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All school staff should still follow the principles of KCSIE Part 1 even during the school 
closure. 

Please also refer to the government document Coronavirus (COVID-19): safeguarding in 
schools, colleges and other providers 27.03.2020. 

 

This is version 1.0 of this annex. It will be reviewed by our designated safeguarding lead (DSL) or a deputy DSL on a 

weekly basis as circumstances continue to evolve or following updated Department for Education advice or 

guidance. It is available on the school and is made available to staff by email. 

We will ensure that on any given day all staff and volunteers in attendance will be aware of who the DSL and deputy 

DSLs are and how staff and volunteers can to speak to them. 

Safeguarding priority 

During these challenging times the safeguarding of all children at our school – whether they are currently at home or 

in attendance – continues to be our priority. The following fundamental safeguarding principles remain the same: 

 the best interests of children continue to come first 

 if anyone in our school has a safeguarding concern, they will act immediately 

 a designated safeguarding lead (DSL) or deputy DSL will always be available 

 no unsuitable people will be allowed to gain access to children 

 children should continue to be protected when they are online. 

Current school position 

Abbey Academies Trust have deemed Bourne Abbey CE Primary Acsdemy to be the Hub for all 3 schools from 

06.04.2020. Until this date, Colsterworth remains open. The site remains open, but access is reduced to certain 

part of the building and grounds.Staff from all 3 schools are maintaining the staffing rota. 

 

Safeguarding partners’ advice  

We continue to work closely with our three safeguarding partners, and we will ensure this annex is consistent with 
their advice. This will include expectations for supporting children with education, health and care (EHC) plans, the 
local authority designated officer and children’s social care, reporting mechanisms, referral thresholds and children 
in need. The current advice is below. 
 

 
EHC advice is that requests, including new requests, should continue and that Annual reviews 
should be carried out, over the phone, where possible. 
Advice from other agencies is still awaited and will be incorporated into this annex when received.  



 

Reporting Concerns About a Child During the Closure 

 Staff need to continue to be vigilant.  If they have concerns about a child who is or who is not attending school 
they should contact the member of the safeguarding team on site immediately to discuss their concerns and then 
follow this up by submitting their concerns in writing by completing a record of concern form (if in school) or by 
emailing the safeguarding team (if working from home).  

 DSLs/ DDSLs will always be available by phone if they are not on site 

   DSLs/DDSLs will refer to CSC if there are concerns for a child’s welfare. (01522 782111) 

  Rebecca Bradley will assume the role of being a member of the safeguarding team in the absence of the Head of 
School from Elsea Park. She has not been able to access the 2 day inter-agency training due to the present 
circumstances, but holds valuable information about the children who attend this school. She will undertake 
additional online training to enable her to fulfil her duties effectively, but will liaise with other members of the 
safeguarding team.  

 For the duration of the COVID-19 measures, our DSL and deputy DSLSs are unlikely to receive their refresher training. In line with 

government guidance, our trained DSLs and deputy DSLs will be classed as trained even if they cannot receive this training. 

  

 

Concerns about Staff or Volunteers 

 Staff should report any concerns about another staff member or volunteer directly to the Executive Head or 
Heads of School if she is unavailable through illness).  If a staff member has a concern about the Head of 
School this should be reported to the Executive Headteacher.  If a staff member has a concern about the 
Executive Headteacher, they should report their concerns to a Co-Chair of Trustees (Duncan Pickering 
Duncan.pickering@abbeyacademies.co.uk). The principles in part 4 of KCSIE will continue to support how a 
school responds to any such concerns. 

 Concerns regarding teacher misconduct will continue to be referred to the Teaching Regulation Agency – 
Misconduct.Teacher@education.gov.uk 

  

Communication with Professionals and ‘Vulnerable’ Families 

 Staff over-seeing TAC and CIN will remain in email and phone contact with professionals working with families. 

