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MISSION STATEMENT 

 
Holy Cross Primary School is a Catholic School.  We seek to provide a broad, balanced 

Christian education which aims to help each child develop their full potential. 
 

We are a worshipping community which recognises the uniqueness of the individual and aims 
to promote the Gospel values of love and respect for God and one another.  We open 

ourselves to others and respect their ways of thinking and living. 
 

The school encourages effective communication and good relationships 
 with home, parish and the wider community. 

 
OUR CHILD FRIENDLY MISSION STATEMENT 

 

We are the children of Holy Cross 
Caring and sharing is what we do 
Trying our best and working hard 

Praying and playing with God in our hearts 
Praying and playing with God in our hearts 

 

 
 

Canon John Cunningham celebrates a Class Mass in school 

 
“Holy Cross provides an outstanding Catholic education for all its pupils.  It is a fully inclusive 
community where all are welcome and accepted as individuals made in the image of God, and its ethos 
is characterised by openness to, and clear links with the parents/carers, the parish, and the wider 
community.”           Diocesan Inspection 2015 

http://www.holycross.swindon.sch.uk/
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Dear Parents/Carers 
 
Welcome to Holy Cross Catholic Primary School.  The staff of the school is committed to creating a 
caring school community which aims to improve the work that it does in the service of the Church.  We 
recognise that a good home/school/parish partnership is important in helping all our children to reach 
their full potential. 
 
We want the children to “work hard and to be happy”.  We want you to feel that you are welcome in 
school, especially to join us as a worshipping community during our school Masses and Class 
Assemblies. 
 
The purpose of this booklet is to introduce you to Holy Cross Catholic Primary School and to provide 
you with as much information as possible about the school.  Obviously, if there are questions not 
answered in the Prospectus, we are always happy to speak with you. 
 
We look forward to meeting you and working with you so that we can enable our children to grow into 
confident, well balanced young people. 
 
Yours sincerely  

 
Mrs K. Salter 
Head of School 
 

DIOCESE OF CLIFTON 
 
Dear Parents/Carers 
  
The Governors of the school are pleased to be able to serve the parishes from which our children come 
through their hard work and commitment to the school. 
 
They form an effective and supportive team, keen to raise the standards that our children achieve in the 
school.  Every child is important, because every child is a gift from God.  We have the responsibility and 
the joy to see the children brought up in the knowledge of their faith and learning to respond to each 
other in the way that the Gospels teach us. 
 
The Mission Statement of the school is an important statement of belief and one that is prominently and 
proudly displayed around the school.  I hope that you will take time to read through the school 
prospectus and the home/school agreement which is designed to help us all to work in partnership. 
 
Yours sincerely 
 
School Governors 

http://www.holycross.swindon.sch.uk/
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AIMS OF HOLY CROSS CATHOLIC PRIMARY SCHOOL 

 
 To provide a safe caring Christian environment within which each child may develop 

his/her full potential as a person. 
 
 To teach Christian values and a knowledge of the Catholic faith. 

 
 To help the pupils to effectively develop basic skills in Literacy, Numeracy and ICT and 

to equip them with the skills relevant to their future lives. 
 
 To help pupils develop the skills of investigation, hypothesis and rational argument 

along with the ability to make critical appraisal. 
 
 To help pupils appreciate the wonders of the universe and man’s role in investigating 

and exploring them. 
 
 To help pupils develop an understanding of the world in which we live and, in particular, 

an awareness of the environment and their own community. 
 
 To help pupils to acquire knowledge of the Arts and an appreciation of aesthetic 

qualities alongside the development of their own skills. 
 
 To help pupils develop physical skills necessary for an active involvement in society. 

 
 To show children the interdependence of the various fields of knowledge. 

 
 To help pupils become aware of the need for people to live together in harmony and 

give them an understanding and respect for the rules of society. 
 
 
 

 
 

During our Christmas celebration we share  
this important story with the whole parish and with all our families.
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SCHOOL ORGANISATION 
Holy Cross Catholic Primary School is an Academy Catholic School.  It is a day school catering for boys 
and girls aged 4 - 11 years (Reception to Year 6).  The school was previously situated on two sites, 
Queen’s Drive and Upham Road, however, from September 2018 the school is situated on Queen’s 
Drive. 
 
