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1. Development process 

 Review date July 2020 by MN 

 Next review date July 2021 

 
2. Introduction 
This document is a statement of the aims, principles and strategies for behaviour at St. Gabriel’s 
School.  This policy was completed in February 2009. It was written by the Headteacher, PSHCE co-
coordinator in collaboration with the School Home Support Worker, Home/School Liaison Officer, 
teaching and non-teaching staff, children and parents. It was updated in July 2020. 
 
3. Background Information 
St. Gabriel’s School is a Church of England primary school in Pimlico.  It is a one form entry school 
with a maximum of 210 children on the roll.  We have a variety of children from different backgrounds, 
cultures, ethnicities and races, often including refugees and asylum seekers.  Parents, children and 
staff are regularly consulted on their attitudes towards and satisfaction with learning, teaching, support 
and resources in the school through surveys.   
 
4. Aims 
At St Gabriel’s we aim to promote positive behaviour in our pupils by encouraging good conduct and 
creating an environment in which it can flourish. We recognise our responsibility in this respect but 
equally recognise that parents and pupils themselves have a responsibility to play an active role in 
ensuring that the school is able to maintain an atmosphere in which learning can take place. In order 
for children to achieve their maximum academic potential in school they must feel safe from physical 
and verbal aggression and disturbance.  
 
At St Gabriel’s School we seek to encourage this positive behaviour between all members of the 
school community; adults and children alike, to promote: 

 Consideration and respect for others within the school 

 Consideration and respect of school and personal property  

 The emotional, physical and psychological safety of all at the school 

 The development of mutual support, both academic and social 

 The development of personal autonomy, tolerance and understanding 

 Preservation and enhancement of the school environment 

 Honesty 
 
We aim to achieve this by encouraging children to: 

 have a positive, supportive and caring attitude towards others 

 have pride in St Gabriel’s School 

 be honest 

 have growth within personal autonomy 

 have tolerance and understanding of personal limitations 

 be respectful and show courteous consideration of others and their individual differences 

 have regular and punctual attendance 
 
In addition, the school has three school rules that all children must follow to support these aims: 
 
1.We come to school to learn 
2.We take pride in our school 
3.We are courteous to others  
 
Teachers will also create a class behaviour contract with the children in their class at the beginning of 
the academic year, which will set out classroom rules. These rules will aim to support the delivery of 
the schools aims in relation to the children’s behaviour. Each child may be asked to sign their class 
contract and may then be given a copy of the contract to take home and share with their parent/carer. 
These contracts are referred to by the class teacher on a daily basis to remind the children of the 
behaviour expectations in class.   
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5. The responsibility of staff 
1. To respect each individual child 
2. To offer to children a balanced curriculum and to ensure that the work offered is differentiated and 
so related to each child’s level of learning and potential.  
3. To have planning available at the beginning of the week and visual timetables on display. 
4. To ensure that lessons are interesting and stimulating and that there are sufficient resources. 
5. To ensure that the classrooms and the school as a whole are attractive places in which to work. 
6. To ensure that parents are informed about and involved in the child’s educational progress and 
behaviour at school. 
7. Help children to understand that it is alright to make mistakes.  
 
6. Rewards 

 Being awarded house points. The house with the most points wins a shield at the end of term 

 Class rewards 

 Receiving good work or good behaviour stickers from the class teacher 

 Awarding steps on ‘Steps To Success’ charts or similar class based rewards that result in a 
reward for the end of the week 

 Being sent to the Headteacher at 3.00pm KS1 and 3.15pm KS2 for ‘good work’ 

 Having responsibilities either in class or in school in general 

 Public acknowledgement for improved behaviour, an exceptional piece of work etc through 
whole school assemblies on Thursdays, where two children’s names from each class are 
entered into the ‘mentions book’ and are given a St Gabriel’s sticker 

 ‘Star of the week’ award and music certificates – these are given out every week during family 
assembly when parents are present 

 Being awarded a courtesy badge at assembly on Tuesday and entered in the courtesy book 

 Award of Top Table 

 Letters home to parents  

 Class of the week cup 
 
These rewards operate on a hierarchical system 

 Verbal praise 

 Class reward points/house points 

 Sent to good work 

 Mention sticker/courtesy badge 

 A phone call/letter home 

 A letter sent from the head teacher to parents  

 Top Table 

 Star of the week at family assembly 
 
7. Sanctions 
Even though these strategies work well with the majority of children there will still be some children 
who will find it difficult to stay within the boundaries set both in class and in the school. When this 
occurs sanctions are used, which we consider appropriate to the behaviour concerned.  
 
In extreme circumstances, staff may be required to use restraint as a final resort to ensure the safety 
of students and staff. In these rare incidents, positive handling techniques, of a reasonable and 
proportionate manner, will be employed by staff who have been trained in the use of these 
techniques. 
 