 Staff over-seeing TAC and CIN will continue to update safeguarding records with contacts made. 

 The AAT DSL will maintain a register of families the school deem to be vulnerable and allocate staff to maintain 
regular, at least fortnightly, contact. This list will be reviewed on a weekly basis in consultation with the SENCo 
and safeguarding teams from each school within the Trust.  

 Staff over-seeing TAC and CIN will remain in phone contact with families to ensure they are well/safe and assess 
whether further support is needed. Contact with parents/families will be recorded in safeguarding records. 

 Should staff be concerned about a child during any contact, normal referrals to CSC will be made. 

 If staff are immediately concerned for a child’s welfare they will call the police. 

 FSM children to be offered a grocery box for collection from locations to be advised by Ideal School Meals. 

 Any requests to complete an EHA will be discussed with the Early Help Advisors from the TAC team in order to 
ensure that this remains an appropriate course of action in the current circumstances and to seek further advice. 

 Parents have been notified about the process for contacting the safeguarding team should they have a concern.  

 

Vulnerable Children 

 Children and young people with an EHC plan often have complex needs that are best supported in an education 
or childcare setting. Education and childcare settings and local authorities will need to consider the needs of all 
children and young people with an EHC plan, working closely with their parents, and make a risk assessment for 
each child or young person. Children and young people with an EHC plan in all health categories, including the 
most vulnerable, may continue to attend education or a childcare setting as usual if their local authority risk 
assessment has determined this is appropriate, taking on board the views of their parents.  All parents of children 
with EHC plans have been contacted to ensure they know they are eligible for a school place.  Those not in school 

mailto:Misconduct.Teacher@education.gov.uk


will be given information on how to keep in touch with staff should they require support. The SENCo from each 
school will contact the families by phone fortnightly.  

 Those who have a social worker include children who have a child protection plan and those who are looked after 
by the local authority. A child may also be deemed to be vulnerable if they have been assessed as being in need 
or otherwise meet the definition in section 17 of the Children Act 1989.  

 There is an expectation that vulnerable children who have a social worker will attend school, so long as they do 
not have underlying health conditions that put them at risk. Where a parent does not want their child to attend 
school, and their child is considered vulnerable, we will discuss this with the social worker and explore the 
reasons for this directly with the parent.  

 Senior leaders in our school, especially the DSL (and deputies) know who our most vulnerable children are, and 
they have the flexibility to offer a place to those on the edge of receiving children’s social care support.  

 We will continue to work with children’s social workers and the local authority virtual school head (VSH) for 
looked-after and previously looked-after children.  

Increased vulnerability or risk 

Negative experiences and distressing life events, such as the current circumstances, can affect the mental health of 

pupils and their parents. Staff will be aware of this in setting expectations of pupils’ work where they are at home. 

Where we are providing for children of critical workers and vulnerable children on site, we will ensure appropriate 

support is in place for them.  

Our staff will be aware of the mental health of children and their parents and carers and will contact the DSL or a 

deputy if they have any concerns. 

The contact details for Childline and the NSPCC are on the school websites, along with other useful links related to 
online safety and mental health and well-being.  These are publicised through communications with parents such as 
letters and Facebook posts. 

 

Peer on Peer Abuse 

We recognise that children can abuse their peers and our staff are clear about the school’s policy and procedures 

regarding peer on peer abuse. All peer on peer abuse is unacceptable and will be taken seriously. We also recognise 

that abuse can still occur during a school closure or partial closure and between those children who do attend the 

school site during these measures.  

Our staff will remain vigilant to the signs of peer-on-peer abuse and will follow the process set out in our Child 

Protection Policy. 

Children Moving Schools and Colleges 

Children may join our school from other settings. When they do, we will seek from those settings the relevant welfare and child protection 

information. This is relevant for all children that join us, but it will be especially important where children are vulnerable.  