Children from Holy Cross Catholic Primary School normally transfer to St Joseph’s Catholic College at 
the age of 11 years.  Applications for admission to St Joseph’s Catholic College must be accompanied 
by a Certificate of Baptism.  Attendance at this school is not a guarantee of a place at St Joseph’s. 

 
SCHOOL HOURS 
Morning session:  8.45 am to 12 noon.  Afternoon session: 1.00pm to 3.15pm.   
 
Children taking part in Breakfast Club can arrive from 7.30am.   
Other children are welcome from 8.30am.   
Registration 8.45am -9.00am 
Lessons begin at 9.00am 
 
After school care is provided until 6pm.  Children must be collected by no later than 6pm.  Any parent 
wishing to access this facility should obtain the necessary form from the school office and ensure 
bookings are made in advance on ParentPay. 
 
Taught hours per week excluding registration, breaks and daily worship are 24 hours.  Collective 
Worship takes place as part of three school RE assemblies which equals one and three quarter hours 
per week and also within the classroom setting.  Children attend the school for 190 days each year.  
The calendar shows 195 school days.  The additional 5 days are to allow for the 5 Staff Development 
Days that must be taken each year.  These are taken at different times in each academic year, 
depending upon need and availability of people to run courses.  

 
ORGANISATION OF CLASSES 
Children are usually allocated to classes according to age, with children of the same age group (1st 
September - 31st August).  If pupil numbers dictate mixed age groups, the age range is kept to a 
minimum.  When mixing an age range, children are placed according to ability, maturity and friendship 
groups.  Each pair of classes work very closely and teachers plan their work together.  If necessary, 
classes may be reorganised at the end of any year and this is determined by the Head of School.  

 
ADMISSIONS 
Policy: Students will be admitted at the beginning of the school year following their fourth birthday 
without reference to ability or aptitude.  It is expected that the families of all applicants who are not 
Roman Catholics, or committed members of another Christian denomination, will understand the 
benefits of a Christian education and will support the Catholic Ethos of the school.  
 

Places for September are offered in accordance with the Admissions Policy which is available from the 
school or on the school website. 
 

APPEALS PROCEDURE 
Parents/carers have the right to appeal against the refusal by the Governors to admit their child and 
should put their appeal in writing to the Clerk to the Governors at the school.  Appeals will be arranged 

by the Local Authority. 
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VISITS TO THE SCHOOL 
New students who will be attending Holy Cross Catholic Primary School in September, will make a 
special visit to the school for a half day in the summer term prior to transfer in order to meet their new 
teachers and become familiar with the school.  Following this, parents/carers are invited to the school 
for an evening when they will also meet the teachers, look around the school and have an opportunity 
to ask questions. 
 
Parents/carers of other children transferring to the school and parents/carers of children moving into the 
area are welcome to visit the school at any convenient time, but are asked to telephone the Office 
Manager or Head of School for an appointment so that the Head of School can personally talk to them 
about school organisation and show them the school at work.  

 
PARENT CONSULTATION VISITS 
For the purpose of discussing pupils’ progress or any particular problems that have arisen, Open 
Evenings are held each year as early evening sessions.  Appointments will be made for parents/carers 
to visit at these times by completing the slip sent home by the teacher.  Parents/carers are notified of 
these dates well in advance.  It is important that parents/carers use these opportunities to come along 
and talk with the teachers.  It is also a valuable time for parents/carers to give information to teachers 
that may be relevant to a child’s happiness and also to their motivation in school. 
 
Parents/carers requesting appointments at other times of the year should either telephone or write to 
the individual teachers.  Please note that teachers are not available for consultation during lesson 
times.  Appointments can only be made before or after school but staff will try to arrange an 
appointment as quickly as is possible.  Parents/carers wishing to consult the Head of School may either 
write or telephone for an appointment.  During the school year other Curriculum Evenings will be 
organised.  Sometimes these are on a particular aspect of the Curriculum.  On other occasions it may 
be that a Book Fair has been arranged to which parents/carers are invited or perhaps a celebratory 
Mass for the whole school community.  The support of our parents/carers is always valued. 

