
 
 

 

 
 

Trustee Treasurer 
 
Salary:                      This is a voluntary role. 
Hours: Approximately 2 hours per week, with additional meeting requirements. 
Based:  Home / Surrey. 
 
 
GASP Motor Project is a small Surrey based charity which provides hands-on courses in basic 
motor mechanics and practical engineering for young people - often those who are 
disaffected and vulnerable - who live in Surrey and the surrounding area.  Operating from a 
purpose-built motor mechanics workshop in Albury, outside of Guildford, or around the 
county from our Mobile Workshop, GASP delivers an Alternative Learning Programme.  We 
teach young people practical skills in a safe and supervised professional environment, 
helping them to change their behaviours, develop ‘soft skills’, and prepare for the world of 
work. 
 
Joining GASP as a Trustee gives you the chance to make a positive impact on the lives of 
young people. 
 
The important role of Treasurer provides insights and guidance to our board in relation to 
the charity’s finances and ensures there is appropriate oversight and scrutiny.  Additionally, 
as a Trustee, the Treasurer plays a role in setting the direction of the charity and ensuring 
performance targets are met. 
 
The Treasurer acts as an information and reference point for the Chair and other committee 
members clarifying financial implications of proposals, legal requirements and general 
financial policy issues. 
 
Working predominantly from home, you will need to commit approximately 2 hours per 
week, both within and outside of office hours. 
 
In addition, you will need to attend: 

• Bi-monthly evening Board Meetings 

• Termly Finance, Fundraising and Risk sub-committee meetings  

• Monthly finance review (virtual) with the CEO 
  



Why Volunteer? 
 
GASP is a highly respected local charity that helps make transformational changes to young 
people.   As a Treasurer and Trustee you play a key role in ensuring the Charity is financially 
secure to grow its role in helping more disadvantaged and deprived young people across 
Surrey.  By combining your unique skill set and passion for the cause you can help drive 
change and support strategic growth and development in a sector than needs your support 
now more than ever. 
 
As the Treasurer of the Board, you will play a crucial role in providing invaluable advice to 
fellow members on all financial matters.  You will further develop your financial skills 
dealing with the unique issues in the voluntary sector.  In addition, you will become part of a 
network of charities performing life changing work in the community. 
 

The Role 
 
The Treasurer works closely with the CEO and her staff who maintain the base financial 
information.  The following activities form the key elements of the role: 
 

• Regular checking of emails and responding to urgent requests 
 

• Authorisation of invoices and expenses for payment in the banking system, 
performed online and remotely, generally every two weeks 

 

• Review and authorise payroll information as supplied by CEO on a monthly 
basis  

 

• Monthly meeting with CEO (in person or by phone) and, where possible, the 
Chair to review the cashbook and utilization analyses prepared by GASP staff  

 

• Meet three times per year as part of the Finance, Fundraising and Risk sub-
committee (Trustees/CEO/Treasurer) to review finances and funding status 
 

• With the CEO, produce management accounts on a termly basis 
 

• Attend and contribute to bi-monthly Board Meetings, including the 
presentation of termly report and accounts 

 

• Produce Year End accounts, arrange sign off by Board.  Submit accounts to 
independent examiner, resolving queries as required and file with regulators 

 

• Advise Board of financial obligations and ensure effective procedures and 
controls in place 

 



• Work with the CEO and Chair to produce an Annual Budget for Board 
consideration / approval 

 

• As Company Secretary ensure compliance with Charity Commission and 
Companies House requirements. 

 

  

Person Specification: 
 
GASP is looking for a committed individual who has a desire to contribute to improving the 
lives of disadvantaged and disengaged young people in Surrey. 
 

Essential 
You will be an experienced accountant with understanding of governance and financial 
management: 
 

• Good financial analysis skills 
 

• Strategic judgement 
 

• Be able to see the big picture yet have an eye for details 
 

• Ability to work with a small yet highly motivated team 
 

• Good IT skills including experience with Excel 
  

Desirable 

• Previous experience of working in the charity sector 
 
 

A few more details 
GASP has a turnover of c. £200k per year.  The Charity provides support to over 250 young 
people annually, working with students from mainstream and special schools.  Many of 
those we work with are socially, economically and emotionally deprived.   
 
The staff team comprises the CEO, Workshop Manager, Schools liaison office and Executive 
Assistant.  In addition, we have five highly qualified and experienced instructors who work 
directly with the students. 
 
GASP has a highly experienced Board of 10 Trustees, bringing experience from the 
educational, business, engineering, finance and motor industry sectors.  The Board are all 
actively involved with the charity, and give support and guidance to the CEO. 
 



GASP is also supported by a number of high-profile Patrons including Her Majesty’s Lord 
Lieutenant of Surrey, Mr Michael More-Molyneux; The High Sheriff of Surrey, Mr Shahid 
Azeem DL and His Honour Judge Christopher Critchlow DL.   
 
If you are interested in this exciting opportunity, please email John Chaplin 
johnchaplin1@me.com with your contact details, and a short synopsis specifying your 
interest and suitability for this role. 
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