For children who are displaying repetitive behaviours, a Pastoral Teaching Assistant may be used to 
work with children to help in changing learned behaviours and teaching new methods of dealing with 
self-control and self-esteem. 
 
The school will manage e-Safety incidents in accordance with the school behaviour policy where 
appropriate. 
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Classroom incidents 
a. Minor Classroom Incidents 
Minor incidents in the classroom are considered as: 

 Calling out rather than putting up a hand in order to speak 

 Continually talking/talking out of turn 

 Disturbing other children working at theirs and other’s tables 

 Failing to follow instruction from an adult or refusing to complete work 

 Not sitting sensibly on the carpet/at their tables 
 
These incidents will be dealt with using the following hierarchical system  

1. The child will be given a verbal warning. 
2. The child is given a visual warning, e.g. name on the board, and may be moved within the 

room. 
3. The child will be given 5, 10 then 15 minutes time out from play/lunchtime which can be 

earned back if good behaviour continues for the rest of the lesson.  
4. The children will be sent to a neighbouring teacher (An SOS sheet will accompany the child) 

(Appendix 1). NB. Children will not be sent to neighbouring classes during the COVID-19 
pandemic. Instead, the Pastoral Teaching Assistant will be called to deal with the behaviours 
of the individual and to speak with the child. 

5. The children will be sent to a senior teacher (An SOS sheet will accompany the child). NB. 
During COVID-19 pandemic, children will be sent to a senior teacher who is not teaching. 

6. A phone call home will be made. 
 
Any incidences of disrespectful behavior will be dealt with immediately and children will not be given 
warning but will instead receive an immediate consequence of missing the next available break 
period- either break or lunch. 
Disrespectful behavior includes answering back, arguing with staff, rolling of eyes, kissing of teeth, 
refusal to follow instructions, poor body language and any other behaviour that is deemed to be 
disrespectful by classroom staff. 
 
NB. During the COVID-19 pandemic staff may deem behaviours that ignore government guidelines as 
unsafe behavior and therefore will issue consequences for any instances of these behaviours. The 
same hierarchal system above will be used to determine consequences. 
 
If any lunch time is to be missed, this should be supervised by the class teacher, in the classroom, not 
by the lunchtime duty teacher. 
 
It is important that children have a clear understanding of why they are being kept in or are out of 
class, therefore during time out of class the child will complete a ‘behaviour sheet’ (Appendix 2) 
provided by the teacher in the new classroom. On their return to their own class, the child will give this 
behaviour sheet to their class teacher, who may use this as evidence of persistent misbehaviour at 
any future meeting with the child’s parents. Teachers may give students lines to write in place of the 
behavior sheet. This is to be done at teacher’s discretion and only to upper KS2 children. If giving 
lines, teachers should also be mindful of the number of lines a child is receiving.  
 
If a child exhibits continuous ‘low level’ negative behaviours as described above this should be 
recorded in the class behavior book. In this instance targets may also be sent home with a child every 
day for a fixed period of time. If persistent misbehaviour continues, the teacher will seek advice from 
the Assistant Headteacher leading behaviour. 
 
If it is likely that an incident could roll over into lunch time and effect behaviour in the playground, the 
Mid-day Meal Supervisor should be informed. 
 
b. Major classroom incidents 
Major classroom incidents are considered as when: 

 a child has caused injury to another child or a staff member. 
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 a child has purposefully damaged property in the classroom, e.g. breaking it, graffiti etc.  

 a child has used furniture in the classroom in an aggressive manner.  

 a child has been verbally aggressive or rude or has made racists or sexist remarks to another 
child or staff member. 

 A child has shown a deliberate disregard for safety measures concerning government 
guidelines for COVID-19. This may include acts such as spitting or coughing directly on other 
children.  

 
These incidents will be dealt with in the following way: 
 

1. The School Home Support Worker, Deputy Head or the Headteacher will be sent for 
immediately or the child will be sent to them with another child and an SOS sheet.  

2. The school will contact the parents either verbally or in writing to inform them of the incident 
 
In very extreme and rare cases, children will be internally excluded for between 1 – 3 days.  
 
A last resort (which occurs when all support avenues have been attempted or when an incident is so 
serious that it is beyond acceptance) is an external exclusion. The governors will be required to 
approve the Headteacher’s decision if an exclusion is given for 5 days.  
 
The very last resort is a permanent exclusion. We hope never to have to get this far.  
 
Any SOS sheets used will be sent to the Assistant Headteacher leading behaviour as soon as 
possible. These may be used by teachers in any future discussions with parents about their child’s 
behaviour. 
 
c. Work related incidents 
When a child persistently refuses to undertake the work given to them, but is not disrupting other 
children, a senior teacher, Deputy Head or Headteacher will be sent for to visit the classroom. The 
class teacher will speak to the parents after school and the uncompleted work may be sent home for 
completion.  
 