 

GOVERNORS’ CURRICULUM STATEMENT 
All children follow the National Curriculum.  This covers all of the main subjects but in addition the 
school provides other curriculum areas.  In particular, we provide Religious Education (RE) and 
Personal, Social, Citizenship and Health Education (PSCHE) especially through Assemblies and in the 
form of Circle Time.  The curriculum is organised in such a way that children mainly work on Literacy 
and Numeracy in the morning and spend some discrete time on RE, Music and PE each week.  The 

remainder of the teaching is based upon blocked themes within subjects and these are chosen to allow 
coverage of the National Curriculum.  There is a planned progression throughout the school that 
enables good monitoring and assessment of the curriculum. 
 
The teaching is organised to give a high level of priority to the three core subjects of the National 
Curriculum; English, Mathematics and Science and also to Religious Education which, for us, is a core 
subject.  At the same time the broader curriculum includes the foundation subjects of Technology, 
History, Geography, Music, Art and Design and PE.  Computing plays a very important part in the 
school and is especially used to support the curriculum.  Pupils are provided with supervised internet 
access as part of their lessons. 
 
The organisation of the teaching aims to develop the whole child and to show links between the various 
subject areas.  It incorporates class, group and individual teaching where appropriate.  Children are 
encouraged to work responsibly and collaboratively with their peers.  The variety of styles, together with 
careful planning and the good use of resources, motivates children’s learning and encourages interest, 
enquiry and inventiveness. 

 
PARKING 
There is no parking for parents on the school site.  The slipway outside the front of the school may not 
be used by parents as this is a ‘no stopping’ zone owned by Swindon Borough Council and parents 
may be fined.  However, there is parking available in the surrounding residential areas and at Swindon 
Town Football Club.  Parents are requested to cross Queen’s Drive safely at the designated crossing 
points. 
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RELIGIOUS EDUCATION 
This is a Catholic school and doctrine is taught in accordance with the teachings of the Catholic Church.  
All staff teach discrete RE lessons supported by the ‘God Matters’ RE Scheme and the Curriculum 
Directory for Catholic Schools.  Lessons take children through important aspects of Revelation, The 
Church, Celebration and Life in Christ as outlined in the Broad Areas of Attainment in Religious 
Education (a statement about Catholic Religious teaching at the Key Stages). 
 

The school is a worshipping community and our worship takes place at Assemblies in the school hall 
and in prayer in the classrooms.  Religion is not a set of facts but a way of life and is apparent in the life 
of the school.  Through our teaching we make links both to RE and to PSCHE.  We try to make children 
aware that they are members of “God’s Family” and encourage them to grow and develop in this way. 
We try to help children to respect themselves and others.  The religious nature of the school is at the 
heart of the school’s aims and values.  To celebrate the Catholicity of the school the children worship 
together in Year Group and School Masses and parents/carers are encouraged to join with us so that 
we become a whole school community on these occasions.  
 

At certain times, other liturgies are celebrated in school as well as whole school based themes such as 
Harvest, Christmas and Easter.   
 

Parents/carers have the right to withdraw their children from RE lessons and Collective Acts of 
Worship.   
 

 
The school is a strong worshipping community 

 

 
We encourage the children to take pride in their work 
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Sex Education is given according to the teaching of the Catholic Church and the directions and wishes 
of the Bishop in this matter.  He has approved the use of the “A Journey in Love” scheme of work.  In 
Year 6 the pupils also undertake a programme of study with the School Nurse. 
 
EARLY YEARS FOUNDATION STAGE (EYFS)/RECEPTION CLASS 

It is recognised that very young children have particular needs and require a curriculum to help them 
learn and develop within their own interests.  This curriculum is set out in the Early Years Foundation 
Stage.  The outcomes at the end of this stage are known as the Early Learning Goals and will 
emphasise a child’s development of personal, social and emotional skills, as well as the development of 
communication and language, literacy, mathematical, physical and creative skills along with knowledge 
and understanding of the world. 
 
