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Minutes of the Corwen Town Council Ordinary Meeting
held 13th September 2017 at the Sports Pavilion, Corwen

Present: Cllrs Simon Watkins (Chairman), Carole Derbyshire-Styles,
Chris Jones, Debbie Jones, Huw Jones, Geraint Lloyd,
Glaves Roberts, Tony Sutherland and Mark Thomas.
In attendance was the Relief Clerk & RFO David Rose and County
Councillor Huw Jones.
Five members of the public were in attendance.

Absences: none

Meeting commenced at 19:00

65 Apologies for absence:

Cllr Portia Cowley

66 Declaration of interests:

The Clerk read the statement.

No declarations of interest were declared at this time.

67 Public participation session:

No questions or comments were raised.

68 Election of Vice-chairman

The Clerk conducted the election and called for nominations for the position
of Vice-chairman.

Cllr Roberts proposed Cllr Derbyshire-Styles, Cllr H Jones seconded and Cllr
Derbyshire-Styles accepted the nomination.

Cllr Lloyd proposed Cllr Sutherland, Cllr C Jones seconded and Cllr
Sutherland accepted the nomination.

The Clerk put forward the two nominations for a vote by show of hands and
as a result Cllr Sutherland was duly elected as Vice-chairman to serve until
the Annual Meeting in 2018.

69 Report from County Councillor Huw Jones:

a) Attending a meeting on 21st September with Betsi Cadwaladr UHB at which
the approval of the funding for Corwen Health Centre will be finalised.
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b) Confirmation of the National Lottery funding for the South Denbighshire
Community Partnership.

70 Minutes of the Ordinary Meeting 12th July 2017:

The Minutes of the meeting held on 12th July 2017 were accepted and signed
as a correct record by Cllr Watkins with no amendments.

71 Matters arising from 12th July 2017 Minutes:

a) 58 a) - Cllr C Jones thanked Cllr Thomas for repairing the tap
b) 58 b) - there is a meeting soon at which Cllr Sutherland will attend
c) 58 d) - Cllr H Jones reported that there will be a visit in the next few

weeks from the new Denbighshire County Council officer
d) 58 d) - Cllr Thomas reported that Ken Skates AM had promised to visit

and look at the issues
e) 58 g) - all agreed that a good job has been done by John Ellis.

72 Questions to the Chairman or Clerk:

None were received.

73 Election of a Councillor by Co-option to Council: Upper Ward:

There were four Expressions of Interest for this election.

The Clerk conducted the election and started by asking the four candidates in
attendance if they wished to add anything to supplement their Expressions of
Interest.

The Clerk then conducted a written vote of Members present and the majority
of votes were cast for Michael McNamara.

The Chairman congratulated Michael on his election and invited him to take
his place at the Council table. The Clerk issued a Declaration of Acceptance
of Office which was completed by Michael and then gave him a copy of the
Standing Orders and Code of Conduct.

74 Election of two Councillors by Co-option to Council: Lower Ward:

There were three Expressions of Interest for this election, one being excluded
as it was from Cllr McNamara (see Minute 73).

The Clerk conducted the election via a written vote of Members present and
the votes were cast for Philomena Hearn and Gordon Hughes.

The Chairman congratulated Philomena and Gordon on their elections and
invited them to take their places at the Council table. The Clerk issued a
Declaration of Acceptance of Office to each of them which were completed
by Philomena and Gordon and then gave them a copy of the Standing Orders
and Code of Conduct.
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75 Corwen Public Conveniences:

Council’s invited guest Mark Jackson, Operational Manager in the Facilities,
Assets and Housing Department at Denbighshire County Council then gave
an overview report of public conveniences in Denbighshire and Corwen in
particular. The pods in Corwen generate enough income from which the
cleaning and replenishment costs are covered. They are looking at working
with colleges to design graphics for the outside of the pods as these have
proven in the past to generate a greater respect for the facility.

Council asked a range of questions about the use of the facility. Mark agreed
to supply a breakdown of costs to Council via the Clerk who will circulate
them via e-mail.

