
 
 

Holy Cross Catholic Primary School 
Risk Assessment for January 2021 Partial Closure due to ongoing Coronavirus pandemic 

 
 

The School Must actively engage with NHS test and trace and understand the process to contact the local Public Health England team.  

The School Must Manage confirmed cases of COVID-19 amongst the school community.  

The School Must Contain any outbreak by following local health protection team advice.  

School should communicate to staff, parents and carers that they need to understand and will need to be ready and willing to:  
• Book a test if they are displaying symptoms  
• Provide details of anyone they been in close contact with if they were to test positive for COVID-19 or if asked by NHS Test and Trace  
• Self-isolate if they have been in close contact with someone who develops COVID-19 symptoms or someone who tests positive for COVID-19.  
• Staff and parents are to inform school immediately of the results of a test.  
Schools should not request evidence of negative test results or other medical evidence before admitting children or welcoming them back after a period of isolation  

Ensure first–Aid Practices meet with HSE COVID 19 guidance;  
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm 

Ensure that pupils, staff and other adults do not come into the school if they have COVID -19 symptoms or have tested positive in the last 7 days, and ensuring 
anyone developing symptoms during the day is sent home    

Reviewed by: 
Karen Salter – Head of School – 5th January 2021 

Andrew Henstridge – Executive Headteacher 
 

 

In assessing the level of risk, it should be noted that the ‘risk likelihood level’ is low in all areas because of 
the key actions and risk measures which have been put in place to mitigate the risks and the ongoing 

medical advice provided by the Government.  However, the severity level remains high. 
 
 
 
 

  

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm


Risk Assessments and Plans 

Theme/key actions/measures/mitigations 
 
 

Action and Risk measure (low, medium high) By whom/ 
when 

Schools must Review and update 
existing risk assessments to 
consider additional risks and 
control measures 

  Risk assessment review to be carried out.  
 

Completed 5th 
January 2021 
KS and DH 

Schools have a legal obligation to 
protect their employees and others 
from harm and should continue to 
assess health and safety risk and 
consider how to meet equality 
duties in the usual way 

Employers have a legal duty to consult 
their employees on health and safety in 
good time. It also makes good sense to 
involve pupils (where applicable) and 
parents in discussions around health and 
safety decisions to help them understand 
the reasons for the measures being put in 
place. 

 Risk assessment to be shared with staff and parents  

 Child friendly version to be distributed  

Completed 5th 
January 2021 
KS and DH 

Schools should share the results of 
their risk assessment with their 
workforce 

If possible, they should consider 
publishing it on their website to provide 
transparency of approach to parents, 
carers and pupils (HSE would expect all 
employers with over 50 staff to do so). 

 Key Guidance for parents published on website  
 
 
 

Completed 5th 
January 2021 
KS and DH 

It is important that employers 
know how effective their risk 
controls are. 

They should monitor and review the 
preventive and protective measures 
regularly, to ensure the measures are 
working, and taking action to address any 
shortfalls. 

 Daily reviews to be carried out by each Year group 
bubble with SLT having oversight of reviews and 
reporting concerns to facilities or SMT where 
appropriate.  

 SMT to report to Governors on weekly basis for the first 
month of term.  

SMT 
Exec Head 
daily/weekly  
 

Minimise contact with individuals 
who are unwell particularly those 
that are displaying symptoms of 
COVID -19 or who has someone in 
their household who does, by 
ensuring these people do not 
attend school 
This must be in place all of the time 

  Clear signage and communication with parents and 
children about isolation protocols if children or 
household members displays any symptoms of COVID.  

 Repeated communication with all parents before the 
end of term and before the return in September.  

 Regularly updates to be sent out via text, email and 
social media when school reopens.  

 

Signage already 
in place. 
 
SMT and Admin 
team 
 
SMT and Admin 
team as 
required 
 



Minimise COVID-19 risks 

Theme/key actions/measures 
 

Action/mitigations and Risk measure (low, medium high) By when/whom 

Monitor and maintain staff 
exposures and asymptomatic cases 

Reduce the number of asymptomatic 
staff members on school site and 
therefore break chains of transmission 
within the school community.  

 Staff to complete twice weekly COVID test using Lateral 
Flow Device tests. 

 Results to be reported to NHS   

 Results if positive to be reported to school for bubble 
closure and isolation protocols to be put in place in line 
with national guidance.  

Senior leaders 
to manage 
distribution and 
management of 
results.  

 
Reduce the number of children 
attending school to include only 
those children of parents/ carers 
who are critical workers or are 
identified as being vulnerable 
Children of critical workers and 
vulnerable children who can access 
schools or educational settings - 
GOV.UK (www.gov.uk) 
 
Minimise contact between 
individuals and maintain social 
distancing where possible  
Restricting attendance during the 
national lockdown: schools 
(publishing.service.gov.uk) 
 
 
 
 
 
 
 
 
 
 

Avoid contact between groups  Year group bubbles to be established  

 No pupils in school displaying symptoms  

 Any pupil showing symptoms or pupil where someone 
in the house household shows symptoms should stay 
away from school.  

 Controlled drop off and pick-ups to separate entrances 
of the school building 

 Staggered lunchtimes and playtimes 

 Meals eaten in classrooms 

 Keep rooms well ventilated – doors and windows open 
at regular intervals  

 Utilise the outdoors for learning as much as possible 

 Use the same seat for indoor learning 

 
SMT  and Class 
room teachers  
 
All in place 
 
 
 
 
 
 
 
 
 
SMT 
 
 
 
Senior MDSA 
MDSA 
Kitchen staff 
 
 
 
SMT 
All staff 
 

Avoid large groups, for example 
assemblies 

Assemblies and Masses 

 Use of pre-recorded or ‘virtual’ tech for assemblies 
Lunchtimes 

 Pre allocated areas for each bubble for use of outside 
space 

 Meals eaten in classrooms 

 Kitchen staff bring meals to classroom doors 

 MDSA allocated form within class bubble 

 Waste and plates etc. returned to kitchen for 
quarantine before cleaning.  

When timetabling groups should be kept 
apart, movement around the school site 
should be kept to a minimum, avoid 
creating busy corridors and exits 

 One way system to be deployed in corridors 

 Single file  

 Use of external entrances to classrooms where possible 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf


 
 
 
 
 
 
 
 
For younger children the emphasis 
will be on separating groups and 
older children it will be on 
distancing.  For children old 
enough they should also be 
supported to maintain distance 
and not touch staff where possible. 
It is recognised that younger 
children will not be able to 
maintain social distancing and it is 
acceptable for them not to 
distance within their group 
It will not be possible when 
working with many pupils who 
have complex needs or who need 
close contact, these pupils 
educational and care support 
should be provided as normal. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reduction in the number of children on 
site and therefore number of parents on 
site without reducing the amount of 
overall teaching time.  