Learning and Development is implemented through planned, purposeful play and a mix of adult and 
child-initiated activity.  Play is essential to children’s development, building their confidence as they 
learn to explore, to think about problems and relate to others.  There is a strong emphasis on children 
developing independence.  Their experiences in Reception will provide the ideal foundation for effective 
learning as they enter Year One.  

 
ENGLISH 
A good command of the English language is essential to the whole process of education, 
communication and life itself.  The teaching of reading has the highest priority.  Children are 
encouraged to read at home and the school uses a home/school reading record book to maintain links.  
Our curriculum provides opportunities for the development of children’s language through reading, 
writing, speaking and listening and is supported by well planned phonics and spelling work. 
 
Handwriting is an important aspect of presentation.  The children are taught a joined script in 
handwriting and by Year 6 the children should be able to produce a fluent, legible and joined style of 
writing. 

 
MATHEMATICS 
Mathematics is given a high profile within the school as a core National Curriculum subject.  All classes 
are taught a daily numeracy lesson.  Our aim is to develop a good understanding and foster a positive 
attitude to mathematics.     
 

SCIENCE 
As a core subject in the National Curriculum, science is one of the key areas of study in the school.  
The school uses a range of resources to develop the programme of study.  We aim to develop the 
children’s natural curiosity about the world.  We encourage the development of scientific skills, 
knowledge and understanding and an understanding of the use these have in the wider aspect of 
learning. 
 

COMPUTING 
Each classroom has networked laptops and an interactive whiteboard.  This enables the children to 
retrieve and interpret information, solve problems, make decisions, word process and develop drawing 
and graphical skills.  The school has an ICT suite resourced with an interactive white board and 
computers. Classes are timetabled to use the suite each week.  The school also has I-pads for use 
throughout the school. 
 

FOUNDATION SUBJECTS 
The Foundation subjects, including aspects of Design Technology, Geography, History, 
Art and Design, Music and PE are covered through a topic based approach to learning called the 
Creative Learning Journey.  This focuses on six specific areas:  Knowledge and Understanding of the 
World, Creative Development, Physical Development, Personal, Social and Emotional Development, 
Communication Language and Literacy and Mathematical Development.  It aims to link these areas 
together so that the learning becomes more interesting and related rather than purely subject based. 

 
PSCHE (Personal, Social, Citizenship and Health Education) 
PSHE is given a firm emphasis across the whole curriculum and children are encouraged to develop as 
individuals working within a team.  PSCHE is covered mainly through the SEAL curriculum and as part 
of the Religious Education lessons in the school.  During school time, many opportunities arise in which 
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children are given time to reflect on their relationships with others.  Opportunities are given for 
children’s personal development and skills including qualities such as persistence, application and self 

confidence.  
 
FRENCH 
All Key Stage 2 pupils receive one hour per week of French, taught by a specialist teacher. 
 

INTERNATIONAL LINKS 
The school promotes its international dimensions by celebrating ‘International Days’ and engaging in 
projects with its partner school in France (Ecole Elementaire Jean Boriaud, Biard). 

 
SPORT 
Physical Education is seen as an important element of the curriculum.  All children are involved in 
physical education lessons and sporting activities.  Swimming lessons for Key Stage 2 pupils are 
organised at the Health Hydro in Milton Road.  Children are grouped according to ability and a team of 
swimming instructors take children up to Gold Survival standard where possible.  In the last few years a 
high percentage of pupils have achieved this standard before leaving the school.  The swimming 
lessons are well differentiated and suitably assessed.  Swimming lessons are financed by voluntary 
contributions from parents/carers.  These must be paid for in advance of the programme each term.  
Parents/carers experiencing extreme hardship may request assistance with swimming contributions.  
Parents/carers are asked to contact the Head of School in this respect. 
 

 
 
Swimming is seen as an important aspect of the physical education that the children experience.  Any 
absence from a swimming session should be accompanied by a note from the parents/carers.  Goggles 
may be worn by the children.  During the week each class will be involved in physical education 
lessons.  These involve many aspects of gymnastics, dance, games and athletics.  Physical exercise is 
seen as an important part of school life.  The school has its own playing field and children are 
encouraged to take part in team games as their skills develop.  Links with other schools in the 
catchment area provide opportunities for matches in these games.  The school football teams play in a 
local league.  Table tennis is offered as an after school activity for older pupils. 
 