76 Clerk vacancy update:

The Clerk reported that there had been no applicants for the vacant position.
It was resolved to change the wording of the vacancy posting to state that “it
is desirable that the Town Clerk is able to communicate in both Welsh and
English.” It was resolved that the Clerk would send amended copies to Cllrs
D Jones and Sutherland for posting up in their communities.

77 The Annual Return:
Having now received the opinion of the External Auditor, the Annual Return
was presented to Council who approved and accepted it.

78 External Audit Issues Arising Report:

a) The report was presented to Council.
b) It was resolved that the Clerk would draw up an Action Plan to address

the Issues Arising Report and present it for review at the next meeting.

79 Planning:

a) 05/2017/0587 – Tyddyn Ucha, Glanrafon – no observations

b) 05/2017/0589 – Foel Bach, Corwen – no observations

c) 05/2017/0578 & 0579 – Y Bwthyn, Glyndyfrdwy – no observations

80 Terms of Reference for the Cemetery Committee:

The Clerk presented them and it was resolved to approve these Terms of
Reference for the Cemetery Committee.

Additionally, it was resolved to appoint Cllr Hughes to the committee.

81 Terms of Reference for the Christmas Lights Committee:

The Clerk presented them and it was resolved to approve these Terms of
Reference for the Christmas Lights Committee.
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Additionally, it was resolved to appoint Cllrs Hearn and McNamara to the
committee.

82 Councillor’s training:

There are no New Councillor Induction or Code of Conduct training events in
the near future. It was resolved that the Clerk would ask One Voice Wales if
these events could be planned to be held in Corwen in the Sports Pavilion on
a Tuesday evening on either the third or fourth Tuesday in the month.

83 Motions Moved on Notice (Appendix 1):

a) Section 106 Funding moved by Cllr Thomas. It was resolved that the
Clerk would write to Denbighshire County Council asking the four
questions as put by Cllr Thomas in his Motion.

b) Cluster Meetings moved by Cllr Thomas. It was resolved that Council
would establish a formal arrangement for interested local communities as
put by Cllr Thomas in his Motion.

84 Proposed purchase of a fireproof cabinet for Council records:

The Clerk’s Advice Note (Appendix 2) was reviewed and it was resolved
that the Clerk could proceed to purchase a fireproof cabinet at a cost of
£1,676.40 (incl VAT) to be sited in the Sports Pavilion for storage of vital
Council records.

85 Finance issues:

a) The RFO explained items on the Schedule of Payments, some of which
had been paid prior to the meeting. One item was for an old invoice dated
1st May from Harold Smith Accountants for £72:00 that had been passed
to the Clerk amongst other papers when he started. The RFO queried
what this was for and after discussion it was resolved that the RFO is to
advise the payroll provider that this service was not required and that the
invoice should be cancelled.

It was resolved to approve the Schedule of Payments.

b) The RFO advised that he had now created the financial records for this
financial year in an Excel spreadsheet within the hours budget allocated
(Minute 63 h). The Financial Reports were forwarded to Council by e-
mail on 7th September and reviewed.

c) The RFO circulated an Advice Note (Appendix 3) concerning the request
for a grant from Carrog Village Hall. This was considered and a
discussion ensued about the grant and the budget allocation. It was
resolved that the RFO would write to Margaret Sutherland, Treasurer of
Carrog Village Hall requesting a fuller explanation of the reasons for the
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request bearing in mind the financial report provided by the them.

d) The RFO presented a Finance Memo (Appendix 4) highlighting budgetary
control decisions that were required as a result of the update of the
financial records. Decisions were made for each item and it was
resolved that the RFO would make these changes.

86 Correspondence:

No correspondence required attention.

87 Report from Cemetery Committee:

Cllr Thomas as Chairman reported back.

88 Report from Christmas Lights Committee:

The 1st August meeting had been postponed because one Member was
unable to attend and the committee would not have been quorate (SO 44).
With the August recess no further meeting was planned. It was resolved to
hold the postponed August meeting on Wednesday 27th at 7pm.

