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Head teachers welcome  

Dear Parents and families,  

I would like to extend a warm welcome to you from Mount View International Primary School 

and Early Years Centre. At Mount View we are committed and dedicated to the happiness and 

successes of the students that attend our school. Learning is a journey and a lifelong adventure 

and we endeavor to provide each and every student with the skills, confidence and passion to 

pursue their interests and ambitions throughout their lives. Every child is unique and so must be 

their learning. Our goals are defined by our high standards and our commitments to the 

students and families at our school. We have a rich blend of cultures, languages and Religions 

at Mount View that we value and celebrate. We are a united school, where difference is shared 

and celebrated.   

Our world is ever changing and we provide every opportunity for our students to learn and 

develop the knowledge and skills needed to be a world citizen. Respect, understanding and 

tolerance are the key to promoting harmony within our school, the wider community and the 

world.   

It is my honour and privilege to be the Head teacher at Mount View International Early Years 

Centre and I look forward to welcoming you personally to our school community. Mount View 

where every student is inspired, to aspire and become.   

Emma Binding, Head teacher   
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Our Vision 

Mount View International Primary School and Early Years Centre aspires to involve and inspire 

students to become lifelong learners within a safe, secure and caring environment, teaching them to 

value cultural diversity and care for our environment.   

 

Our Mission  

Mount View International Primary School and Early Years Centre our mission is to provide education 

of the highest quality at an affordable cost in the safest, secure, and caring environment for all our 

students in order to prepare them to be the most outstanding world citizens.  

Our Core Values  

 Respect 

 Perseverance  

 Teamwork 

 Integrity 

 Responsibility 

 Belonging 

 Motivation  

We Believe  

We believe every child has the right to an education and at Mount View International Early Years 

Centre we ensure every child receives an excellent education. We ensure all our teaching staff 

receive regular staff training on the latest research and pedagogy from around the world. We 

provide both, training in school and access training from the U.K and other leading countries in the 

advancement of children’s education and development.   

The History of Mount View  

Mount View Primary School is the brain child of an amazing woman, the late Mrs. Sakker Sacranie. 

Mrs Sacranie passionately believed that the community both needed and deserved an International 

school that combined quality education at affordable costs. Mrs. Sacranie then set about convincing 

the then Head of State Dr. Kamuzu Banda and other prominent members of the community that the 

school was needed. The classes were initially held in large houses but in different locations. In 1968 

the schools moved to our current location with all its infrastructure.  

At the very beginning the institution was registered with the University of Cambridge Examinations. 

The test of time has been admirably withstood and Mrs. Sacrani’s vision is a perfect reality. We are 

now a fully-fledged international school following the Cambridge International Curriculum for Years 1 

to 6, with our Year 6 students undertaking the Cambridge Check Point Exams each year.  

The Charter 

To inspire and enthuse all learner, whatever their talents, to be passionate about striving to achieve 

their full potential in their academic, sporting, creative and social endeavors.  



Mount View offers a challenging, inclusive international educational environment for all our students. 

Our school environment is designed to give every student’s opportunities for success within and 

beyond the school. The education is provided by a team of outstanding, well-qualified teachers, 

working within world class learning environments in a safe and secure campus.  

Our school is a joyful, safe, challenging and caring educational atmosphere. Where the focus is on 

excellent well balanced learning, which develops kind, confident, academically successful and outgoing 

individuals.  

Our Enduring Goals  

 To foster a caring and safe learning environment that stimulates and supports curiosity, 

freedom of expression, cooperation, fairness and respect for others. 

 To encourage our students to develop the skills necessary for independent learning, successful 

problem solving and critical thinking.  

 To prepare our young students for the challenges of a rapidly and ever changing world.  

  To celebrate cultural diversity 

 To provide educational learning experiences that are appropriate to each students age and 

stage of development  

 To promote positive partnerships among staff, students, parents, govenors and our wider 

community.  

 To ensure effective teaching and learning techniques and strategies are implemented to 

support every student’s continued love of learning.  

 To use ever advancing technology to enhance the delivery, quality and effectiveness of both 

teaching and learning.  

Initiative  

Students are encouraged and supported to develop an approach to learning in which they are 

increasingly moving towards independence. Mount View provides a wide range of learning activities, 

outings and visitors to enrich the students learning and bring learning to life. Education is the right 

of all children, without exception. The education and learning environment we provide at Mount View 

is considered a privilege.   

Learning and Teaching  

  

At Mount View we emphasise a personalised approach to education and recognise the need to adapt 
and be creative with our curriculum, teaching and pupil learning so that we meet the needs of 
individual students.  

  

Our teaching methods recognise and reflect the fact that each child is an individual with his/her 
own aspirations and aptitudes. In promoting active learning, we recognise the importance of 
ensuring that learning experiences are stimulating and challenging. Our aim is to make learning 
relevant and meaningful and to promote enthusiasm for life-long learning.  

  

Not all pupils do the same work at the same time. Within any class and across the curriculum, our 
teachers regularly allocate tasks that are set at different levels of difficulty. The aim is to challenge 
all pupils while at the same time giving them work that is within their capabilities so that each child 
experiences success. There are circumstances when all pupils in the class are given the same task. In 
these situations, teachers will have different expectations of different pupils based on their 



knowledge of individual children’s strengths and needs.  All children are given opportunities to develop 
skills for learning, skills for life and skills for work.  

