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1. References: 

• Data Protection 

• Disciplinary Procedure 

• Health & Safety 
 
2. Scope: 
 

• All staff; contractors working on our premises or the premises of our clients and also staff on call 
or standby 

 
3. Policy Statement: 

 
4. Overview: 
 
It is the Company’s policy to deal with any situations of alcohol or drug misuse/abuse in a constructive 

and sympathetic manner.  The Company has a duty to protect the health, safety and welfare of all its 

employees.  However, the Company recognises that, for a number of reasons, employees could 

develop alcohol and/or drug related problems.  In relation to drugs, these rules apply to all drugs, 

including drugs that are unlawful under criminal law and prescribed medication.  These rules aim to 

promote a responsible attitude to drink and drugs and to aid employees who may require it. 

5. The Procedure: 
 
You are not allowed to drink alcohol during working hours or whilst at a placement.  This includes meal 

breaks and when on duty on assignment or where you are in a 24-hour live-in placement. This also 

includes times when you are on-call or manning the out of hour’s service and Carers on standby. 

You are not allowed to drink alcohol on Company premises other than at special events authorised by 

the Chief Executive.  No alcohol or drugs must be brought onto or consumed on Company or client 

premises at any time or whilst attending training courses, whether internal or external.  Staff must 

never drink alcohol or take drugs if they are required to drive private or Company vehicles on Company 

business. 

Employees who are representing the Company at business/client functions or conferences or 

attending Company organised social events outside normal working hours are expected to be 

moderate if drinking alcohol and to take specific action to ensure they are well within the legal limits 

The Company is committed to the welfare of its clients and employees. 

Alcohol and drug misuse and abuse can be a serious problem within the workplace.  Employees 
who drink excessively or take unlawful drugs are more likely to work inefficiently, be absent 
from work, have work accidents and endanger their colleagues or clients. 
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if they are driving.  Illegal or unlawful drugs are prohibited at all times and so is the misuse of 

prescribed medication.   

You must not possess, consume, sell or give away illegal drugs or prescribed medication whilst at work 

or on assignment.  Illegal drug possession/dealing will be reported to the police without exception. 

You shall not report for work whilst under the influence of drugs or alcohol.  If your role is safety 

critical, including driving or operating equipment, and you are found to be under the influence of drugs 

or alcohol, you may be dismissed regardless of the circumstances. 

If you are taking prescribed medication which may affect your ability to perform your duties, you must 

notify the Company before you start work.  Failure to do so may result in disciplinary action. 

A breach of these provisions is a disciplinary offence and will be dealt with in accordance with the 

Company’s disciplinary procedure.  Depending on the seriousness of the offence, it may amount to 

gross misconduct and could result in your summary dismissal. 

If we suspect there has been a breach of this policy, or we believe attendance, work performance, 

capability, conduct or relationships have been impaired through alcohol or drug abuse, we may 

require you to undergo a medical examination to determine the cause of the problem. 
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