 Parents and children entering and exiting the site at 
one time directly to classroom doors 

 No parent cars on site or allowed to stop at front of 
building to avoid traffic congestion 

 
SMT  
 
 
SMT 
All staff 
 
Senior MDSA 
MDSA 
Kitchen staff 
 
All Staff 
 
 
 
All staff 
 
 
 
SMT 
All staff 
 
 
All staff  
 
 
 
Teaching staff 
 
Breakfast/After 
School Club 
staff 
 
 
 
 
SMT 
Teaching staff 
Parents 

Staggered break and lunch times if 
appropriate 

 Rota in place to limit the number of children at play at 
one time 

Additional time allowed to thoroughly 
clean in between lunch sittings 

 Factored into the lunchtime rota 

 Ensure cleaning equipment is readily available and 
stocked checked on a daily basis by the Senior MDSA 

Staff rooms – set up and use to help staff 
distance from each other. Use of staff 
rooms should be minimised  
 

 2 staff rooms set up  

 Staff encouraged to follow social distancing when 
accessing the staff room.  

Update communication to staff, pupils, 
parents and visitors 
 

 New protocols and procedures to be shared with staff 
and parents/children attending school site 

Visitors to sites, including parents with 
appointment only 
 

 Remind parents and office staff of the limit on visitors 
to site. 

 Limit on all external visitors. Booking to be approved by 
a member of SMT only for essential or unavoidable 
circumstances.  

Group children together in separate 
‘bubbles’ and maintain distance between 
individuals,  
 

 Year group bubbles  

 Staff encouraged to follow social distancing protocols 

Maintain consistent groups 
 

 Children to remain within Year group bubbles  

 Breakfast and After school Care will remain in 
consistent and small groups – children from different 
year groups may attend B/ASC but will remain in year 
group bubbles  

 School run clubs after school will not run   

 Encourage parents to use only one child care provider 
outside of school provision 

Groups are kept apart from each other 
 

 External doors to classrooms to be used.  

 Use of one way system within the corridors of the 
school 

 Breaks and lunchtime timetables to avoid groups mixing 



 
 
 
 
 
Staff can operate across different 
classes and year groups in order to 
facilitate the delivery of the school 
timetable 
 
 
Specialists, therapists, clinicians 
and other support staff for pupils 
with SEND should provide 
interventions as usual 
 
 
 
 

 Tightly controlled drop off and collection procedures  
 
Admin and 
Facilities staff 
SMT  
Teaching staff 
 
 
SMT 
Teaching staff 
 
 
 
 
Teaching staff 
 
 
Teaching staff 
 
 
 
SMT  
 
 
 
 
 
 
All staff 
12 key staff 
members  
 
 
SMT  
All staff 
 
SMT 
Admin staff 

Older children are encouraged to keep 
their distance within groups 
 

 Display posters around the school site 

 Teaching sessions to remind the children of social 
distancing and hygiene control measures 

Where possible: limit interaction, sharing 
of rooms and social spaces 
 

 Children to use only their Year group classrooms and 
equipment 

It is recommended that pupils limit the 
amount of equipment they bring into 
school each day to essentials such as 
lunch boxes, hats, coats, books, 
stationery and mobile phones. Bags are 
allowed 

 Communication with parents before end of term and 
week before the return to school.  

Arrange classrooms with forward facing 
desks 
 

 Teachers to set up classrooms in accordance with the 
new guidelines 

Seat children side by side facing forwards 
Move unnecessary furniture to make 
space if needed 
 

 Teachers to set up classrooms in accordance with the 
new guidelines 

Staff will ideally keep their distance from 
pupils and staff as much as they can, 
ideally 2 metres from other adults and 
children. 
Staff  will avoid close face to face contact 
and minimise time spent within 1 metre 
of anyone 

 Staff guidelines communicated through email and staff 
meetings 

 Staff trained in how to avoid/ limit face to face contact 
during  

Contact should be minimised as much as 
possible 
 

 Physical contact only to be made in first aid emergency 
or when a child or staff member is in emotional 
distress.  

 Paediatric First Aid Trained staff (COVID SECURE) 
completed  

Visits will be arranged outside of schools 
hours where appropriate 
 

 Visitors to school site must be approved by member of 
SMT to limit numbers of people on site.  



Guidance on physical distancing and 
hygiene is explained to visitors on or 
before arrival 

 Visitor to site have verbal briefing and signing in will 
indicate they have understood and agree to follow the 
measures.  

 
Admin staff 

A record of all visitors is kept  Collecting contact details as part of the signing in 
process 

 
 

Cleanliness/handwashing/cleaning 

Theme/key actions/measures 
 

Action/mitigations and Risk measure (low, medium high) By when/whom 

Clean hands thoroughly more often 
than usual - children 
 

Process, availability of hygiene stations, 
resources including skin friendly wipes, 
supervision for younger children in regard 
to ingestion and assistance, built into 
behaviour standards, routines and 
assisting those children with complex 
needs understand the need to follow 
handwashing instructions etc. 
 
  

 On arrival: Parents to take child’s mask off (if using one) 
and disposal of face coverings at home. Children will 
wash their hands immediately on arrival in year group 
toilet block.  

 On start and end of breaks: Children to wash hands 
before and after going to break. Chairs backs to be 
washed using wipes or spray and disposable paper 
cloth.  

 On a change of room (only within year group): Children 
to wash hands before and after moving rooms. Chairs 
backs to be washed using wipes or spray and disposable 
paper cloth. 

 Before and after eating: Children to wash hands before 
and after going to lunch. Chairs backs and tables to be 
washed using wipes or spray and disposable paper cloth 
before lunch, in between sittings and at end of lunch.  
 

 Communication of process with parents  

Teaching staff 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SMT  
Admin staff 
 

Clean hands thoroughly more often 
than usual –staff and visitors 
 

Process, availability of hygiene stations, 
resources, built into behaviour standards 
and communication etc. 
 
 

 On arrival: Staff/Visitors should remove any face 
covering and store for disposal off site by visitor. 
Staff/Visitor will wash their hands immediately on 
arrival or use hand sanitiser at Reception desk.  

 On start and end of breaks: Staff/Visitor to wash hands 
or use hand sanitiser before and after going to break. 
Chairs backs to be washed using wipes or spray and 
disposable paper cloth.  