  

 

Key Stage One   

  

In Key Stage One, we encourage your child to experience their learning in a purposeful and 
meaningful way. Your child will be engaged in a variety of subjects and experiences throughout the 
year that allows them to be academically and socially prepared for the next year group or Key 
Stage. In Key Stage One, there is a special emphasis on developing English (including Phonics) and 
Maths, ensuring that the building blocks in your child’s learning in these core areas are developed. 
We teach other subjects through our topic themed lessons that include Geography, History, 
Science and Computing.  We also teach Art and Music to further ensure your child receives a 
creative curriculum that is inspiring. Your child will also attend PE lessons once a week by specialist 
teachers who develop your child’s sports skills and teamwork. The programme of study in each year 
group is carefully planned to provide links between a range of subject areas in order to provide 
real-world contexts and empower your child to be active in their learning.  

Phonics  

  

At Mount View we follow ‘Letters and Sounds’, which is a fun phonics programme that begins with a 
focus on listening skills and sound-making in phase one. The teaching of systematic synthetic 
phonics begins with phase two, where children start to be taught the relationship between written 
letters and sounds. Children use a multi-sensory method which is great fun and very motivating for 
children. In Key Stage One, children are grouped across their year groups so that they are taught 
the relevant phase in their daily phonics lessons. Phonics workshops will be provided during the year 
to inform parents in more detail.   

 

Key Stage Two  

  

In Key Stage Two, we continue to place a strong emphasis on the core subjects of English and 
Mathematics, but also provide a broader learning experience, encompassing subjects such as 
Science, History, Geography, Art and Music to ensure your child receives a stimulating and creative 
curriculum. In Years 5 and 6 children are taught Drama and all year groups attend PE lessons. 
Similar to Key Stage One, the programme of study is carefully planned to provide links between 
subject areas in order to provide real world contexts and empower children to be active 
participants in their learning.   

Admission  

 “Every child has the right to access a high quality education at affordable prices” 

Aim  

We aim to ensure that all members of the community are welcome at Mount View. That each child has 

a unique learning experience and their individual needs are met and nurtured. Every child has the 

immense capability to thrive, learn, progress and mature and in safe and secure environment. 

How we do this  

We operate our admissions policy in conjunction with our Equal opportunity and inclusion policies.   

We offer all children a place at our school 



Some school places are reserved for teacher’s children  

We operate a waiting list system should our classes reach full capacity: 

Early Learners: 24 children x1 class 

Nursery: 24 children x 3 classes 

Reception: 24 children x3 classes 

Standard 1 to 6: 

3 classes per stream with 24 students in each class  

We operate and age based admission policy: 

Early Learners:  

18 months to 3 years, children must be 18 months old when starting in Early Learners and will move 

into Nursery classes in the September after they turn 3 years old.  Children will move into nursery in 

a cohort.                      

Nursery: 3 years old by the 31st August and will start Nursery in the September.  Children move into 

Reception in a cohort the following September.         

Reception: 4 years old by 31st August. Children move into Year 1 in a cohort the following September. 

Standard’s 1-6: All children must be the correct chronological age by 31st August by year of entry 

to the next class.  

Class placement  

Primary at Mount View  

Primary at Mount View consists of two Key Stages; Key Stage One which is for children 5-7 years old 
and Key Stage 2 which is for children 7-11 years old.   

Key Stage:  Year Group:  Student Age:  Number of Adults per class:  

Key Stage 1  
Year 1   

5 years old on the 

31st of August.  

1 Teacher, 1 Teaching 

Assistant  

Key Stage 1  
Year 2  

6 years old on the  

31st of August. 

1 Teacher, 1 Teaching 

Assistant  

Key Stage 1  
Year 3  

7 years old on the  

31st of August. 

1 Teacher, 1 Teaching 

Assistant  

Key Stage 2  
Year 4  

8 years old on the  

31st of August. 

1 Teacher, 1 shared Teaching 

Assistant  

Key Stage 2  
Year 5  

9 years old on the  

31st of August. 

1 Teacher, 1 shared Teaching 

Assistant  

Key Stage 2  
Year 6  

10 years old on the  

31st of August. 
1 Teacher, shared 1 Teaching 

Assistant  

Entry assessments Mount View welcomes every child. Our entry assessments are to gather 

information to ensure the students are entering the standard that is most suitable to them. The 

assessments provide the new class teacher with a greater understanding of the knowledge and skills 

the new student has, along with any areas they may need additional support with.  



General Information  

School times 

Times Monday Tuesday Wednesday Thursday Friday 

Start 
time  

7.00am 7.00am 7.00am 7.00am 7.00am 

Home 
time  

12.30pm 12.30pm 12.30pm 12.30pm 11.30am 

Afternoon 
activities  

 12.45-1.45 12.45-1.45   

 

 Drop off and Pick up Procedures   

  

School starts at 7:00 am and pupils should not arrive at school more than 20 minutes before the 
start of the school day.  
All Early Years students must be walked to their classroom door 
Lower Primary must be walked to their classroom. If a parents feels they are responsible enough 
then they can drop them at the school and watch them walk to their classroom.  
Upper Primary students must be dropped at the school gate  

  

Late Arrivals  

  

If you are dropping your child off late, after 7.00am and other pupils have already gone inside the 
classrooms. Parents must bring their child through school Reception and have the lateness 
recorded. The lateness of students is monitored by both class teacher’s, Heads of Department and 
the Head teacher.   