89 Reports of Outside Bodies from Councillors:

a) The War Memorial Park Group. Cllr H Jones reported that new tables
had been supplied and the roof insulation was being attended to in
October..

b) The Corwen Partnership. Cllr C Jones reported that at the last meeting
the only outstanding item was the public conveniences which have been
reviewed at this meeting.

c) The South Denbighshire Community Partnership. Nothing to report.

d) The Glyndyfrdwy Village Hall Committee. Cllr D Jones reported that the
bell had needed repair and the repair to the back wall is ongoing.

e) The Carrog Village Hall Committee. Cllr Sutherland reported that the sign
had now been replaced and there is a defibrillator installed on the outside
wall for the community to access.

f) The Area of Outstanding Natural Beauty. Cllr C Jones reported that there
is a meeting on 7th November and he has been able to raise some issues
informally.

g) The Community Health Centre Group. Nothing to report.

h) One Voice Wales. Nothing to report.
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David Rose
Relief Clerk & RFO

Isis, Allt Yr Efail, Llandegla, Denbighshire LL11 3AW
Clerk@CorwenTownCouncil.co.uk

Advice Note
To: Council From: David Rose, Relief Clerk & RFO

Subject: Fireproof Cupboard Date: 13th September 2017

Advice Summary

That Council approve the purchase of a specific fireproof cupboard for the storing of
burial records, legal documents and documents that need to be retained and to site the
cupboard in the Sports Pavilion. The purchase price is £1,676.40 inc VAT of £279.40
which is refundable. A discount of 5% may be obtained.

Advice
1. Burial records are currently stored in an unlocked metal box in my damp garage.

This cannot be acceptable for these valuable records that date back to 1928.

2. Other legal records such as Minutes should be stored safely until such time as they
can be transferred to the safe keeping of the County Archive. They should not be
stored in the Clerk’s personal home where they could be lost or damaged.

3. Other Council records need to be kept from 7 year to 21 years and should be kept
securely during that time.

4. If Council vital records are stored safely at the Sports Pavilion they are available for
Council and Committee meetings if needed and it is possible that the Clerk could use
the Sports Pavilion, from time to time, as a hotdesk office.

My advice is that a fireproof and lockable secure cupboard is purchased and
used immediately.

Appendix 2
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David Rose
Relief Clerk & RFO

Isis, Allt Yr Efail, Llandegla, Denbighshire LL11 3AW
Clerk@CorwenTownCouncil.co.uk

Advice Note
To: Council From: David Rose, Relief Clerk & RFO

Subject: Carrog Hall Grant Request Date: 13th September 2017

Advice Summary

That Council do not approve this grant request based on the financial reports submitted.

Advice
1. A grant should not be awarded to any specific body just because it has been included

in the budget. The decision to award should be made based on the facts at the time
of the request.

2. A grant should not be awarded to any specific body just because of “tradition” or
because Council have always done it.

3. This specific body received a grant last financial year of £2,000.00 and yet in their
accounts they presented a surplus of income over expenditure of £1,928.00. Almost
exactly the amount of the grant which indicates to “the person in the street” that the
grant was not actually needed.

4. This specific body have an amount on hand at the bank of £13,021.00 which is more
than sufficient to pay for a whole year’s expenditure even if no income is received at
all. Therefore why is there a request for a grant?

5. If I was a precept payer in Corwen would I be happy that £2,000 was being given of
my money to an organisation that did not need it when the funds could be better
utilised elsewhere?

6. If Council grant applications were scrutinised by an independent auditor would this
award receive due diligence criticism.

My advice is that the grant should not be awarded.

Appendix 3



David Rose
Relief Clerk & RFO

Isis, Allt Yr Efail, Llandegla, Denbighshire LL11 3AW
Clerk@CorwenTownCouncil.co.uk

Finance Memo
To: Council From: David Rose, Clerk & RFO

Subject: Budgetary Control Decisions Date: 13th September 2017

I require decisions on previously approved expenditure, and payments from Council this evening.

If there is no budget category you can approve that I create one and the amount becomes an overspend OR you could agree to move money
from reserves into the budget category.

If there is an overspend you can approve it OR you could agree to move money from reserves into the budget category.