SMT 
All staff 
 
 
 
 
 
 
 



 On a change of room:  Staff/Visitor to wash hands or 
use hand sanitiser before and after going to another 
rooms. Chairs backs to be washed using wipes or spray 
and disposable paper cloth. 

 Before and after eating: Staff/Visitor to wash hands or 
use hand sanitiser before and after going to lunch. 
Chairs backs and tables to be washed using wipes or 
spray and disposable paper cloth before lunch, in 
between sittings and at end of lunch.  

 When attending a meeting: Staff/Visitor will wash 
hands or use hand sanitiser before and after attending 
a meeting 
 

 Communication with Staff/visitors  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
SMT 
All staff 
 

Ensure good respiratory hygiene by 
promoting ‘catch it, bin it, kill it’ 
 

Description, resources, etc. 
 

 Single use tissues available in all areas of the school 

 When used single use tissues to be disposed of in 
dedicated bin available in all areas of the school. 

 Double bagged for disposable  

 ‘catch it, bin it, kill it’ posters displayed around the 
school 

 After using single use tissues person should wash hands 
or use hand sanitiser 

All staff 
(in place 
already) 
 
 
 
 
 
 
SENDCO 
 
 
 
 
 
 
 
 
 
 
SMT 
Teachers 
Office Manager 

Some children with complex needs 
will struggle to maintain good 
respiratory hygiene, for example 
those who spit uncontrollably or 
use saliva as a sensory stimulant.  
This should be considered in risk 
assessments in order to support 
these pupils and the staff working 
with them, and is not a reason to 
deny these pupils a face to face 
education 

Individual risk assessments and support 
plans updated 

 Risk assessments carried out by SENDCO 

 Appropriate PPE provided 

 Individual control measures in place 

 Support for staff members working with these 
identified children.  

 

Where necessary wear appropriate 
PPE  
PPE is only needed in a small 
number of cases: 

  PPE – face mask, face shields, disposable gloves, and 
disposable aprons available in each class and in First Aid 
room.  



Where an individual child or young 
person becomes ill with COVID-19 
symptoms while in school and only 
then if a distance of 2 metres 
cannot be maintained 
Where a child or young person 
already has routine intimate care 
needs that involves the use of PPE, 
in which case the same PPE should 
continue to be used 

 Ensure stocks are checked on a daily basis by class 
teacher/cleaning staff or Office Manager.  

 Reception may need more support using the toilet – 
Additional PPE available. 

 
 
 
 
 
 
 
 
 
 
All staff 
Cleaning staff 
(already in 
place) 
 
 
Breakfast and 
Afterschool 
club assistants  
 
 
Teaching staff 
 
(already in 
place) 

Enhanced cleaning arrangements 
(there is no need to allocate 
different groups their own toilet 
blocks, but more frequent cleaning 
will be necessary) 
 
COVID -19 :cleaning of non-health 
care settings guidance  
COVID-19: cleaning of non-
healthcare settings guidance   

Limit the number of children in the toilet 
at one time. 

 Year group toilet blocks to be used at all times. 

 Enhanced cleaning arrangements in place 

Other combined use areas: Hall:  
Limited number of children in hall for breakfast and afterschool 
care as detailed above.  
 
ICT suite:  
children to clean hands before entering the room 
All keyboards, mice and work stations to be cleaned using wipes 
before session and at end of session.  
 
 

Response to any infection 
Theme/key actions/measures 
 

Action/mitigations and Risk measure (low, medium high) By when/whom 

Must actively engage with NHS test 
and trace and understand the 
process to contact the local Public 
Health England team 

  Ensure up to date contact and flow charts are available 
in office and shared with staff 
 

SMT 
Admin staff 
All staff 

Must Manage confirmed cases of 
COVID-19 amongst the school 
community 
Symptomatic children action list 
schools (publishing.service.gov.uk) 
 

  Work within the agreed PHE flow chart for dealing with 
an case of COVID-19 

 Ensure all members of the SMT and those returning to 
work understand the process.  
 
 

SMT 
All staff 
(already in 
place) 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/943707/Symptomatic_children_action_list_schools.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/943707/Symptomatic_children_action_list_schools.pdf


Must Contain any outbreak by 
following local health protection 
team advice. 
Schools have the responsibility to 
report suspected /confirmed cases 
to the local HPT 

School could place this information in 
prominent positions around the school to 
raise awareness to staff. 
   

 Ensure all members of the SMT know the 
email/telephone numbers to report suspect cases to  

SMT 
 (already in 
place) 
SMT training TD 
day in 
September 

School should communicate to 
staff, parents and carers that they 
need to understand and will need 
to be ready and willing to: 
 
Schools should not request 
evidence of negative test results or 
other medical evidence before 
admitting children or welcoming 
them back after a period of 
isolation 
 

Book a test if they are displaying 
symptoms 
 

 Ensure current testing procures are displayed in school 

 Share with parents  

 Share with staff  

SMT 
Admin staff 

Provide details of anyone they been in 
close contact with if they were to test 
positive for COVID-19 or if asked by NHS 
Test and Trace 

 

Self-isolate if they have been in close 
contact with someone who develops 
COVID-19 symptoms or someone who 
tests positive for COVID-19 

 

Staff and parents should be asked to 
inform school immediately of the results 
of a tests: 
Actions if someone tests positive or 
negative  

 If negative test – once well the case can return to 
school as normal 
 

 If positive test follow PHE Flow chart – see below:  

 Contact PHE SW HPT on 0300 303 8162 to notify of 
single confirmed case so we can support risk 
assessment and follow up. (If the CONFIRMED case has not 

been in the setting during the infectious period (48 hours before 
symptoms to 7 days after) then no further action needs to be 

taken by the school) 

 Ensure child/staff member isolates at home for 8 
days (day of onset PLUS 7 days). The rest of the 
household need to isolate for 10 days. 

 The rest of the class or group within the setting 
should be sent home and advised to self-isolate for 
10 days. The household of that wider group do not 
need to isolate unless the contact subsequently 
develops symptoms. 

 Advise that anyone with symptoms get tested Use 
the NHS 111 online portal or call 119. 

SMT 
Admin staff 
(already in 
place) 



 Clean and disinfect rooms the suspected case was 
using – ensure appropriate PPE (minimum gloves and 
apron) are used. 

 Maintain the level of cleaning in these areas – even if 
not being used due to isolation protocols 

 Cases & contacts can return once the isolation period 
is completed 

Ensure that pupils, staff and other 
adults do not come into the school 
if they have COVID -19 symptoms 
or have tested positive in the last 7 
days, and ensuring anyone 
developing symptoms during the 
day is sent home 

  Repeated messages to staff, parents and children via 
letter, email, text message and social media. 