  

Collection of children   

  

Children should be collected at the designated time of 12.30, unless it is afternoon activities. If 
for any reason parents are late or unable to collect their child themselves, they should inform the 
class teacher. Under no circumstances will a child be able to leave the premises.  Students who are 
collected after 12.40pm will be taken to our school Library. Students that are collected after 
1.00pm will have a late invoiced to them within 7 days.  

  

 If parents know in advance that their child will be absent from school or they want to pick 
them up early, please let the class teacher know.   

  

 If a child is going to be absent from school due to illness, parents should contact their 
child’s teacher before 7.00 am.   

 

 



 

Typical School timetable   

 

Communication with families 

Communication with parents and families is essential at all times. For the ongoing success and 

achievement teachers must work hand in hand.  

Whats app 

Parents contact numbers are entered into their child’s class whats app group. The class teacher will 

post regularly in the group with the following 

 Mid-term Newsletters 

 Mid-term planning 

 Mid-term calendar  

 Class photos  

 Award and certificate presentations 

 Assembly photos 

 Homework reminders 

 General information and updates 

 Monday Tuesday Wednesday Thursday Friday 
6:40 – 

6:50 
Primary Briefing  Primary Briefing  Primary Briefing 

6:50 – 

7:00 Registration 
Period 1 

07:00 – 

07:30 
Literacy Literacy Literacy Literacy Literacy 

Period 2 

07:30 – 

08:00 

Period 3  

08:00 – 

08:30 P.E Ms. Khupe (boys) 

Swimming (girls) 

Mathematics Mathematics 
Music 

 
Mathematics 

Period 4 

08:30 – 

09:00 

Phonics Phonics Mathematics Phonics  

9:00 – 9.20 Outside Break Time 

Period 5 

9:20 – 

9:50 

Mathematics 

P.E.  Ms.Khupe(Girls) 

Swimming (Boys) 

Mathematics Mathematics  Mathematics 

Period 6 

9:50 – 

10:20 
Science 

Personal, Social and 

Emotional Development  
Guided Reading Cooking  

Period 7 

10:20 – 

10:50 

Mathematics 

Library  

Change books 

 

Library story session 

 

Music 

 

10:50 – 

11:10 
      Snack Break Time 

Period 8 

11.10 – 

11:40 

Art 

Science  Geography/History  
ICT 

 

Assembly  

Period 9 

11:40 – 

12:10 

Phonics  

Period 10 

12:10 – 

12:30 

Personal Development /  

Finishing Time 

Personal Development /  

Finishing Time 

Personal Development /  

Finishing Time 

Personal Development /  

Finishing Time 
 

12:30 – 

13:15                                            Lunch Time  

13:15 – 

14:30 

Teacher Professional 

Development 

Student  

Academic Activities 

Student Creative 

Activities  

Teachers 

Hand in Planning 
 



Parents will have the class teachers whats app number and can message them between the hours of 

6.30am and 3.00pm Monday to Friday. Please be aware there maybe a little delay in replying if the 

class teacher is teaching.  

 

Curriculum and specialist teachers  

We have Specialist teachers in the following subjects 

 Art 

 ICT 

 Music 

 P.E 

 Science 

Our specialist teachers have in depth and specialist knowledge of their subjects. This ensures a high 

quality curriculum content with each subject. The specialist teachers also bring a passion and 

enthusiasm to the subject making learning exciting and tangible.   

 

Materials required 

Exercise Books Required 

Subject  Book Requirement Quantity  

Art A4 Blank pages 1 

English and English homework A4 lined  2 

Geography A4 lined  1 

Handwriting A4 lined 1 

History A4 Lined 1 

ICT A4 Lined 1 

Math and Math homework A4, 1 cm squared 2 

Music A4 blank pages 1 

P.E A4 blank pages  1 

PSHE A4 lined pages 1 

Science  A4 lined pages  1 

Spellings and Vocabulary  A5 lined pages 1 

Timetables and Mental Math A5 lined pages 1 

Drawing book Year 1 and 2 

(only) 

A5 blank pages  1 

Homework A4 ring binder folder 1 

 

Stationary required 

Pencils  

Eraser  

Colouring pencils 

Felt tip pens 



Ruler 

Pencil sharpener 

Dictionary 

Thesaurus  

Protractor * 

*Years 3-6 

Diaries and reading records   

Each student will be provided with a Homework diary and Reading record book. At the beginning of 

each school week the students will be given the weekly homework including spellings and reading book.  

The homework is to be completed and returned to the class teacher on the Friday of the same week.  

Reading 

Each child will read their Library reading book to the class teacher or teaching assistant at least 

once a week. Students that are experiencing difficulties with reading or are reading below the 

expected reading level for their age will be heard at least twice a week.  

Reading with your child is essential and it will benefit them in every aspect of their life and their 

learning.  

Recommended reading times 

Standard or year group  Amount of time per day  

Year 1 10 minutes  

Year 2 15 minutes  

Year 3 20 Minutes  

Year 4 20 minutes  

Year 5 30 minuets  

Year 6 30 minuets  

 

Library  

At the beginning of each new academic year the students will receive a Library induction. The 

students will be shown around the Library and explained where each genre of books is located and 

each reading scheme. A well-resourced and dynamic Library is at the heart of any school.  

Students will each visit the Library with their class once a week. During the Library time the 

students will choose a new reading book from their allocated level. Teaching assistants will listen to 

the children read from Lower Primary.  