Expenditure Reason Decision

Former Clerk – gifts - £100 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves
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Expenditure Reason Decision

JDH Business Services – internal audit fees - £91 Budget overspend
approval required

Approve overspend

Move £ in from reserves

Glyndyfrdwy Carnival – grant - £100 Budget overspend
approval required

Approve overspend

Move £ in from reserves

Menter Iaith Sir Ddinbych – grant - £400 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves

Owain Glyndwr Festival – grant - £200 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves

Denbighshire CC – litter bins SLAs - £725 Budget overspend
approval required

Approve overspend

Move £ in from reserves

John Ellis – Contract Services 1 & 2 - £3,770 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves



David Rose, Relief Clerk & RFO page 3 of 4
Finance Memo - Budgetary Control Decisions last saved: 28 September 2017

Expenditure Reason Decision

Cllr M Thomas – water tap repair - £27.13 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves

Denbighshire CC – election costs - £354.72 Budget overspend
approval required

Approve overspend

Move £ in from reserves

Clerk training - £15 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves

One Voice Wales – Councillor training - £100 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves

Premier – Contract grass cutting - £254 Budget overspend
approval required

Approve overspend

Move £ in from reserves

Harold Smith – payroll services - £2 Budget overspend
approval required

Approve overspend

Move £ in from reserves
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Expenditure Reason Decision

Clerk – mileage & car parking - £169 No budget category
for this expense

Create budget category

Approve overspend

Move £ in from reserves



ORDINARY TOWN COUNCIL MEETING

BUSINESS TO BE TRANSACTED

AGENDA
13th September 2017

1. to receive apologies for absence
2. Clerk to read Declaration of Interests statement
3. Members are invited to declare personal or prejudicial interests in items of business itemised on

the Agenda [standing orders No. 20 d)]

Public Participation Session
This provides an opportunity for members of the public to raise questions about

and comment on items on the Agenda. Time for this session is limited to 10 minutes.

4. to elect a Vice-chairman following the resignation of Paul Anyon
5. report from County Councillor, Huw Jones
6. to approve the Minutes of the Ordinary Meeting held on 12th July 2017
7. to consider any matters arising from these Minutes
8. to receive a report from local Police Officers
9. to receive Questions to the Chairman or Relief Clerk – [standing orders No. 29]

a. none received
10. to conduct the election of Councillors by Co-option to Council: Upper Ward
11. to conduct the election of Councillors by Co-option to Council: Lower Ward
12. Corwen Public Conveniences …

a. to receive an update from Mark Jackson, Operational Manager, Facilities, Assets & Housing at
Denbighshire County Council

b. Council to adjourn to meet at the site of the public conveniences in Green Lane Car Park
13. to receive an update from the Relief Clerk on the Clerk vacancy process
14. to present the Annual Return to Council
15. Issues Arising from External Audit …

a. to present the Issues Arising Report
b. to create an Action Plan to address the issues raised

16. to consider any observations on planning matters …
a. 05/2017/0587 – Tyddyn Ucha, Glanrafon, Corwen
b. 05/2017/0589 – Foel Bach, Corwen
c. 05/2017/0578 & 0579 – Y Bwthyn, Glyndyfrdwy, Corwen

17. to approve a Terms of Reference for the Cemetery Committee
18. to approve a Terms of Reference for the Christmas Lights Committee
19. to plan Councillor’s Training Events
20. to debate Motions Moved on Notice …

a. Section 106 Funding – Cllr Thomas
b. Cluster Meetings – Cllr Thomas

21. to approve a request from the Relief Clerk for the purchase of a fire-proof storage cabinet to be
sited in the Sports Pavilion for Council records, Burial records etc

22. Finance Issues …
a. to approve the Schedule of Payments
b. to review the Financial Reports
c. to consider a grant request from Carrog Village Hall



23. to review any correspondence received that requires attention
24. to receive a report from the Cemetery Committee
25. to receive a report from the Christmas Lights Committee
26. to receive Reports of Outside Bodies from Councillors

a. War Memorial Park Group
b. Corwen Partnership
c. S. Denbighshire Community Partnership
d. Glyndyfyrdwy Village Hall Committee

e. Carrog Village Hall Committee
f. Area of Outstanding Natural Beauty
g. Community Health Centre Group

27. Items brought to the Council’s attention by Councillors
28. Date of next Ordinary Meeting to be held on Wednesday 11th October 2017 at 7pm

David Rose
Relief Clerk & RFO to the Town Council