Admin staff 
(Ongoing) 

Ensure first –Aid Practices meet 
with HSE COVID 19 guidance; 
https://www.hse.gov.uk/coronavir
us/first-aid-and-medicals/first-aid-
certificate-coronavirus.htm 
 

  Paediatric First Aid completed June 2020 – 12 members 
of staff including COVID SECURE ways of working.  

First Aid trained 
staff 
In place 

If anyone in the school becomes 
unwell with COVID 19 symptoms 
they must be sent home and follow 
the current guidance relating to 
testing and isolation. 
 

Children that are unwell should always be 
collected by a parent or carer or named 
adult. 

 Dedicated area for child/staff member/visitor should 
they become ill – empty classroom small meeting room 
in Year 2 or office next to Head’s office.  

 If a child is awaiting collection they should be moved, 
where possible to a room where they can be isolated 
behind a closed door, depending on age and needs of 
the child, with appropriate adult supervision if required, 

 Ideally a window should be opened. 

 If not possible to isolate them, move to an area within 
is at least 2 metres away from other people. 

 This room must be cleaned thoroughly after they have 
left to reduce onward transmission of the infection 

 Members of staff who have helped someone with 
symptoms and any pupils who have been in close 
contact with them do not need to go home to self-
isolate unless they develop symptoms themselves 

SMT 
First Aiders 
Admin staff 
 

PPE must be worn by staff caring 
for the child while they await 

  PPE available in all classrooms Dedicated ‘waiting room’ 
and First Aid room 

SMT 
First Aiders 
 

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm


collection if a distance of two 
metres cannot be maintained 
(members of staff who have helped 
someone with symptoms and any 
pupils who have been in close 
contact with them do not need to 
go home to self-isolate unless they 
develop symptoms themselves) 

If the child needs to use the 
bathroom while waiting to be 
collected a separate bathroom 
should be used if possible. The 
bathroom must be cleaned and 
disinfected using standard cleaning 
products before being used by 
anyone else. 

  Use the toilet in the classroom area or large toilet by 
reception area.  

SMT 
First Aiders 
 

Everyone must wash their hands 
thoroughly after any contact with 
someone who is unwell 

  
 
 
 

SMT 
First Aiders 
 

Wider considerations 
Theme/key actions/measures 
 

Action/mitigations and Risk measure (low, medium high) By when/whom 

Child attending more than one 
setting. 
Alternative Provision schools 
should consider pacing pupils in 
smaller sized groups.  Smaller AP’s 
may wish to adopt whole school 
bubbles as part of their control 
system in order to best meet the 
needs of their students 

Description of process, numbers of 
children and AP involved, risk 
assessments stored appropriately etc. 
Schools should work through the system 
of controls collaboratively enabling them 
to address any risks identified and 
allowing them to jointly deliver a broad 
and balanced curriculum 

Not applicable at this time SMT 

Shared equipment 
Pupils and teachers can take books 
and other shared resources home, 
although unnecessary sharing 
should be avoided, especially 
where this does not contribute to 
pupil education and development 

Shared books and games within the 
bubble, regular cleaning 

 Home reading books to be allocated to Year groups 
 

Teaching staff 

Resources shared between bubbles, for 
example sports, art and science 
equipment.  
Cleaned frequently and meticulously and 
always cleaned between bubbles that use 

 Where possible different equipment to be used with 
each year group 

 Wipes and cleaning spray available for sports 
equipment where cleaning is needed 

 

Teaching staff 



Shared equipment 
 
 

 

them, or rotated to be left unused and 
out of reach for 48 hours (72 for plastics) 

Outdoor equipment should be cleaned 
more frequently, also applies if indoor or 
outdoor equipment is used by 
wraparound care providers 

 Separate equipment used by different year groups 

 Breakfast and After School Clubs use separate 
equipment 

 

SMT 
Wraparound 
care staff 

Transport 
Dedicated transport 
The two or one metre plus social 
distancing will not apply on 
dedicated school transport from 
the autumn term. 
The majority of arrangements and 
protective measures will be 
managed by the transport 
provider, for example additional 
cleaning of vehicles 

You may want to consider supportive 
actions: 
Hand sanitiser use before 
boarding/disembarking – discuss with 
transport provider 
Assisting with organisation of queueing 
and boarding 
Sufficient distancing between vehicles on 
your site 
Assisting with compliance for use of face 
coverings where appropriate and needed 
(children over the age of 11, for example 
if they are likely to come into very close 
contact with people outside of their 
group or who they do not normally meet) 
 

Not applicable at this time SMT 
Admin 

Wider public transport 
Use of public transport by pupils, 
particularly at peak times, should 
be kept to an absolute minimum 

Schools should work with partners to 
consider staggered start times to enable 
more journeys to take place outside of 
peak hours. (whilst recognising this 
option will be more feasible in some 
circumstances than others) 
Encourage parents, staff and pupils to 
walk or cycle to school 
Consider adopting/using walking buses 

 Communication with parents about alternative to 
public transport sent out via email, letters, text 
message and social media 

 Staggered drop off and collection times 

SMT 
Admin 

Attendance 
During the period of national 
lockdown, primary, secondary, 
alternative provision and special 
schools will remain open to 
vulnerable children and young 
people and the children of critical 

Pupils who are self-isolating should not 
attend school. Clinically extremely 
vulnerable pupils are also advised not to 
attend school. Schools should continue to 
record attendance in the register. Schools 
should follow up on absences of the 
pupils who are expected to be in school 
but where a parent wishes for their child 

 Communication with parents about alternative to 
public transport sent out via email, letters, text 
message and social media 

 
 

SMT 
Admin 
Attendance 
officer 
SENDCO 
 



workers only. All other pupils 
should receive remote education.  

to be absent, we expect schools to 
authorise the absence during this 
national lockdown period. Absence will 
not be penalised. 
 
Ensure registers are maintained as usual 
CME policy is applied if children are not 
seen 
Continue to notify the child’s social 
worker, if they have one, of non-
attendance. 
Ensure the school leaver process is 
followed by completing the normal on-
line form should the school be informed 
any parent/carer would like to Electively 
Home Educate their child. 

Shielded community 
The majority of pupils will be able 
to return to school: 
Keep up to date with current 
advice on shielding 
https://www.gov.uk/government/
publications/guidance-on-
shielding-and-protecting-
extremely-vulnerable-persons-
from-covid-19/guidance-on-
shielding-and-protecting-
extremely-vulnerable-persons-
from-covid-19  
 
https://www.rcpch.ac.uk/resource
s/covid-19-shielding-guidance-
children-young-people#children-
who-should-be-advised-to-shield  

Should a pupil be unable to attend school 
because they are complying with clinical 
and/or public health advice schools 
should immediately offer them access to 
remote education 
Schools should monitor engagement with 
this activity 

 Remote education – work to set on DB Primary, 
completed work to be uploaded.  
 

