. 

• If they become aware of a contractor coming down with symptoms 
within 14 days of being at the school they must inform the school 
immediately.   

• Detailed risk assessment for contractors/visitors completed. 

Low Yes  

Emergencies 
 

Staff 
Students 

Infection Control • All staff and students’ emergency contact details are up-to-date, 
including alternative emergency contact details, where required. 
Reminders of this to be sent out to all parents. 

• Students’ parents are contacted as soon as practicable in the event of an 
emergency. 

• Staff and students’ alternative contacts are contacted where their 
primary emergency contact cannot be contacted. 

Low Yes  

Operation and Support 
Staff 

Staff Spread of infection • Support/Operation staff to be on a rota to ensure areas of work are not 
crowded. 

• Work areas to be cleaned after each daily use and additional cleaning 
can be requested from facilities team if needed throughout the day. 

• Where desks need to be used at different times by different staff 
members (reception), cleaning must take place between uses. 

• Office capacities reduced to ensure social distancing is possible. 

• Rooms used will be well ventilated by opening windows or using 
ventilation units. Doors can be propped open where fire safety and 
safeguarding won’t be compromised. The majority of office/preparation 
areas do not have openable external windows but staff can request to 
work in other designated areas where reasonably practicable. 

• Staff to identify any rooms used by themselves during each day and 
make cleaning staff aware using the board in the heart space (or contact 
facilities staff directly). 

Med 
 
 
 

Yes  
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• Sanitiser to be made available in each department area for staff usage 
(and for students where needed). 

• Detailed risk assessment for administration office completed. 

Hand driers All users Potential airborne 
spread of infection. 

Advice from Elite (Health and Safety advisors) is that hand driers can still be 
used but paper towels to be ordered and made available. 
Signage regarding staying away from hand driers to be in place and only one 
hand drier to be in operation when adjacent to other driers. 
Disposable hand towels can be made available in toilet areas. 

Med 
 

 

Yes  

Daily Health and 
Safety Checks 

Facilities staff Reducing spread of 
infection. 

Checks to the premises will be done before opening up each day by the duty 
member of facilities staff to ensure the academy is up to health and safety 
standards each day and cleaning has been completed. 

Low Yes  

Trips and Visits Staff and students Contracting and 
spreading of 
infection 

Currently no trips and visits are scheduled until October 2020. Follow 
government/ health and safety consultant (Elite) advice on this. 

Low Yes  

Mental Wellbeing  Staff/students/pare
nts 

Negative of impact 
to mental health 
and wellbeing as a 
result of the Covid-
19. 

• Counselling is available to staff. Contacts detail to be sent out. 

• Mental wellbeing information regularly sent out to families using social 
media. 

• Student concern system in using cpoms and usual referral procedures 
apply. 

• Bereavement courses and referrals available where needed. 

• A designated member of Pastoral Staff will be on site each day to assist 
with concerns. The Designated Safeguarding Lead (DSL) or a Deputy 
(DDSL)/ Advanced Safeguarding Trained member of the Leadership 
Team is available on site each day. 

Low-med Yes  

Travel to school/ 
Transport 

Staff/ Students Disease 
transmission on 
transport. 
Students/ staff 
unable to attend 
due to transport 
issues. 

School bus (Travel West Midlands) currently not in operation. 
Students in targeted years to be identified who may have travel difficulties. 
Staff to speak to Principal if they have transport issues. 
Government guidance to walk, cycle or use car (where possible) to be shared 
with staff, students and parents. 
All to be warned not to get public transport in peak times. 

Low Yes  

1:1 mentoring sessions 
 

Staff 
Students 

Spread of Infection 
due to close 
contact 

Teaching staff must aim to keep 2 metre distance at all times. 
There will no eating in these sessions. 
Students who are continually not adhering to the 2 metre rule will be 
removed by a member of ALT (Leadership Team) and placed in a holding 
area while parents are contacted to collect them. 
Mentoring to take place under usual safeguarding policy and procedures. 

Med Yes  
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Fire Evacuation All Spread of infection/ 
Danger of fire. 

The normal fire safety and lockdown procedures will be followed during this 
time. The duty member of ALT will act as the fire controller (if PMI is not 
onsite).  
Fire safety evacuation will maintain social distancing but not follow the one 
way system as all staff and students will evacuate through the nearest exit. 
This will be communicated to staff and students. 
Staff and students will evacuate to the Muga (usual fire evacuation area) and 
line up in their allocated groups where registers will be taken. 
Students in the designated area for suspected Covid-19 will be evacuated 
but kept separate from others. When facilities staff and the fire controller 
have deemed the site as safe, students and staff will re-enter following the 
protocols for entering the building during this time, including hand sanitiser. 

Low Yes  

Contact with packages 
(food, stationary, post 
deliveries) or items 
handled by persons 
who have been 
exposed to 
coronavirus  
 

Staff Spread of Infection All existing procedures will be maintained and followed. There is currently 
no perceived increase in risk for handling post or freight from specified 
areas. 
Posters promoting good hand hygiene are displayed around site. 

Low Yes  

Badges and 
Photocopier use 

Staff Spread of infection Staff asked to regularly clean identification badges. 
Staff reminded that badges can hover over photocopiers and door SALTO 
pads rather than need to be pressed against them. 
Staff advised to use sanitiser before and after using photocopiers. 

Low Yes  
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