Playground incidents 
If unacceptable behaviour occurs at break or lunchtime, children will be told to stand against the wall 
for no more than 10 minutes, and not at all in very hot, or cold weather. (See break and lunchtime 
supervisors handbook for information). If the behaviour continues, or is of a violent nature, the child 
will be sent to the deputy head or Headteacher at break times and to the duty teacher in the dinner 
hall if at lunch time.  
 
Where incidences of fighting are reported to the Parent Pupil Support, Deputy Head, class teacher, 
Headteacher or duty teacher, the fight will be investigated and the children involved will miss two 
lunchtimes. Any incidents of children using physical violence or aggression for any reason will result 
in missing two break and lunch times. This time is spent with the duty teacher in the dining hall or with 
the Assistant Headteacher leading behaviour. Where a fight involving the same child occurs within the 
same half term 3 lunchtimes will be missed this time. If the children involved are absent from school 
the detentions will be carried over until the child returns.  
 
Any child sent to the duty teacher at lunch time will have their name and details of the incident 
recorded in the behaviour book on the appropriate date. Information in this book may be used by 
teachers/deputy head in any future meetings with parents about the behaviour of their child. In 
addition, the number of behaviour incidents in this book and their nature will be monitored and used to 
remind children of school expectations as regards to behaviour. Any child sent to the Assistant 
Head/Headteacher at break will also have their details entered into this book. If they are sent to the 
Headteacher, the incident will be recorded in her behaviour book. To ensure GDPR are followed, the 
behavior book is kept in the office in a locked drawer. 
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Any significant incidences that may affect the classroom, should be passed onto the class teacher 
when they collect the children. 
 
Bullying 
Bullying can have a destructive and harmful impact on the lives of children and young people. It not 
only affects those being bullied but also those who bully and those who stand by without intervening 
or seeking help. It can lead to feelings of self-doubt, lack of confidence, low self-esteem, depression 
and sometimes even suicide. It can also affect the ability of a child or young person to enjoy, achieve 
and to be healthy, both physically and emotionally. A bully who is not questioned for their behaviour 
learns that he/she can get away with violence, aggressions and threats and that this sort of behaviour 
gets them what they want.  
 
St Gabriel’s school does not tolerate bullying of any sort, irrespective of gender, race, ability, special 
needs, size or age and considers that both bully and bullied need to be supported positively, to 
moderate unacceptable behaviour and to take remedial action when appropriate.  
 
Definition  
“The intentional hurting of one person by another, where the relationship involves an imbalance of 
power. It is usually repetitive or persistent, although some one-off attacks can have a continuing 
harmful effect on the victim.” (Anti-bullying alliance) 
 
Behaviour by an individual or group usually repeated over time, that intentionally hurts another 
individual or group either physically or emotionally (Safe to Learn – DCSF)  
 
Bullying can either be: 

 Physical – pushing, kicking, hitting, pinching, threats, e.g. “If you don’t give me your money, I’ll 
get you after school” 

 Verbal – name calling, sarcasm, spreading rumors, persistent teasing 

 Indirect– spreading nasty stories about someone, gossiping and excluding people from social 
groups like games, hiding the child’s belongings, humiliation 

 Racist – racial name calling, gestures 

 Cyber bullying – please refer to the e-safety document 
 
Why bullying may occur 
There are many reasons why children become bullies. It may be: 

 a way of coping with a difficult situation, i.e. a death of a relative, a lack of attention,  

 jealousy 

 inability to accept differences between people 

 the need to exert power over other weaker children   

 being spoilt and used to getting his/her own way etc. 
 

Bullies are often unhappy and use bullying to achieve popularity and friends. They have to learn that 
bullying is unacceptable behaviour and that there are severe consequences if they continue to act as 
a bully. They should be given plenty of encouragement to stop bullying but also must not be allowed 
to get away with it, for their own sake and for the sake of their victim.  
 
Children who are bullied will be different in some way to the bully. This gives the bully an excuse for 
his/her behaviour. The ‘difference’ is not the victim’s fault. Nobody should have to suffer bullying.  
 
Who may be bullied 
A bully may target anyone, but children with specific problems such as speech difficulties, academic 
difficulties, a disability etc, children who wear spectacles, braces, different clothes, or have different 
hairstyles etc are highly vulnerable to bullying.  
 
Teachers should make sure that they are aware of children in their class who may be vulnerable to 
being bullied and be vigilant towards any bullying behaviour towards them, in particular towards 
children with Special Educational Needs, who may not be aware if they are being bullied.   
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The Law 
The law states that pupils have the right to be educated in an atmosphere which is free from fear. 
Head teachers and others responsible for running schools have a duty to do all that they reasonably 
can to protect pupils in their charge from intimidation, assault or harassment. This right and this duty 
are enshrined within documents such as the UN Convention on the Rights of the Child, the Children 
Act 1995 and the European Convention on Human Rights. 
It should also be remembered that schools are subject to the law of the land. Assault, harassment and 
intimidation are offences, whatever the age of the perpetrator or victim and the Disability 
Discrimination Act. 
 