MUSIC TUITION 
Tuition is currently provided by the Swindon Music Service for Violin.  Other visiting music teachers 
provide lessons for a small number of pupils.   Where possible, these lessons take place at lunch times 
or after school and places are limited.  We recommend that parents/carers take out insurance for any 
musical instruments that the children may be bringing into school on a regular basis. 
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HOMEWORK 
It is important to realise that if children of this age have worked hard all day at school, after school they 
are ready for a change of activity.  Children should have time after school to follow their own interests, 
engage in social activities and join community associations such as Cub-Scouts and Brownies.  These 
are a very important part of a child’s education and should not be neglected.  We do, however, think 
that homework is an important part of school life.  All children have some homework every week. 
 

This consists of the following main items: 
1. Maths homework will consist of either an activity to encourage the practising of mental calculations 

such as number bonds or multiplication tables or an activity to consolidate the learning that has 
happened in class during the week.  

2. Spelling is an important aspect of writing.  Children will have regular spelling homework followed by 
spelling tests. 

3. Children are expected to read at least 5 times per week for a minimum of 20 minutes per session. 
As a school, we encourage parents to actively share and enjoy books with their child through 
reading to them, listening to them read, and sharing thoughts and ideas about the books that are 
read. Every child will be issued with a Reading Record which provides a link between what the 
child reads at home and at school and each child will be asked to complete this on a daily basis. 

4. At least one piece of additional homework will be set by the class teacher each term.  This may be 
in the form of research or consolidation or preparatory work for a new topic. 

 

We expect that on the occasions when your child receives homework, you will assist the school by 
ensuring that the homework is completed. 
 

SPECIAL EDUCATIONAL NEEDS AND DISABILITY 
All teachers automatically provide for a wide range of needs in their classrooms and we believe that the 
achievements of all children should be celebrated. Ofsted recognised the work that is done in school for 
children with special educational needs. 
 

“‘Disabled pupils and those with special educational needs make good progress from their starting 
points.  The variety of different kinds of support pupils receive is well matched to their needs and 
parents say that they are fully involved in working in partnership with the school to help their children.  
Pupils with specific difficulties are exceptionally well supported.’ Ofsted 2014 
 

Children with special educational needs who are on SEN Support will have a Graduated Response 
Record prepared by the teaching staff in consultation with the Special Needs Coordinator (SENDCO) 
and the parents/carers of the child.  These GRRs include targets for the child and a resume of how the 
child will be helped to achieve those targets.  Members of the teaching staff are skilled and experienced 
in detecting pupils with special needs and differentiating work for those children within the classroom.  
Staff are well supported by a trained and experienced SENDCO.  If a child joins the school mid year 
their work is assessed by the class teacher.  If it is felt that they may need more specialist or focused 
help, then the teacher with responsibility for Special Needs is consulted and the matter will be 
discussed with parents/carers.  Some special needs support and some special needs teaching is 
funded by the school and children may be withdrawn from class for such teaching if this is felt 
appropriate.  Teaching Assistants are timetabled to work with children in the classroom giving support 
to those whose needs have been identified.  If more specialist help is required the Head of School is 
consulted and, after discussion with the parents/carers of the child concerned, advice and help is 
requested from the specialist services of the Local Authority.  Regular reviews of the progress of 
children with special needs are carried out with the parents/carers, the SENDCO and the teacher. 
Copies detailing the school’s SEND policy are available on the school website or by request. 
 

PASTORAL CARE 
Pastoral care of the children is primarily the responsibility of the class teacher who, in some cases, will 
consult with the Head of School or Deputy Head and where necessary, with the School Chaplain.  Any 
problems concerning a pupil’s work or social behaviour are always discussed with the parents/carers 
immediately (if urgent) or at the Open Evenings which are currently held twice a year.  Any parent who 
has cause for concern is invited to contact the class teacher or Head of School in the manner outlined 
above. 
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ANTI-BULLYING 
Bullying behaviour is not acceptable at Holy Cross Catholic Primary School.  We acknowledge the right 
of the child to be safe, secure and happy within the school environment.  School participates in National 
anti-bullying week every year and has achieved the Anti-Bullying Quality Mark (Bronze). 
 