Lost or damaged Library books  

In the event that a school Library book is lost or damaged please inform our school Librarian straight 

away. You will be issued an invoice for the cost of the book to have it replaced. When the invoice is 

paid the student will be issued with a new book.   

 Healthy Eating and Food Policy  



At Mount View International Primary School and Early Years Centre, we are committed to teaching 

your child about how to make sensible food choices as part of maintaining a healthy lifestyle. This 

packed lunch policy has been developed by drawing on key International government guidance 

associated with healthy eating and the school day. At Mount View International Primary School and 

Early Years Centre we are promoting a culture of healthy eating in consultation with parents, pupil 

and staff, to adopt whole school food policies. 

In particular, we are a Rights Respecting School. Article 24 of the UN Convention for the Rights of 

the Child states: Every child has the right to the best possible health. Schools must work to provide 

good quality health care, clean water, and support a nutritious food policy and a clean environment so 

that children can stay healthy. This policy applies to all pupils and parents providing packed lunches 

and other foods to be consumed within school or on school trips. This packed lunch policy fits within a 

wider context of promoting a whole school approach to food and healthy eating.  

We want to ensure the following: 

 To make a positive contribution to children’s health by encouraging healthy eating habits in 

childhood that can influence health and wellbeing in later life;  

 To take a proactive approach to promoting healthy eating;  

 To give clear guidance to parents/carers, pupils, governors and staff on providing a healthy packed 

lunch;  

 To support parents by holding healthy eating workshops and providing ideas for healthy packed 

lunches;  

 To equip pupils with the skills, knowledge and understanding to enable them to make informed 

healthy lifestyle choices based on their nutritional understanding;  

 To ensure that all children have a healthy and nutritious breaktime food that sustains and prepares 

them for their day of learning.  

  Fruit and Vegetables; at least two portions of fruit or vegetables every day (a portion is the 

amount your child can fit into the palm of their hand). This could be fresh, dried or tinned fruit  

 Carbohydrate; a starchy food every day such as bread, pasta, rice, couscous, noodles, potatoes, 

chapatis/roti, plain crackers, breadsticks, rice cakes  

 Protein; meat, egg or other source of non-dairy protein such as lentils, kidney beans, chickpeas, 

hummus, dhal, falafel  

 Oily fish; tinned or fresh mackerel, sardines, salmon or tuna should be included at least once every 

three weeks  

 Dairy; every day such as milk, cheese, yoghurt, fromage-frais, custard or calcium fortified soya 

products - reduced fat if possible  

 Drinks; (with no added sugar) such as pure fruit juice, semi-skimmed/skimmed milk, milk-based or 

yoghurt-based drinks, fruit smoothies  

 A bottle of water; It is recognised that the concentration and behaviour of children improve when 

children drink water throughout the day. Dehydration can give children headaches and make them 

tired as well as loss of concentration up to 80%. Therefore, we encourage children to bring in water 



bottles daily. This is in addition to their packed lunch drink. We have water filter system for children 

to fill and refill their bottles throughout the day.   

 Dessert/pudding; such as a small cake, biscuit, cereal bar, fruit loaf/bun OR scotch pancake as part 

of a balanced meal. Please look carefully at packaging as many items that may look healthy can have 

high levels of sugar and fat. Look for those with 100 calories or less per portion and only include one-

a-day for lunch.  

Packed Lunches should not include:  

 Sweets/confectionery/chewing gum are not permitted at school and will be taken from the children 

and returned at the end of the school day for your child to take home.  

  Fizzy, sugary drinks or energy drinks  

 Crisps (standard sized bag of crisps (around 25g) will be allowed as an accompaniment on one day of 

the week only. This day will be made clear in correspondence to parents/carers and pupils.) 

  No more than two portions of food each week that includes pastry 

  Items containing nuts are not allowed in school. Although these are healthy, some children are 

allergic to nuts and they can cause a severe reaction even when in other pupils’ lunches. For a 

healthier snack:  

 Money is not permitted in school and children are not permitted under any circumstances to go to 

Central High to buy items from the tuck shop.  

Suggestions for improving your child’s packed lunch: 

 Replace cakes and pastries with fruit bread or teacake 

  Replace salted savoury snacks, such as crisps, with breadsticks, rice cakes, cheese and crackers or 

popcorn (not sweet or toffee) 

  Include dried fruit or fruit salad  

 Drink water, milk, 100% fruit juice, sparkling water, fruit smoothie, or yoghurt drink.  

Special Diets and allergies: 

The school recognises that some pupils may require special diets. In this case parents/carers are 

asked to inform the school and make their child’s lunchbox as healthy as possible. For this reason, 

pupils are not permitted to swap food items. PLEASE DO NOT SEND YOUR CHILDREN WITH NUTS 

OR FOOD CONTAINING NUTS (for example, Nutella or Bombay Mix) AS WE HAVE A NUMBER OF 

CHILDREN WITH NUT ALLERGIES.  

Provision for Packed Lunches:  

 School will ensure that fresh drinking water is readily available at all times.  

 provide a packed lunch container where food items can be stored securely and appropriately until 

the lunchtime period; 

  bring packed lunches in reusable plastic containers, rather than disposing of plastic bags and 

bottles. Fridge space for packed lunches is not available so it is advisable to bring packed lunches in 

insulated bags with an ice pack to keep the food fresh. Waste and disposal the school will, within 



reason, send any uneaten packed lunch food items back home. The rationale for this is that parents 

can also monitor what their child has consumed during the day and then raise any concerns over their 

child’s food intake with the school.  