 

 If whole bubble is closed revert to Home Learning 
process as above 

SMT 
Teachers 
Admin staff 
 
As required 

Workforce 
Following the reintroduction of 
shielding, clinically extremely 
vulnerable staff are advised that 

Consider those for whom home working 
will continue to be relevant 
Clinically vulnerable or extremely 
clinically vulnerable 
 

 Remote working procedures in place  SMT 
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they should not attend the 
workplace. 
 
Clinically vulnerable staff can 
continue to attend school where it 
is not possible to work from home. 
While in school they should follow 
the sector-specific measures in this 
document to minimise the risks of 
transmission. 
 

School leaders should be flexible in how 
those members of staff are deployed to 
enable them to work remotely where 
possible or in roles in school where it is 
possible to maintain social distancing 

Staff who are pregnant 
Pregnant woman are in the 
clinically vulnerable category and 
are advised to follow the relevant 
guidance  
https://www.gov.uk/government/
publications/staying-alert-and-
safe-social-distancing#clinically-
vulnerable-people  

Consider who this effects on your staff 
team 

 Not applicable at this time 

 Ensure staff inform Head of School if this becomes 
relevant 

SMT 

Staff who may otherwise be at 
increased risk from COVID -19 
 
Some people with particular 
characteristics may be at 
comparatively increased risk from 
COVID-19 
 
People who live with those who 
have comparatively increased risk 
for COVID-19 can attend the 
workplace 

If people with significant risk factors are 
concerned schools should discuss their 
concerns and explain the measures the 
school is putting in place to reduce risks. 
School leaders should try as far as 
practically possible to accommodate 
additional measures where appropriate 
Consider who this may effect and 
demonstrate planning  

 Not applicable at this time 

 Ensure staff inform a member of SMT if this becomes 
relevant 

SMT 

Supporting staff 
Governing Bodies and school 
leaders should have regard to staff 
(including head teachers) work-life 
balance.  

Schools should communicate to all staff 
the measures they are proposing putting 
in place and involve staff in that process. 
 
 
 

 Support available shared with staff SMT 

https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing#clinically-vulnerable-people


Employers have a duty of care to 
their employees and this extend to 
their mental health 
Information about the extra mental 
health support for pupils and 
teachers can be found here 
https://www.gov.uk/government/
news/extra-mental-health-support-
for-pupils-and-teachers 
 
free helpline from the Education 
Support Partnerships  
https://www.educationsupport.org
.uk/  

Staff taking leave 
Staff will be taking leave which may 
involve travelling abroad. 
Some countries require a 
quarantine on return. 
Latest guidance should be checked 
on the Gov website 

It is recommended that school leaders 
discuss leave arrangements with staff as 
soon as possible 
Where it is not possible to avoid a staff 
member having quarantine during term 
time, school leaders should consider if it 
is possible to temporarily amend working 
arrangements to enable them to work 
from home. 
 
 

 Staff asked to inform Head of School if travelling abroad 
to facilitate planning.  

 If quarantine becomes necessary and working from 
home can be accommodated this will be arranged. 
 

SMT 

Consider whether the school may 
have children visiting countries 
required to quarantine  

Ensure remote education is available on 
their return 

 Remote education in place 
 

SMT 
Teachers 

Staff deployment 
Schools may need to alter the way 
in which they deploy their staff 
more flexibly.  
 
It is important that planning builds 
in the need to avoid increases in 
unnecessary and unmanageable 
workload burdens. 
DfE workload reduction toolkit  

Managers should discuss and agree any 
changes to staff roles with individuals 
If all immediate options have been 
pursued and you still have concerns 
about your staff capacity talk to your LA 
or Trust. 

No concerns in this area SMT 

https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.educationsupport.org.uk/
https://www.educationsupport.org.uk/


https://www.gov.uk/guidance/sch
ool-workload-reduction-toolkit  
 

Deploying support staff and 
accommodating visiting specialists 
Schools should ensure that 
appropriate support is made 
available for pupils with SEND, for 
example by deploying teaching 
assistance and enabling specialist 
staff from both within and outside 
the school to work with pupils in 
different classes or year groups. 
 
Any redeployments should not be 
at the expense of supporting pupils 
with SEND.  
Education endowment Foundation 
guidance on making the best use of 
teaching assistants 
https://educationendowmentfoun
dation.org.uk/tools/guidance-
reports/making-best-use-of-
teaching-assistants/  

Consider: 
Support staff capacity 
Using support to catch up provision or 
targeted groups 
Teaching assistants may be deployed to 
lead groups or cover lessons, under 
direction and supervision of a qualified, 
or nominated, teacher  

 Teaching assistant deployed appropriately 

 TAs will be used to cover classes/ intervention groups 
under the supervision of qualified teacher/SENDCO 

 Children with SEND funding allocated to support 
learning will be prioritised.  

SMT 
SENDCO 
Teachers 
 

The Headteacher should be satisfied that 
the person has the appropriate skills, 
expertise and experience to carry out the 
work and discuss and agree proposed 
changes in role or responsibility with the 
member of staff 
 

 Head of School/ SMT to deploy staff appropriately  SMT 

Safe ratios must be met 
Specific training undertaken 

 Head of School/ SMT to deploy staff appropriately 

 Priority to SEND, Vulnerable Learners and EYFS classes 

SMT 

Volunteers Volunteers should be properly supported 
and given appropriate roles 
Checks and risk assessments should 
continue as set out in KCSiE Part 3 
Under no circumstance should volunteers 
who have not been checked work in 
regulated activity 
Mixing of volunteers across groups 
should be kept to a minimum 
Volunteers should remain 2 metres from 
pupils and staff where possible 

 Unless essential volunteers should not be attending 
school at this time 

 Should volunteers be in used in school they will ‘work’ 
within one consistent bubble 

 Briefing on Social Distancing measures will be given 
when volunteers start placement. 
 

