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Assessment, Reporting and Marking Policy

This is a working document which will be monitored and reviewed annually. It should be read
in conjunction with The Stanway School’s Target Setting Policy.

For 2020, this policy has an addendum regarding the changes that have been imposed due
to Coronavirus. Please see p. 7 for details.

1. Rationale

“Assessment has a significant impact on attitudes to learning and on attainment in
schools by stimulating and challenging students to work hard and by encouraging
teachers to focus on how to improve the learning of individual students” (OFSTED:
Good assessment in secondary schools (2003))

The quality of assessment supports the process of promoting students’ learning. It provides
a framework within which educational objectives may be set and students’ progress
expressed and monitored. This should be done in partnership with the students.
Assessment should be incorporated systematically into teaching strategies in order to
diagnose any problems and track progress. It helps the school to strengthen learning across
the curriculum and helps teachers enhance their skills and judgements. Assessment
procedures are free from bias, stereotyping and generalisation in respect of gender, class,
race, sexuality and disability.

2. Aims

Using the principles and processes of assessment, we aim to:

● Monitor progress and support learning.
● Set clear and challenging next step targets.
● Recognise and reward the achievements of students.
● Report student progress and development to stakeholders.
● Evaluate and report each student’s attainment and progress and identify individual

strengths and weaknesses.
● Guide future planning, teaching and curriculum development.
● Differentiate work to the needs of individual students.
● Comply with statutory requirements.
● Compare individual and school levels of attainment with national indicators.

3. Principles of assessment

Assessment across The Stanway School should encompass a wide range of activities;
formal and informal; summative and formative.

Processes Formative (Assessment for learning) Summative (Assessment of learning)

Informal Examples:

● Questioning

● Feedback

● Peer assessment

Examples:

● Essays in uncontrolled
conditions

● Portfolios

● Coursework
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● Self-assessment ● Teacher assessment

Formal Examples:

● Use of test results

● Further analysis of tests,
exams, essays

● Target setting

● Assessment Milestones

Examples:

● Tests

● Examinations

● Essays in controlled
conditions

Formative assessment Known as assessment for learning. The ongoing process
where student progress is measured against objectives and
outcomes, next steps are identified and time is dedicated to
improving the quality of work.

Summative assessment Known as assessment of learning. In practice this is a level or
grade that is awarded to quantify achievement and should
include success criteria.

Peer assessment Students assess the work of their peers against clear and
articulated learning objectives and outcomes. Explicit mention
of success criteria is directly linked to this.

Self-assessment Students assess their own progress against clear and
articulated learning objectives and outcomes.

The key features of assessment for learning should be visible in all lessons.  They are:

● Clear learning objectives that are shared with students and which ensure their
engagement.

● Differentiated learning outcomes that are shared and developed with students.
● Questioning which aims to challenge and develop thinking.
● Target setting.
● Peer and self-assessment linked to objectives and outcomes.
● Feedback linked to objectives and outcomes, both verbal and written.

Evidence of all types of assessment activities should be visible in student books and folders
and evidence of summative assessments should also be found in individual staff
assessment records.

The quality of assessment will be monitored through a combination of lesson observations,
work book scrutinies and the subject/aspect year group review process.

Reporting

Summative assessment of attainment takes place at least once every term. It will be at more
frequent intervals in schools who have been placed in OFSTED categories. These
assessments form the core of our reporting system.
The student’s application and skills for learning are also assessed and reported at regular
intervals.
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Every student will receive at least 3 reports per academic year:
● 3 x summative reports (data, positive comments and areas for improvement)
● Years 7, 9 and 11 will also have a “Settling In Report” letter communicated home that

identifies how well the student has made the transition onto that particular stage of
their secondary education.

Marking principles

Marking:

● Provides formative feedback to students on their work. This involves providing next
step comments stating how students can improve and providing students with the
opportunities to demonstrate responses to the teacher feedback, which should be
clearly signposted.

● The use of stamps or stickers can be used to signpost marking and feedback, such
as “www” (what went well), “ebi” (even better if) or equivalent.

● Informs students and other stakeholders of attainment levels (summative
assessment).

● May use a variety of techniques such as teacher, peer and self-assessment, and
these should be clearly signposted.

● Must be in a form which is understood by students and other stakeholders.
● Should be regarded as a regular means of communication with students about their

individual progress and a method of maintaining and increasing their motivation to
work.