Other issues: 

 Sweets or chocolate for special occasions, such as birthdays, are permitted and each child may 

consume 1 sweet or chocolate to help celebrate the occasion. Any foods containing nuts should still 

not be sent into school on these occasions.  

 Very occasionally, the children may organise a cake sale for charity and purchase cakes to raise 

money for a good cause. 

  Very occasionally, the children may bring in food for parties such as Christmas, when the 

restrictions of this policy do not apply. Any foods containing nuts should still not be sent into school 

on these occasions.  

 The use of sweets for rewards is not permitted at Mount View International Primary school and 

Early Years Centre. Instead, children are rewarded with stickers, praise and certificates in 

assemblies.   

 

Whilst we fully respect individual food choices and understand that there are many different needs 

and tastes, we want to work with parents to educate children about healthy diet choices so that our 

children, through understanding a balanced diet, will develop a greater appreciation of a healthy 

lifestyle. The formal curriculum develops pupils’ knowledge of healthy eating predominantly through 

PSHE and Science and this is prominent through each standard and year group at Mount View from 

Early Learners to Year 6.  We will also run parent and child workshops on being active and eating 

healthily. Monitoring to promote healthy eating, class teachers, teaching assistants, learning mentors 

and lunchtime supervisors will regularly monitor the content of packed lunches.  

Parents/carers and pupils who do not adhere to the packed lunch policy will receive a leaflet in the 

packed lunch informing them of the policy or may be invited to attend a packed lunch workshop. If a 

child regularly brings in a packed lunch that does not conform to this policy, the school will contact 

the parents to discuss this. If food items are confiscated, they will be returned to parents/carers at 

the end of the day. Policy review This policy will be reviewed as part of the school’s agreed policy 

review process.  

Learning support 

Learning Support and Special Educational Needs and Disability (SEND) 

We have a specialist team within our school that offers additional support to students according to 

the needs of each student. Students who require additional support with their learning are primarily 

supported through differentiated work and approaches to learning within their class.  However, there 

are times in a student’s academic education that they may need additional support and learning 

opportunities and these can be for many varying reasons. Students who require additional support to 

support them with their specific need will be given 1:1 or small group support from one of our fully 

qualified learning support teachers.   



We have bespoke Learning Support rooms for students to receive additional support from our 

Learning Support teachers. The rooms have been specifically designed to be fun and engaging for all 

our students. The rooms are fully equipped with activities and resources for students practice their 

skills and build on their knowledge and skills.  

Parents will be invited to discuss their child’s needs with the class teacher and learning support 

teacher, so we can ensure we are providing the best support and learning opportunities as possible. A 

detailed teaching will be written called and IEP, Individual Education Plan which identifies and 

targets a child’s area needs. The plan will detail how we as a school will work with the student and 

family to support the area of need. The IEP’s are reviewed each term with parents, class teacher and 

learning support teacher to discuss the achievements and progress made.  

Mount View works hand-in-hand with the Sandi Rehabilitation Centre that offers Speech and 

Language Therapy and Occupational Therapy. The Therapist come into school twice a week to work 

with students and learning support teachers to maximize the student’s development, learning and 

progress. Class teachers may recommend on occasions parents liaising with therapist for the benefit 

of the child, this is the decision and responsibility of the parents.     

Homework 

The homework will include English, Math, Science, Handwriting and timetables 

Standard or year Group Minutes per day  

Year 1 15 minutes 

Year 2 20 minutes  

Year 3 30 minutes  

Year 4  30 minutes  

Year 5 45 minutes  

Year 6  1 hour  

Reading with your child is in addition to this.  

Attendance  

Students are expected to have a termly attendance rate of over 95%. Students who are attending 

less than 95% will have a letter sent home. Should the attendance rate not improve, parents will be 

asked to come and meet with Headteacher.  Students who do not have a good attendance effect 

their long term academic achievements as they miss to such key information.  

Uniform and personal appearance  

Students are expected to be in full uniform every day, for both school and P.E. Our teachers will be 

monitoring students uniform and note will be sent home if students are not in their correct uniform. 

The correct uniform is listed below. All items must be clearly marked with the student’s name. Should 

this matter persist parents will be invited in for a meeting with the Head teacher.  

 

 

House Teams  

All students are assigned to a House Team and this team becomes their team for the 

duration of their time at MVIPS.  A variety of fun activities, including the Primary School 

Sports Day, are planned for students to participate in as a member of a House Team.  The 

House Teams and colours are:  



• The Red Chipembere  

• The Green Njobvu 

• The Yellow Swala 

• The Blue Mbidzi 

  

Parents will be notified of the house each student belongs to prior to any activity. To assist 

with the success of the House Teams we request that students arrive to school wearing T‐

shirts which are their house colour on the day of House Team events.  

 

Extra-curricular activities 

We hold afternoon clubs twice a week. On a Tuesday afternoon we offer academic clubs and on 

Wednesdays we offer creative clubs. Parents and students are given a form to complete indicating 

their choice of club.  