 
 
DISCIPLINE 
Discipline in the school will be in accordance with Christian practice.  The emphasis is on praise.  
Children are praised both privately and publicly for good work, effort, honesty, helpfulness, courage and 
other similar qualities.  The aim of such discipline is to allow and encourage each pupil to acquire 
respect for his/her own person and belongings and to respect other people and their property.  The 
overall effect is to make pupils aware that they are a member of a community and that any community 
requires certain ways of behaving in order to function properly. 
 

Praise can be given in a number of different ways, both formal and informal.  Each week, Certificates of 
Excellence are given out at a full school celebration assembly to those children who have impressed in 
some way; either in their work, their attitude or their care towards others.  The school also celebrates 
achievement both in and out of school as it is important that effort is rewarded by recognition. 
 
Children who disobey rules or instructions or show laziness, dishonesty, vandalism or any other un-
Christian attitudes are reprimanded.  If appropriate, they are asked to apologise and put right any wrong 
they may have done.  For some offences children will be given lines or may be deprived of their free 
time.  In extreme cases children may be detained after school ends.  In these cases the detention will 
not last more than 30 minutes and will only take place after parents/carers have been given 24 hours’ 
notice. 
 
Where a pupil is involved in serious or persistent bad behaviour, records will be kept and parents/carers 
will be invited to the school to discuss the behaviour.  Where necessary, parents may be asked to 
contribute time and/or money to repair damage done. 
 

On rare occasions, a pupil may have to be excluded from attendance at the school.  Parents/carers are 
always informed in writing and the use of this sanction is always reported to the Chair of Governors and 
the Local Authority.  Parents/carers may appeal against the exclusion of their child to the Chair of 
Governors and the Local Authority. 
 

SCHOOL RULES 

The School Rules are known as The Golden Rules.  They have been devised through consultation with 
staff and pupils.  The rules are phrased in a positive way to encourage everyone to think positively 
about their behaviour towards people and property. They are designed to protect the children with 
inbuilt health and safety factors obviously evident.  We hope they encourage the feeling that school is a 
place to be happy in; to be respected and valued. 
 
“The Golden Rules” 
Try your best in all you do. 
Show good manners to everyone. 
Use ‘kind hands’ at all times.  
Use kind and positive words at all times. 
Show respect to school property and the property of others. 
Take pride in your school uniform. 
Always try to be happy and make others happy. 
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Uniform Rules which every pupil is expected to observe include: 

1. The school uniform must be worn correctly at all times.  If for any reason this is not possible then a 
letter should be written to the Head of School.  We believe it is important that girls are helped to 
appreciate that modesty in dress helps to demonstrate self respect.  To this effect, skirts should be 
no shorter than 5 cm (2 inches) above the knee and without side slits.  For health and safety 
reasons, skirts should not be longer than mid-calf length. 

2. Hair must always be neat and clean.  Exceedingly long or short hair or hair which is artificially 
highly coloured or stylised will be commented upon and a change requested.  For boys: hair should 
be no longer than meets the top of the collar and no shorter than a No 2 haircut.  For girls: long hair 
should be tied back e.g. pony tail, plaits.  Hair decorations are not permitted. 

3. Because of the risk of loss or theft or the risk of injury, no jewellery of any form is allowed.  
Exceptions are made in the case of studs and watches.  Studs must be plain without any parts that 
may catch or cause injury.  They must be worn as a pair with one stud in each ear.  This applies to 
all children. 
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COMPLAINTS PROCEDURE 
It is recognised that, in any institution, complaints may arise.  The vast majority of these are resolved 
very quickly and easily but it is important that the correct procedure is known. 
 

In the first instance the individual teacher should be approached.  This often resolves the matter.  If the 
matter is not resolved, or if the matter is deemed more serious, then the complaint should be directed to 
a senior member of staff or directly to the Head of School.  If these informal discussions do not resolve 
the matter then the Head of School will give details of the formal complaints procedure.  This procedure 
is agreed with the Diocese. 
 