SMT 

Deploying staff appropriate checks 
See part 3 KCSiE (2020 version for 
use in September also in this link)  
This includes volunteers 

Headteachers should ensure only those 
with appropriate checks are allowed to 
engage in regulated activity 

 Ensure all necessary checks are in place Head of School 
 

https://www.gov.uk/guidance/school-workload-reduction-toolkit
https://www.gov.uk/guidance/school-workload-reduction-toolkit
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/


https://www.gov.uk/government/
publications/keeping-children-safe-
in-education--2  

Recruitment 
Recruitment should continue as 
usual. 
DfE blog provides information on 
the experience of implementing 
interviews remotely and advice 
that can be sent to candidates on 
how to prepare for remote 
interviews 
https://teaching.blog.gov.uk/2020/
05/29/recruiting-during-lockdown-
how-we-did-it/  
https://teaching.blog.gov.uk/2020/
06/12/attending-your-first-remote-
interview/ 
 
safeguarding checks can be carried 
out remotely as set out in COVID 
19 safeguarding in schools 
https://www.gov.uk/government/
publications/covid-19-
safeguarding-in-schools-colleges-
and-other-providers  
from the autumn term checks will 
revert to being carried out in 
person 

Recruit remotely over the summer period 
 
 
 
 
 
 
 
 
 
 
 
 
Schools must adhere to the legal 
requirement regarding pre-appointment 
checks 
 
 
 
Consider NQT’s starting in the during the 
year 
 

Not anticipated to be needed over the summer 
 
 
 
 
 
 
 
 
 
 
 
 
All necessary checks are in place for new starters. If checks are 
not returned for start either accompanied working or delay to 
start of employment  
 
 
 
NQTs checks underway – see above 
 

SMT 
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Supply teachers and other 
temporary or peripatetic teachers  
Advice includes supply staff, 
peripatetic teachers, sports 
coaches and those engaged to 
deliver before and after school 
clubs. 
Schools can continue to engage 
supply teachers and other supply 
staff during this period  
Supply staff and other temporary 
workers can move between 
schools, but school leaders will 
want to consider how to minimise 
the number of visitors where 
possible 
 

Supply staff, visitors and peripatetic 
teachers will be expected to comply with 
the school’s arrangements for managing 
and minimising the risks 
Particular care to maintain distance from 
other staff and pupils 
Minimise the number  of temporary staff 
entering the schools premises 

 Unless essential all external visitors should not attend 
school including but not limited to music teacher, 
sports coaches and members of the clergy (for routine 
visit) 

SMT 
Office Manager 

Safeguarding  
KCSiE from September 
https://www.gov.uk/government/
publications/keeping-children-safe-
in-education--2  
COVID-19 –Safeguarding in schools, 
colleges and other providers 
https://www.gov.uk/government/
publications/covid-19-
safeguarding-in-schools-colleges-
and-other-providers  

Revisit the child protection/safeguarding 
policy to reflect the return of all pupils 
 

 Review due in September 2020 
o Safeguarding 
o Behaviour policy 
o Intimate Care 
o First Aid 

SMT 

Designated Safeguarding Leads 
 

DSL’s should be provided with more time 
especially in the first few weeks of term 
Agencies and services should prepare to 
work together to actively look for signs of 
harm 

 DSL and DDSL’s time allocated  

 Safeguarding Team aware of the potential for increase 
in caseload.  

SMT and SG 
team 

School nursing Communicating with school nurses is 
important for safeguarding and 
supporting wellbeing 

 School Nurse completed Medical update session 
virtually on TD day 1st September  

SMT 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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Schools and school nurses need to work 
together to ensure delivery of the healthy 
child programme (which includes 
immunisation currently provided by 
Virgin Care), identifying health and 
wellbeing needs which will underpin 
priorities for service delivery. 

 Virgin Health immunisation program is in process of 
being booked. 

Catering 
School kitchen to be fully open, 
normal legal requirements will 
apply about provision of food to all 
pupils who want it, including those 
eligible for benefits related free 
school meals or universal infant 
free school meals 
https://www.gov.uk/government/
publications/covid-19-guidance-
for-food-businesses/guidance-for-
food-businesses-on-coronavirus-
covid-19  

School kitchens can continue to operate 
but must comply with the guidance for 
food businesses on COVID-19  

 All staff to return to work and training of COVID-19 
compliance measures in place. 

 

SMT  
Catering 
Manager 
 
 

Estates 
There is not an expectation for 
schools to make significant 
adaptations to their site to enable 
them to welcome all children back 
to school. It is not expected that 
schools will need to deliver any of 
their education on other sites (such 
as community centres/village halls) 
Review guidance 
https://www.gov.uk/government/
publications/managing-school-
premises-during-the-coronavirus-
outbreak/managing-school-
premises-which-are-partially-open-
during-the-coronavirus-outbreak  

Usual checks completed, consider fire 
drills 
 

 All usual checks to be completed  

 Fire drills to be undertaken as scheduled  
 

 

SMT 
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Usual pre-term checks are 
undertaken to make the school 
safe  
If buildings have been closed or 
reduced occupancy water system 
stagnation can occur due to lack of 
use, increasing the risk of 
Legionnaires disease. 
See guidance above and links 
below: 
https://www.hse.gov.uk/coronavir
us/legionella-risks-during-
coronavirus-outbreak.htm  
 
Additional advice from the 
Chartered Institute of Building 
services Engineers guidance on 
emerging form lockdown 
https://www.cibse.org/coronavirus
-covid-19/emerging-from-
lockdown  

In classrooms it will be important that 
schools improve ventilation (for example 
by opening windows) 

Not applicable as all parts of the building have been in constant 
use during lockdown.  
 
Repairs to hall windows being made so ventilation can be at full 
capacity. 
 

SMT 

Once the school is in operation it 
is important to ensure good 
ventilation 
https://www.hse.gov.uk/coronavir
us/equipment-and-machinery/air-
conditioning-and-ventilation.htm  
 
https://www.gov.uk/government/
publications/managing-school-
premises-during-the-coronavirus-
outbreak/managing-school-
premises-which-are-partially-open-
during-the-coronavirus-outbreak  

Schools will need to consider what 
control measure need to be used to 
ensure they are aware of wider advice on 
visiting indoor and outdoor venues. 

 Classroom windows to be open 

 Classroom external door to be open using the locking 
mechanism on the doors so they remain safe.  

 Fire doors should not be propped open 
 

SMT 
Teaching staff 
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Educational Visits  
Government advice is against 
domestic (UK) overnight and 
overseas educational visits at this 
stage. Trips and visits will also be 
postponed or cancelled at this time  
https://www.gov.uk/government/
publications/health-and-safety-on-
educational-visits/health-and-
safety-on-educational-visits  
 
https://www.gov.uk/government/
publications/coronavirus-covid-19-
travel-advice-for-educational-
settings/coronavirus-travel-
guidance-for-educational-settings  

  No trips to be undertaken at this time  
 

 

School uniform 
It is for the governing body of a 
school to make decisions regarding 
school uniform. 
Schools are being encouraged to 
return to usual uniform polices in 
the autumn term. This will 
continue under the current 
lockdown.  
 