Academic  

 Excellent English 

 Marvelous Math 

 Spectacular Science  

 Horrible Histories 

 Giant Geography 

 Year 6 Checkpoint Revision Club  

Creative 

 Art 

 Cooking 

 Design and Technology 

 Drama 

 ICT 

 Languages 

 Music 

 Orienteering  

 Recycling   

 Sports  

 Swimming 

Sporting events 

We will hold sporting events both inside and outside of school times. Parents always be informed 

about the events prior to them being held. Should a sporting event be held outside of Mount View, 

parents will be asked to complete an outing permission slip. During sporting events our students are 

representing themselves and the school and sportsmanship is very important.  

Trips and outings  

Trips and outing are an essential part of learning, these are adventures and are memorable. Students 

thrive with active learning. When a school outing is organised and letter is written to inform parents 



and it will incorporate full details of the trip, time to leave school, destination, clothing, food and 

snacks, aims and objectives, costs and other necessary details.  

Parents will be asked to give written permission for their child to attend the trip. We also ensure all 

safety procedures when on an outing thus we have additional teacher and T.A support.  

Behaviour and Rewards  

Positive Behaviour Management is a vital component in helping Mount View to achieve its aims and 
values. Our Promoting Positive Behaviour policy also provides our students with the boundaries and 
rules that they need in order to fulfil their potential and contribute to the wellbeing of others.  

  

Discipline is essential to good learning situations. The general aim of our school is to provide an 
atmosphere of mutual respect and collective responsibility. Students, parents and teachers all have 
an important part to play in achieving this atmosphere. The rules of the school are of a common 
sense nature, bearing in mind the interest and safety of all concerned.  

  

We take a positive approach to promote responsible behaviour. We recognise and praise good 
behaviour, effort and application through the use of certificates, stickers, public display etc. 
‘Award of the Week’ certificates are presented to individual children for effort and special 
achievements at assemblies or within the classroom. We also have House Point certificates for 
children.  
 

Classroom Behaviour Policy  

  

Evaluations have shown that promoting positive behaviour and attitudes do have a significant impact 
on students’ social skills and behaviour, but this doesn’t happen overnight. While we are confident 
that these approaches will work for the majority of pupils, we have taken the precaution of putting 
in place a system in Primary School based on class visual behavior charts, which will be used if a 
child does not respond positively to the above approaches.   

  

Lost and found  

We have a lost and found box located in our Teachers Staffroom. Should any items be found around 

the school they will at first be checked to see if there is a name on the item. The item can 

successfully be returned to the owner.  

Should the item not have a name it will be placed into the lost and found box. Parents are welcome to 

look through the box before and after school and students during break time.  

Please label all items that are brought to school.  

Birthdays 

We are happy to celebrate a student’s as we recognise how important and special these are to the 

students.   

We are able to hand out birthday invitations to a student’s class. However, we are unable to contact 

other parents and remind them if response is not given. Teachers and teaching assistants are not 

encouraged to attend the students party.  

Birthday treats be bought into class as long as the class teacher has been previously informed. The 

class teacher will take a photo and post it on the whats app group. 



Conditions of the birthday 

 There must be enough for every child in the class 

 Not contain nuts 

 Not contain pork or any derivatives from pork 

Fees 

Fee Structure for the Academic Year 2021-2022 

Area of the School  Fees (per term) 

Early Learners  MK 350,000.00 
Nursery and Reception MK 500,000.00 

Lower Primary 

Standard 1,2,3 
MK 610,000.00 

Upper Primary 

Standard 4,5,6 
MK 650,000.00 

Fees must be paid at the beginning of each term  

Bank Details 

Mount View Primary School 

0720025019, First Capital Bank, Limbe  

Please note: Families with four children and three fee paying children will receive the forth child’s 

fees for free.  

Fees are reviewed annually  

Accidents 

Any student, who is accidentally injured while at school, or on an official school field trip 

will be provided with medical care and reassurance. We will contact parents immediately 

should to inform them of the accident. We have a fully qualified school nurse on the 

school site, along with a fully operational sick bay.  

 

If the accident is of a more serious nature, we will ask parents to collect the child and 

take them to the hospital.  

  

School accidents are defined as accidents suffered by children or students in their educational 

establishments. They include accidents suffered by children or young people whilst attending 

schools, nursery schools, after‐school or whilst on a school trip.  

 

Sickness 

Excluding a sick student from School   

Sick students should be kept home for a number of reasons. Attending school when sick can 

lead to the illness worsening, an increase in recovery time and spreading the illness to 

others. Regardless of the illness type, a sick student will always need rest.  

  

The following are the school health guidelines for excluding a student from school:  



• Temperature of 37.5°C or above  

• Nausea, vomiting or severe abdominal pain  

• Diarrhoea  

• Acute cold or flu, sore throat, persistent cough  

• Red inflamed, or discharging eyes  

• Acute skin rashes or eruptions  

• Suspected scabies or impetigo  

• Swollen glands around jaws ears or neck  

• Earache  

• Any weeping skin lesions unless protected and diagnosed as non‐infectious  

• Head lice  

• Other symptoms of severe illness  

• Any Covid like symptom 

 

Medication at School   

 

Daily Medication   

Students with diagnosed medical conditions may need emergency medication during the school 

day. These medications are kept with the class teacher, together with the student’s name, class, 

condition and dosage. A parental permission slip is required along with these medications 

authorizing their use. If a short‐term illness requires the use of antibiotics or other prescription 

drugs, the parents should, if possible, arrange for such medication to be taken before or after 

school.   

