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Action Plan

The external audit of the Annual Return for 31st March 2017 resulted in a report from the auditor BDO which
outlined issues arising that should be addressed by Council.

This document lists the issues and the actions agreed by Council.

External Auditor’s Issues Arising Actions Planned

The Council have a website but it does not comply with the
requirements of the Local Government (Democracy) (Wales) Act 2013,
section 55. This is a failure to comply with the legislation. The Council
must ensure that it updates its website to include all of the following
items:
A Council must make available electronically information on how to
contact it and, if different, its Clerk, including …

• A telephone number;
• A postal address;
• An e-mail address;

… information about each of its Members including …
• The Members’ name;
• How the Member may be contacted
• The Members’ party affiliation (if any);
• The Ward which the Member represents (where relevant);
• Any office of the Council held by the Member;
• Any Committee of the Council to which the Member belongs;

… also …
• The Minutes of the proceedings of the Council’s meetings and

(in so far as is reasonably practicable) any documents which
are referred to in the Minutes

• Any audited statement of the Council’s accounts.

The Clerk will update and enter the
information requested before the end of
the financial year.
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External Auditor’s Issues Arising Actions Planned

Appropriate books of accounts have not been maintained throughout
the year. Maintaining accurate and detailed books of accounts is part
of the smaller authority’s responsibility to maintain an effective system
of internal financial control.

The Council should be maintaining accurate records of income and
expenditure as part of its fiduciary duties and part of its system of
internal financial control. As books had not been maintained,
significant variances could not be adequately explained.

The Council must ensure that it maintains adequate financial records
to record its financial activities. As a minimum the smaller authority
must ensure a cashbook is maintained supported by corresponding
invoices, remittances or other documentation to support the relevant
receipts and payments. Reconciliations of the bank account must also
be undertaken and budget monitoring should also be in place.

The RFO will maintain Income &
Expenditure records in a spreadsheet and
ensure that they up to date for each
Council meeting.

Paper copies of Invoices and Receipts will
be filed in month order. Where an invoice
or receipt is not available the RFO will
insert an appropriate explanatory Memo
for the item.

The RFO will conduct bank reconciliations
monthly following receipt of bank
statements.

The RFO will maintain a Budgetary Control
spreadsheet and ensure that it is up to
date for each Council meeting.

The Council has answered ‘No’ to question 9 in error in Section 2 of the
Annual Return.

The disclosure on the Annual Return is incorrect, as the Council is not
the sole trustee of any charities.

The Council should ensure in future years that it answers ‘N/a’, that
the Council does not have any responsibilities to discharge in relation
to a charity.

The RFO will ensure that question 9 is
answered correctly on the Annual Return.