Uniforms do not need to be cleaned any 
more often than usual nor do they need 
to be cleaned using methods which are 
different from normal. 

 Children to return to wearing of school uniform in 
September.  

 On PE days children are asked to wear PE kit to school   

SMT 
Teaching staff 
Admin staff 

Extra-curricular provision 
Wrap around care will continue as 
a paid for service (unless child is 
entitled to FSM) 
Only children attending school on 
site can access this service.  
 
https://www.gov.uk/government/
publications/protective-measures-

Schools should carefully consider how 
they can make such provision work 
alongside their wider protective 
measures, including keeping children 
within their year groups or bubbles 
where possible. If it is not possible to 
maintain bubbles being used during the 
school day then schools should use small, 

consistent groups. 

 Breakfast club will be zoned into Year groups 

 Small consistent groups of children will be established 

 Afterschool Club will be zoned into year groups and 
relocated to the hall to allow more space between the 
bubbles small, consistent groups of children using their 
own space and equipment 

SMT 
Before School 
Club leaders 
After School 
Club leaders 
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for-holiday-or-after-school-clubs-
and-other-out-of-school-settings-
for-children-during-the-
coronavirus-covid-19-
outbreak/protective-measures-for-
out-of-school-settings-during-the-
coronavirus-covid-19-outbreak  

More updates due from .gov in due 
course regarding additional out of school 
provision and holiday clubs etc.  

 Communication shared with parents 
 

 

As with physical activity during the school 
day contact sports should not take place. 

 Non-contact sports only SMT 
PE leader 

Physical activity in schools  
Schools have the flexibility to 
decide how physical education, 
sport and physical activity will be 
provided whilst following the 
measures in their system of 
controls. 
Schools should refer to the 
following guidance: 
https://www.gov.uk/government/
publications/coronavirus-covid-19-
guidance-on-phased-return-of-
sport-and-recreation  
https://www.sportengland.org/ho
w-we-can-help/coronavirus  
https://www.afpe.org.uk/physical-
education/wp-
content/uploads/COVID-19-
Interpreting-the-Government-
Guidance-in-a-PESSPA-Context-
FINAL.pdf  
https://www.youthsporttrust.org/c
oronavirus-support-schools  
  
 

Pupils should be kept in consistent 
groups, sports equipment thoroughly 
cleaned between each use by different 
individual groups, and contact sports 
avoided. 

 Class groups for PE lessons 

 School teachers delivering PE lessons 

 External PE teacher will not attend school site 

 Different equipment used by each group 

 Hand Washing before and after each session. 
 

SMT 
PE leader 
 
 

Outdoor sports should be prioritised 
where possible, and large indoor spaces 
used where it is not, maximising 
distancing between pupils and paying 
scrupulous attention to cleaning and 

hygiene. 

 SMT 
PE leader 
 

External facilities can also be used in line 
with government guidance for the use of, 
and travel to and from, those facilities. 

 Swimming delayed – no date set for return to lesson  
 

SMT 
PE leader 
 

Schools are able to work with external 
coaches, clubs and organisations for 
curricular and extra-curricular activities 
where they are satisfied that this is safe 
to do so. Schools should consider 
carefully how such arrangements can 

 No External PE teachers attending school site at this 
time - Fortius PE have completed own Risk Assessment 
for PE curriculum delivery.  

 No additional clubs to be run at this time  
 

SMT 
PE leader 
Fortius teacher 
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operate within their wider protective 
measures 

Activities such as active miles, making 
break times and lessons active and 
encouraging active travel help enable 
pupils to be physically active while 
encouraging physical distancing. 

 Variety of resources used to encourage Physical Activity 
during the school day all with social distancing 
measures in place 

o Teach Active (Active Maths) 
o Go Noodle 
o Cosmic Yoga 
o Just Dance 
o Online Zumba 

SMT 
PE leader 
Teachers 

Music  
Schools should note that there may 
be an additional risk of infection in 
environments where you or others 
are singing, chanting, playing wind 
or brass instruments or shouting. 
This applies even if individuals are 
at a distance. 
Singing, wind and brass playing 
should not take place in larger 
groups such as school choirs and 
ensembles, or school assemblies. 

Schools should consider how to reduce 
the risk, particularly when pupils are 
playing instruments or singing in small 
groups such as in music lessons by, for 
example, physical distancing and playing 
outside wherever possible, limiting group 
sizes to no more than 15, positioning 
pupils back-to-back or side-to-side, 
avoiding sharing of instruments, and 
ensuring good ventilation. 

 No external music teachers to attend school at this time  

 Year 3 Clarinet music lessons 
o Each child to have own instrument  
o Small groups of 15  
o Swindon Music Service to complete own Risk 

Assessment  

 Music throughout the school 
o Instruments to be used by one child in each 

music lesson  
o Instruments to be cleaned using spray and cloth 

or wipes before and after music lesson  
o Children to wash hands at start and end of each 

music lesson 
o No singing assemblies as a whole school  

SMT 
Music leader 
Teachers 
 
 
 
 
 

Pupil wellbeing and support  
Pupils may be experiencing a 
variety of emotions in response to 
the coronavirus (COVID-19) 
outbreak, such as anxiety, stress or 
low mood. This may particularly be 
the case for vulnerable children, 
including those with a social 
worker and young carers. It is 
important to contextualise these 

Schools should consider the provision of 
pastoral and extra-curricular activities to 
all pupils designed to: 
Support the rebuilding of friendships and 
social engagement 
Address and equip pupils to respond to 
issues linked to coronavirus (COVID-19) 
Support pupils with approaches to 
improving their physical and mental 
wellbeing 
 

 Any pupil identified as being vulnerable should be 
offered a place in school  

 PSHE and circle time activities to establish new bubble 
relationships  

 Reactive approach to support individual children  

 All staff completed Trauma informed support training 

 ELSA staff available to support children 

 School staff to receive training about behaviour as a 
way of communication 

SMT 
PSHE leader 
ELSA TAs 
Teachers 
 



feelings as normal responses to an 
abnormal situation.  
https://www.gov.uk/guidance/teac
hing-about-mental-wellbeing  
 
https://covid.minded.org.uk/  
 

Schools should also provide more focused 
pastoral support where issues are 
identified that individual pupils may need 
help with, drawing on external support 
where necessary and possible 
 

 Referrals to outside agencies where appropriate 
 

 

Schools should also consider support 
needs of particular groups they are 
already aware need additional help (for 
example, children in need), and any 
groups they identify as newly vulnerable. 