If medication must be given during school hours it must be labelled with the student’s name, 

a current medication form stating the dose, the time it is to be given and parent’s signature. 

The medication will be kept with the class teacher.  

The class teacher will assist in giving the student the medication. Please be aware Primary 

students are not permitted to carry their own medication in school or during school 

trips. In special circumstances please contact the Head teacher.  

 

Emergency Medication   

With parent’s advance written permission, students may be given non‐prescription 

medication during the school day to treat mild conditions such as headache, menstrual 

cramps or a sore throat. A medical evaluation will be requested if a student requires non‐

prescription medication more than three times per month for the same symptom.   

 

Students Returning after Illness   

Please report any infectious conditions such as chicken pox, infectious diarrhoea, scarlet 

fever, tuberculosis, impetigo, meningitis, mononucleosis/glandular fever or hepatitis before 

the student returns to school. Students with these conditions should return with a doctor’s 

note stating they are no longer contagious, or stating which special precautions must be 

taken. Students with head lice should not attend school until they are effectively treated. 

This procedure is necessary to ensure the health of the others in school.  



 

Excluding a student from Activities (Physical Education)   

If for some reason, (illness or physical disability) a student cannot participate in physical 

education activities, he or she must bring a doctor’s or parent’s note to school stating the 

condition and length of time the student is excused from this activity. The nurse will only 

issue such excuses under very special circumstances.   

 

School nurse  

We have a qualified school nurse located in Central High. Should a student become unwell, show signs 

of ill health or have an injury they will be taken to our sick bay in Central High School. The student 

will be cared for. If the child is well enough to return to class, we will return them. Should a student 

need to be taken home or need medical intervention, we will contact the parents.  

Photos 

We will take photos of our students engaged in learning, outings, sports and swimming. These photos 

will be used in whats app groups, newsletters, marketing and to use around Mount View.  

Personal belongings  

Students and parents are asked to PLEASE LABEL ALL personal belongings, which come to 

school. If items are misplaced this enables us to return them to the correct owner.    

  

Students are not to bring expensive personal items to school such as mobile phones, computers, iPods, 

Nintendo game consoles or money. Parents are asked to please discuss this issue thoroughly with 

their children and encourage them to be responsible with their personal belongings. Mount View takes 

no responsibility for the damage to or loss of personal 

Reporting 

At Mount View, we see the child, parent and teacher as partners in the learning process. All 

parties have goals for the child’s learning and these will be most effectively realised as the 

result of open communication.   

The child, teacher and parents work together to assess and evaluate the child’s progress, identify 

observed strengths and areas to develop, discuss concerns and set future targets to meet the 

student’s needs.   

  

Our Assessment and Reporting process involves a number of components.   

The students class books all make a rich portfolio of the students, achievements, progress, 

development and effort. These can be viewed at any time by parents through arranging this 

with the class teacher.  

  

Student Self‐Evaluation and Reflection  

Each child will be required to carry out some personal reflection on their work at school and 

to make their own evaluation of their progress.  



Student and Teacher Time   

These times provide regular opportunities for the teacher and student to have some one‐

to‐one time for the purpose of reflecting on the child’s achievements, identifying 

strengths and areas to develop, discussing concerns and setting targets. These targets 

are very specific to the individual child and are agreed upon between the child and 

teacher, with the teacher acting as guide and facilitator.  The nature and number of 

targets set at each Year or standard will vary and reflect the needs and abilities of 

children at different ages and stages of development.    At this time, the child is given a 

great deal of responsibility for making honest and open comments about his/her own 

perceptions of himself/herself as a learner.  

Progress Report s 

Progress reports are written and sent to parents at the end of each term.  

 

Student, Parent, and Teacher Open House  

The Open House is a ‘Three Way’ conference when your child and your child’s class teacher 

will have some time to show and discuss your child’s work. The teacher will highlight 

particular areas of the child’s growth and progress and address any areas of concern.  

Parents also contribute! This is valuable and ensures we are all working together for the 

success of the student.  

 

Progression Tests 

We hold end of year progression tests from Year 1-5. These progression tests are to ensure our 

students learning and development is progressing very well and Mount Views education remains of its 

highest standard.  

Year 6 Check Point 

Year 6 Check Point Examinations, these are carried out in Year 6. The students undertake 

examinations in English, Math and Science, the examination papers are sent to the U.K for marking. 

The students are fully prepared and supported with their exams. We hold parent’s information 

sessions and students are given past papers for revision.  

Parent volunteers, volunteers and interns   

Each class may have a person who volunteers to act as Class Volunteer.  

Some of the ways the Volunteer may assist include:   

 Supporting with the students learning 

 Listening to readers 

 Art and craft activities 

 Carrying out activities set by the class teacher 

 Supporting with break time activities  

Transition to Mount View Education  
Most families find that moving schools and moving countries is enriching and the adventure 

they had hoped for. However, the upheaval of moving to a new country usually involves a 

period of stress.  First, families move away from established routines, relatives and friends. 

Second, it is typical to experience culture shock. The family needs to be understanding and 

supportive of each other in the first months.  



Each Primary School staff member is aware of the challenges families face while making cross 

cultural moves.  

 

Withdrawal from Mount View   

When a student is to be withdrawn permanently from school, parents of students leaving 

Mount View should inform the Head teacher in writing as soon as they know they will 

withdraw. This will enable the office to prepare the students leaving documents. Before 

such documents can be issued, a withdrawal form must be prepared which checks on such 

things as library books, outstanding fees, forwarding addresses and so forth.   

