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PBA 1: Business Code of Ethics

Introduction/ About the Likhayan’s Business Code of Ethics:

The Code of ethics is a guide that sets out an organization’s ethical guidelines and best practices

to follow for honesty, integrity, and professionalism. It is a statement of our shared ethical

standards as an organization, both of the members and officers of Likhayan in its business

conduct. The purpose of this Code is to provide a framework to guide our actions and decisions

as we exercise our judgment in carrying out our day to day responsibilities so that we reflect

Likhayan values in the course of doing business. Our core values are who we are; the Code of

business ethics is a way of manifesting our core values, specifically in conducting business in

Likhayan.



Scope / duties:

This regulation relates to anyone who works for the business or with whom we do business.

Individuals such as workers, interns, and volunteers are included, and corporate employees such

as vendors, corporate clients, and investment firms.

- Ethics In Compliance

Business ethics assists the unification of business activities with legal rules and regulations. It

guarantees that a company follows all applicable laws and that none of its actions is illegal. All

efforts are closely monitored to ensure that they are managed under guidelines and policies.

- Ethics In Human Resource

Human resources are an essential factor of every company's success. Employer-employee

relations and overall business performance can both benefit from integrity. HR deals with all

concerns that impact the relationship between the employer and the employee.

- Ethics In Finance

Finance is an integral part of every business and is necessary for its proper functioning. Every

company should handle its finances appropriately; otherwise, it will have adverse effects.



- Ethics In Production

Business ethics aid in the monitoring and management of overall production processes. It

guarantees that production methods do not harm the firm's profitability by considering its goals,

objectives, and numerous environmental concerns; ethics sets production policies.

- Ethics In Marketing

Every corporate organization depends heavily on marketing. It is the method through which the

company's sales and profitability are increased. Marketing methods must be ethical and prevent

the use of unethical practices.

Principles of Ethics:

1. Integrity. We operate our business with integrity. We stand firm on what is right and fair

to everyone.

2. Respect. Respect and treat everyone in the company as you would like to be treated. We

value everyone's rights, beliefs, and differences.

3. Lawfulness. We commit to recognizing and abiding by the laws and regulations that

apply to our company.



4. Transparency. We communicate openly and truthfully about the company's decisions

and activities.

5. Sustainability. We aim to lead consumers and business partners to solutions that reduce

pollution, especially clothing wastes.

The Implementation:

1. Understanding of the Codes: feedback or clarification is highly encouraged. The proper

execution of the various Codes of Ethics is with guidance from their heads.

a. The Human Resources Manager and the HR team are open to discussing this subject.

b. The respective head of the department is also there if one feels much comfortable.

Requests for confidentiality or anonymity are also accepted. The department head and Human

Resources manager will ensure everyone understands all the codes.

2. Policies and Sanctions: communicating the policies and guidelines to all the members of

Likhayan is also closely related to the Code of Ethics. For first offenses or minor issues, they

will receive verbal warnings first. However, the different levels of offenses will have a

corresponding action.



3. Reporting: Should one believe that any member violates the policies and Code of Ethics

stated, do not hesitate to contact HR or any officer through private message. Any information

with sufficient evidence will be acted on immediately. With that being said, everyone is

encouraged to report right away to the department head or the Human Resources head.

Same with the clarification of Codes, confidentiality or anonymity is also

accepted, especially when the issue the person is dealing with makes them feel uncomfortable to

share. Use contact information of department head or HR:

Email: likhayanhr@gmail.com

Mobile: 0917-150-2812

4. Corrective Action: The company will take the appropriate actions on the level of

violations made by the member. The offender will be given the proper process and

confidentiality to the person.

5. Recrimination: The person who reported should not be shown any sign of vengeance or

retaliation. It is part of everyone's duty as a member of the organization to report a violation that

will be handled appropriately and investigated.
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