 
Aims 
At St Gabriel’s we aim to: 

 bring issues of bullying into the open 

 teach children that bullying is everyone’s responsibility 

 develop the self esteem of pupils by investigating and resolving an instances of bullying  

 engage parents at every level in bullying issues 

 ultimately reduce incidents of bullying/ eliminate bullying 
 
How to identify if someone is being bullied (parents and teachers)  
Children often give signals that they may be being bullied. They may: 

 Be frightened of walking to and from school 

 Not want to come to school 

 Feel ill in the mornings 

 Start to do badly in their work 

 Become quiet and withdrawn 

 Wet the bed 

 Lose their appetite 

 Ask for money (to pay a bully) 

 Become aggressive and unreasonable 
It is important to look for signs of any of the above if you suspect a child of being bullied. However, 
this list is not exhaustive.  
 
What to do if you suspect a child is being bullied (parents) 
Often bullies are very clever at not being seen. Parents are usually the first to notice that their child is 
behaving differently.  
 
If you suspect that your child is being bullied or your child tells you that they are being bullied you 
should: 

 Stay calm, try not to become angry or aggressive.  

 Try to find out exactly what has happened.  

 Come into school and make an appointment with the class teacher, Deputy Head or 
Headteacher to discuss your suspicions or anything that your child has told you.  

 Write everything down – dates, injuries and meetings. A written record makes it easier to 
check facts.  

 If a child is being bullied he or she will be feeling low in self confidence. Try to boost your child 
be praising him/her, reading stories, etc. 

 
After you have informed the school, the school will carry out an investigation based on the information 
that you have provided. It may take a bit of time to investigate the matter as all staff and pupils 
concerned will be spoken to. The school will always respond as quickly as possible and inform you of 
any action that has been taken.  
 
What to do if you suspect a child is being bullied (Staff) 

 Ask other staff if they have noticed anything.  
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 Ask the child if there is anything wrong. Express your concerns so that he/she knows you are 
worried. This often helps the child to ‘open up’ if there is anything troubling him/her.  

 Inform your KS Co-ordinator /School Home Support Worker  

 Inform all staff so that they can watch the child when in the playground by placing a note in the 
staff message book in the staff room.  

 Voice your concerns to his/her parents. They may be able to explain the behaviour – it may be 
something at home that is worrying the child. The parents will also be able to talk to their child 
and inform the school if they find anything out about the suspected bullying.  

 Keep a written record of any conversations with the child (other children you have spoken to) 
in the class behaviour book.  

 
What to do if a bullying incident is reported to you (staff)  
If an incident has occurred which either yourself, another member of staff, another child has 
witnessed and informed you of that might be a bullying incident, or if a child themselves tells you that 
they have been bullied you should carry out a full investigation.  

 Speak to the victim and ask them where and when the bullying took place and by whom 

 Speak to the bully and find out why they behaved in this way.  

 Speak to any other children who are mentioned by the victim or bully 

 Inform your KS co-ordinator and agree whether to contact parents or whether to deal with the 
incident in school through the School Home Support Worker.  

 Keep written records which include the type and pattern of bullying behaviour, the number of 
incidents reported, the time taken and actions taken to resolve incidents, who was 
involved/affected, why it is bullying, the actions agreed to be taken, the outcome.   

 
A copy of your written record should be kept in your class behaviour book and given to the 
Headteacher to be entered into the school bullying record book, which will be analysed to assess the 
impact of the school’s anti-bullying policy.  
 
If the bullying incident is considered to be very severe, the incident will be referred to the 
Headteacher.   
 
What to do if you see somebody is being bullied (children) 

 Ask him or her to come and join your game 

 Don’t smile or laugh with the bully 

 Tell the bully to stop (if you feel confident to)  

 Show the bully that you don’t approve by walking away or by showing it in your face 

 Tell the nearest teacher/Learning Support Assistant 

 Tell your class teacher  
 
What to do if you are bullied 

 Tell your teacher or another adult in the school 

 Tell you family 

 If you are scared take a friend with you 

 Keep on speaking until somebody listens 

 Don’t blame yourself 

 Don’t put up with it 
 
18. School Governors 

The school governors will review this policy in line with the review policy timetable 
 

 

Reviewed by the Curriculum and staffing committee  …………………………………  

Next Review Date: Autumn 2020 
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Appendix 1 
 
Sample SOS Sheet to be sent with a child when they have time out in another class: 
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Appendix 2 
Sheet to be filled in by a child if they stay in at break or lunch time or have been sent to another class. 
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