Guidelines for teacher marking

The following guidelines must be adhered to:

● Work should be marked frequently enough to ensure that there is ongoing written
contact between the teacher as facilitator and the student as learner, dialogic
marking should be evident where appropriate.

● Summative, in-depth assessment marking to take place at least once every 6 weeks.
The results of this should be entered onto the Go 4 Schools system.

● Formative written marking (next step comments) should take place at least every 3-5
weeks, depending on how often the teacher has contact with the classes.

● Formative verbal feedback should be provided every lesson through the use of
assessment for learning and peer and self-assessment techniques. It would be good
practice to encourage students to record key pieces of verbal feedback to refer back
to. Stamps, or use of different coloured pens, are useful in evidencing that this has
taken place.

● Responses should be constructive, acknowledging what has been achieved as well
as highlighting areas for improvement.

● Work should be returned as quickly as is practical. Time should be set aside on the
return of work for students to read and reflect upon and respond to the feedback
given.

● Correcting every mistake can be disheartening; it is more productive to focus on a
specific learning objective, showing what has been achieved.

● A specific comment on learning achieved against the learning objectives set needs to
be made at the end of a piece of work. The aim should be to summarise achievement
and to set a further target. This may be in the form of individual challenges.

● Objective achieved stamps may be used to show progress against the objective but
should always be supported by “next step” comments.
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● Marking could include highlighting where the objectives and outcomes have been
met.

● Correction of literacy errors (word and sentence level) should be made to help
students improve, not to highlight every spelling and grammar error. In the case of a
repeated error, only correct the first repetition of the error.

● All staff have access to the Go 4 Schools marksheets for their allocated classes.
These marksheets include all information regarding SEN, PPG, and prior Key Stage
2 attainment categories, etc.

● Staff are responsible for ensuring that all marksheet entries are kept up to date on
Go 4 Schools. This is monitored by Middle and Senior Leaders in the school.

Staff wishing to award effort grades for the purpose of tracking progress should do so only in
their personal mark books or through our Class Charts system, using Stanway Standards
points. Grades recorded on pieces of student work should be those linked to GCSE grades
or the Key Stage 3 grading structures that are being used from 2021.-22

Responsibilities

It is the responsibility of the Leadership Team, through the line management structure
to:

● Ensure that the Marking Policy is fully understood by department members.
● Monitor the impact of the Marking Policy and to ensure that marking within subject

areas is regular and formative. In doing this, feedback should be provided to staff
regarding: the quality of marking, identifying areas for improvement and modelling
possible approaches.

● Ensure regular standardisation of agreed assessment procedures so that meaningful
levels are recorded and communicated to parents.

● Monitor assessment in schemes of work, unit plans another planning documents
through a programme of Reviews

It is the responsibility of all classroom teachers to:

● Ensure that exercise books/folders are marked according to the marking policy:
● Keep a record of levels achieved on Go 4 Schools in accordance with the agreed

procedures within the department
● Explain the marking and assessment grading system to the students.
● Ensure that assessment information informs future lesson planning.

Marking work:

● Every teacher marked piece of work must include a motivating formative comment,
which directs the student how to improve the work next time.

● At Key Stage 3, each school will adopt the appropriate policy regarding entry of data
on G4S, and in students’ written work, following the AWL approach agreed by the
senior leadership team.

● GCSE grades or bands will be recorded on key pieces of work at Key Stage 4.
● Where a level / grade is given the comment should direct the student what to do to

move up to the next letter scale.
● Consideration should be given to separating grades and comments.
● In the case of the least able students whose progress may be limited, teachers may

decide to report level attainment to students through written descriptors that include
targets.
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● The margin of the piece of work being marked should be foot printed / signposted
with the appropriate letters to show if it is teacher, peer or self-assessed.

● Written targets and guidance of how to move to the next level/grade must show
evidence of students responding to the feedback by a completion of specific, targeted
work set by the teacher.

Marking for Literacy

Sp Spelling error
(Underline the word or the part of the word and write sp in the margin.)

P Punctuation error or misuse of a capital letter
(Underline the error and write p in the margin)

G Error in expression of Standard English
(Underline the error and write g in the margin)

np
cl

New Paragraph
Capital letter

Glossary

Signposting / foot printing A series of letters placed in the margin of a piece of work
designed to show what type of work it is or how it has been
assessed.  For example: ta = teacher assessed

SA = self-assessed

PA = peer assessed

CW = class work

HW = home work

WWW = what went well

EBI = even better if