Relevant information should be shared prior to the child/ren attending AAT’s hub school at Bourne Abbey CE 

Primary Academy: 

 Emergency contact names and numbers 

 Medical conditions/allergies 

 Safeguarding/family concerns 

 SEND needs 

It is appropriate that records from other schools within the Trust be brought to Bourne Abbey, as the different sites 

close. These will be stored securely in line with the current policy. 

Should children attend a setting outside the Trust, the DSL and/or SENCo should share information with that setting. 

This should ideally happen before the child attends. This may include securely emailing a copy of an EHC, 

TAC/CIN/Child Protection plan/EPEP and details of any social worker or contact at the Virtual School. 

The DSL will undertake a risk assessment based on the information received, considering how risks will be managed 

and which staff needs to know the information.  

https://safeguarding.network/safeguarding-resources/specific-risks-children-additional-needs/mental-health/
https://safeguarding.network/safeguarding-resources/parental-issues/parental-mental-ill-health/
file:///C:/Users/Christine/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/0CGV3O2R/safeguarding.network/peer-on-peer


 

Attendance 

The schools at this point now know which children they are expecting and when. Should a child fail to attend school 

when they have been expected, the school will follow this up with the parents/carers. The government return for 

attendance will be completed daily by the Executive Administrator or other member of the Admin team. Where a 

vulnerable child does not take up their place, we will notify their social worker.  

 

Staff Recruitment, Training and Induction 

It remains essential that people who are unsuitable are not allowed to enter the children’s workforce or gain access 

to children.  

Recruitment of new staff will be avoided at present but, if necessary, school will continue to follow safer recruitment 

processes. Should any new member of staff be recruited or staff join us temporarily from another setting, they will 

be asked to read and sign the key policies identified by the Trust e.g. Child Protection policy, Code of Conduct, KCSIE 

Parts 1 and 5. An explanation of local processes and the safeguarding team arrangements will be given.  

Volunteers will not be utilised. 

If staff from another setting attend the school site then, in line with government guidance, we will not undertake any 

additional safeguarding checks if the setting providing those staff confirm that: 

 the individual has been subject to an enhanced DBS and children’s barred list check and, that in the opinion of 

that setting, nothing resulted from those checks that provided any caused for concern 

 there are no safeguarding investigations into the conduct of that individual  

 the individual remains suitable to work with children. 

In response to COVID-19, the Disclosure and Barring Service (DBS) has made changes to its guidance on standard and 

enhanced DBS ID checking to minimise the need for face-to-face contact.  

The SCRs will continue to be maintained. These will be updated if any new or temporary staff are on site and any risk 

assessments will be logged on it.  

Online Safety 

 It is likely that children will be using the internet and engaging with social media far more during this time.  

Our staff are aware of the signs of cyberbullying and other online risks and our filtering and monitoring 

software remains in use in school during this time to safeguarding and support children.   

 Our staff will follow the process for online safety set out in our Child Protection Policy and E-safety Policy. 

 If staff interact with children online, they will continue to look out for signs a child may be at risk. If a staff 

member is concerned about a child, that staff member will follow the approach set out in this annex and 

report that concern to the DSL or to a deputy DSL. 

 Should further advice be required, it can be found at the following links 

 UK Council for Internet Safety provides information to help governing boards and proprietors assure 

themselves 

 UK Safer Internet Centre’s professional online safety helpline 

Supporting Children not in School  

Where the DSL has identified a child to be on the edge of social care support, or who would normally receive 

additional pastoral support in school, they will ensure that a communication plan is in place to support that child. 

Details of that plan will be recorded in the safeguarding file for that child. It will be reviewed regularly to ensure it 

remains current during these measures. 

 

 

https://www.gov.uk/government/publications/online-safety-in-schools-and-colleges-questions-from-the-governing-board
https://www.gov.uk/government/publications/online-safety-in-schools-and-colleges-questions-from-the-governing-board
https://www.saferinternet.org.uk/helpline/professionals-online-safety-helpline