Stationary  Requirements 

Early Learners  Stationery  Food and snacks  Book Requirements  Toileting  

   Healthy food and 
snacks, lots of 
fruits, vegetables 
and proteins  

 Drinks; No fizzy, 
energy or 
powdered 

We have two snack 
times within our 
school day 

 Milk for bottles 
both fresh and 
formula if 
required  

All required books 
are available to 
purchase from the 
school Bursar 

 All children to bring 
a spare pair of 
clothes including 
underwear. 

 Cup for 
washing/istinja 
(named) 

 Diapers and wipes 

 Cream 

 Additional clothes if 
the child is 
toilet/potty training 

Nursery  Stationery  Food and snacks  Book Requirements  Toileting  

  Pencil case/cup 

 Pencil 

 Eraser 

 Sharpener 

 30cm ruler 

 Colouring pencils 

 Felt tip pens  

 Scissors 

 Glue stick 

 White board A4 

 Healthy food and 
snacks, lots of 
fruits, vegetables 
and proteins  

 Drinks; No fizzy, 
energy or 
powdered 

We have two snack 
times within our 
school day 

All required books 
are available to 
purchase from the 
school Bursar 

 All children to bring 
a spare pair of 
clothes including 
underwear. 

 Cup for washing/ 
istinja (named) 

 Diapers and wipes 

 Cream 

 Additional clothes if 
the child is 
toilet/potty training  

Reception  Stationery  Food and snacks  Book Requirements  Toileting  

  Pencil case/cup 

 Pencil 

 Eraser 

 Sharpener 

 30cm ruler 

 Colouring pencils 

 Felt tip pens  

 Scissors 

 Glue stick 

 White board A4 

 Healthy food and 
snacks, lots of 
fruits, vegetables 
and proteins  

 Drinks; No fizzy, 
energy or 
powdered 

We have two snack 
times within our 
school day 

All required books 
are available to 
purchase from the 
school Bursar  

 All children to bring 
a spare pair of 
clothes including 
underwear. 

 Cup for washing/ 
istinja (named)  

Lower Primary Stationery Food and snacks Book Requirements Toileting  



Year 1  

  Pencil case 

 Biro pens x2 

 Pencil 

 Eraser 

 Sharpener 

 30cm ruler 

 Colouring pencils 

 Felt tip pens  

 Scissors 

 Glue stick  

 White board A4 

 1 plastic cup (for 
table stationary) 

 Healthy food and 
snacks, lots of 
fruits, vegetables 
and proteins  

 Drinks; No fizzy, 
energy or 
powdered 

We have two snack 
times within our 
school day, we may 
also have clubs. 
Consider extra food 
on longer days  

All required books 
are available to 
purchase from the 
school Bursar 

 All children to bring 
a spare pair of 
clothes including 
underwear. 

 Cup for washing/ 
istinja (named) 

Lower Primary 
Year 2 and 3 

Stationery Food and snacks Book Requirements Toileting  

  Pencil case 

 Biro pens x2 

 Pencil 

 Eraser 

 Sharpener 

 30cm ruler 

 Colouring pencils 

 Felt tip pens  

 Scissors 

 Glue stick 

 Dictionary  

 Thesaurus 

 30cm ruler 

 Compass 

 Calculator 

 Healthy food and 
snacks, lots of 
fruits, vegetables 
and proteins  

 Drinks; No fizzy, 
energy or 
powdered 

We have two snack 
times within our 
school day, we may 
also have clubs. 
Consider extra food 
on longer days 

All required books 
are available to 
purchase from the 
school Bursar 

 All children to bring 
a spare pair of 
clothes including 
underwear. 

 Cup for washing/ 
istinja (named) 

Upper Primary 
Years 4,5 and 6 

Stationery Food and snacks Book Requirements  Sanitary products 
for girls  

 Spare pair of 
underwear 

  Pencil case 

 Biro pens x2 

 Pencil 

 Eraser 

 Sharpener 

 30cm ruler 

 Colouring pencils 

 Felt tip pens  

 Scissors 

 Glue stick 

 Dictionary  

 Thesaurus 

 Protractor 

 30cm ruler 

 Compass 

 Calculator 

  Healthy food 
and snacks, lots 
of fruits, 
vegetables and 
proteins  

 Drinks; No fizzy, 
energy or 
powdered 

We have two snack 
times within our 
school day, we may 
also have clubs and 
revision clubs. 
Consider extra food 
on longer days 

All required books 
are available to 
purchase from the 
school Bursar 

  

 

 



Transition to Mount View Education  
Most families find that moving schools and moving countries is enriching and the adventure 

they had hoped for. However, the upheaval of moving to a new country usually involves a 

period of stress.  First, families move away from established routines, relatives and friends. 

Second, it is typical to experience culture shock. The family needs to be understanding and 

supportive of each other in the first months.  

Each Primary School staff member is aware of the challenges families face while making cross 

cultural moves.  

 

Withdrawal from Mount View   

When a student is to be withdrawn permanently from school, parents of students leaving 

Mount View should inform the Head teacher in writing as soon as they know they will 

withdraw. This will enable the office to prepare the students leaving documents. Before 

such documents can be issued, a withdrawal form must be prepared which checks on such 

things as library books, outstanding fees, forwarding addresses and so forth.   

 

 

 

 

  

 

 

 

 