 Reactive approach to support individual children  

 Identify children in particular groups: 
o High anxiety before COVID form child and/or 

family 
o FSM and cusp of FSM 
o BAME 
o Issues with Attendance in the past 
o Issue with poor health in the past 

SMT 
PSHE leader 
ELSA TAs 
Teachers 
 

Behaviour expectations 
Schools should set out clearly at 
the earliest opportunity the 
consequences for poor behaviour 
and deliberately breaking the rules 
and how they will enforce those 
rules including any sanctions. This 
is particularly the case when 
considering restrictions on 
movement within school and new 
hygiene rules. Schools will need to 
work with staff, pupils and parents 
to ensure that behaviour 
expectations are clearly 
understood, and consistently 
supported, taking account of 
individual needs 

Schools should consider updating their 
behaviour policies with any new 
rules/policies setting clear, reasonable 
and proportionate expectations of pupil 
behaviour. 

 Review of behaviour policy to acknowledge behaviour 
as a way of communicating whilst keeping children and 
staff safe. 

 Clear expectations about learning and social time 
behaviours with reference to any behaviours that may 
pose a higher risk in relation to COVID-19 

SMT 
Teachers 
 

Consider how to communicate 
rules/policies clearly and consistently to 
staff, pupils and parents, 

 Staff meeting on TD Day in September 

 PSHE/Classroom meetings with children to establish 
rules and rewards and consequences.  

 Communication with parents via letter, email, text 
message and social media  

SMT 
Teachers 

Consider how to build new expectations 
into their rewards system. 
 
 
 
 
 

 Assemblies will be held virtually 

 Class rewards on weekly basis for good behaviour 

 Social distanced meetings with Head of School or other 
member of SMT for high value praise. 

 Text or email home for high value praise 
 

SMT 
Teachers 
Admin staff 

Theme/key actions/measures 
 

Action/mitigations and Risk measure (low, medium high) By when/whom 

School goes into partial lockdown 
(bubbles) (provision for key staff 
and vulnerable children) 

 Child or adult who is unwell stays away from school 

 Other staff within the bubble provide learning on site for Key worker children and Vulnerable 
children (allocated a Social Worker, FSM/SEND and EHCP children) 

 Other children required to stay at home  

 

https://www.gov.uk/guidance/teaching-about-mental-wellbeing
https://www.gov.uk/guidance/teaching-about-mental-wellbeing
https://covid.minded.org.uk/


 Access to online and offline home learning re-established -  worksheets and instructions sent via 
email  

 Use of Oak Academy White Rose Maths and BBC Bitesize 

 Parents to email completed work to Parents@ address for teachers to provide feedback 
 

School goes into full lockdown 
(provision for key staff and 
vulnerable children) 

 Most staff to work from home – Rota of staff in school to facilitate provision for Key worker children 
and Vulnerable children (allocated a Social Worker, FSM/SEND and EHCP children) 

 Other children required to stay at home  

 Access to online and offline home learning re-established -  DB Primary website - worksheets and 
instructions sent via email  

 Use of Oak Academy White Rose Maths and BBC Bitesize 
 

 

Remote education support 
Schools are expected to have the 
capacity to offer immediate 
remote education. 
When teaching pupils remotely, 
government expects schools to: 
Set assignments so that pupils have 
meaningful and ambitious work 
each day in a number of different 
subjects 
Teach a planned and well-
sequenced curriculum so that 
knowledge and skills are built 
incrementally, with a good level of 
clarity about what is intended to be 
taught and practised in each 
subject 
Provide frequent, clear 
explanations of new content, 
delivered by a teacher in the school 
or through high quality curriculum 
resources and/or videos 
Gauge how well pupils are 
progressing through the 
curriculum, using questions and 
other suitable tasks and set a clear 

 Home learning provision weekly expectation: 
o 5 maths activities 
o 5 Writing activities 
o 5 Reading activities 
o 5 Phonics/Spelling activities 
o RE activities 
o 5 other subjects choosing from Science, Art, Music, History, geography, DT and Physical 

Activity.  
 

 Good Balance of offline and online activities 
 
 

 
 

 



expectation on how regularly 
teachers will check work 
Enable teachers to adjust the pace 
or difficulty of what is being taught 
in response to questions or 
assessments, including, where 
necessary, revising material or 
simplifying explanations to ensure 
pupils’ understanding 
Plan a programme that is of 
equivalent length to the core 
teaching pupils would receive in 
school, ideally including daily 
contact with teachers 

Curriculum 
Review curriculum expectations, catch-up support, in guidance https://www.gov.uk/government/publications/actions-for-schools-during-the-
coronavirus-outbreak/guidance-for-full-opening-schools (Music, Physical activity in schools, Pupil wellbeing and support and behaviour expectations 
are included in the risk assessment above) 
Detail any risks or difficulties: 
 

 Many families do not have access to technology or have limited access – a mobile phone only or 3g rather than Wi-Fi. 

 A large number of families have parents/carers who speak and/or read limited English and are unable to support their child 

 Catch – up – some families particularly form BAME groups may be anxious to return to school during Term1/2 when the significant focus of the catch up will 
be.  

 Some parents may opt for Elective Home Education potentially leaving the child behind their peers academically.  

 Increased workload if teachers are required to prepare in school and Home learning resources in event of partial or full lockdown. 

 Partial or full lockdown if required will impede the catch up and rapid progress of children 
 
Actions to be taken by school: 

 Modification to remote learning tasks to encourage children to work more independently. 

 Teachers to use voice over and videos embedded into PowerPoints to support children and families access remote learning 

 Remote learning to follow in school curriculum as closely as possible 

 Teacher or TA to monitor Remote learning throughout the school day, responding to work and offering support with completion of tasks.  

 Non engagement will be addressed through telephone call. If further action is required SMT to discuss either allocation of ipad or allocation of place in 
school.  

 
 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


Assessment and Accountability 
Review information in guidance https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-
opening-schools 
Detail any risks or difficulties: 

 Rapid yet accurate identification of gaps in knowledge and skills across the year groups/ individuals 

 SATS no longer required across the school 

 Phonics Screener no longer to be required 

 Multiplication Screener trial is no longer required 

 School is not being an early adopter of the new EY Framework 

 Year 6 cohort 2020-21 has not has full input in Year 5  and now disruptions in Year 6; potential for catch up and rapid progress to be insufficient  
 

Reviewed by: K Salter 
 

Date: 5th January 2021 
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