SCHOOL MEALS 

School meals are cooked on the premises and are served in the hall.  Parents log onto to ParentPay to 
make choices and payments.  Water is served with the meal and fresh fruit or yoghurt is supplied as an 
alternative to the dessert offered for the day.  These meals are nutritious and represent excellent value 
for money.   
 
Funded school dinners are available for Foundation Stage and KS1 pupils.  Drinks must be brought in a 
sealed container marked with the child’s name.  Please note that cans and glass bottles are not 
allowed.  Children are not allowed to drink from bottles at the table.  Straws may be brought or beakers 
are provided.  Milk, milkshakes, fruit and home made biscuits can be purchased from the school kitchen 
at break times. 
 
Milk is provided free as part of the CoolMilk scheme to children up to the age of 5.  A piece of fruit is 
also provided to Reception, Year 1 and year 2 children everyday free of charge as part of the EYFS 
scheme. 
 

Our school dinners are great! 

  
 

A typical dinner menu at Holy Cross Catholic Primary School: 

Red Choice (Meat) Green Choice (Veg) Vegetables Dessert 
Chicken Keema with Basmati 
Rice, Naan Bread & Natural 
Yoghurt 

Omelette Popover Country Vegetables & 
new Potatoes 

Chocolate Chip Cookie 

Beef Pasta Bolognaise with 
Garlic Bread 

Jacket Potato with choice 
of: cheese, baked beans 
or tuna 

Peas, Sweetcorn Raspberry Ripple Iced 
Roll 

Oven Baked Ham & 
Pineapple 

Jacket Potato with choice 
of: cheese, baked beans 
or tuna 

Sliced Green Beans, 
Sweetcorn 

Strawberry Mousse 

Roast Beef with Yorkshire 
Pudding 

Roast Quorn Fillet with 
Yorkshire Pudding 

Broccoli, Carrots, Roast 
Potatoes, Gravy 

Mini Fruit Muffin 

Hot Dog Gluten Free Veggie 
Burther 

Baked Beans, Peas & 
Chips 

Chocolate Crispy Cake 

      A selection of fresh fruit is available as part of the main meal.  Water is available with the meal. 
 

(If any parent wishes to apply for free school meals, an application form is available from Swindon 
Borough Council or the school; proof of eligibility will be required and must be submitted with the 
completed form to Swindon Borough Council.  All applications are treated in the strictest confidence). 
 



14 

 

PAYMENTS and BOOKINGS 
Our school uses an online payment system called ParentPay.  This enables parents to make on-line 

payments and bookings for morning care and breakfast club, school lunches, trips, swimming sessions 
and after school care (half and full sessions available).  You will also be able to make menu choices for 
your child’s lunch.  The secure ParentPay website enables you to make on-line payments using your 
credit or debit card.  Some parents may be familiar with using ParentPay as it is the on-line payment 
system that is used by St Joseph’s Catholic College. 
 
The benefits to parents and pupils are: 

 ParentPay is easy to use and offers you the freedom to view and make on-line payments whenever 
and wherever you like; 

 the technology used is the highest internet security available, ensuring that your money will reach 
school safely – offering you peace of mind; 

 full payment histories and statements are available to you securely on-line at any time; 

 your children won’t have to worry about losing money at school; 

 parents will be assured that their booking has been made e.g. for lunch, morning and afterschool 
care; 

 parents can choose to be alerted (via email and/or text message) when their balances are low. 

 ParentPay ensures that all financial transactions are safe and secure, thereby reducing the risks 
associated with having to manage cash securely on the school premises. 

 
How will it work? 
Once we receive your child’s completed New Starter paperwork, we will provide you with an Account 
Activation letter for ParentPay, then you’re ready to get started by simply logging onto your account on 
the ParentPay website.  Help is available in the ‘Get started’ section on the ParentPay website and 
passwords can be changed.  All bookings (lunch, morning or afternoon care and trips) must be done 
using this site. If your child is attending a trip, you must click on the link sent to you when the trip has 
been activated and a request for voluntary contributions sent to you. Cash is not taken by the school 
office as all payments and bookings are made online through ParentPay.  
 
Parent Pay is committed to operating a safe, secure solution and to protecting personal data.  Please 
see their Internet security section for more information on their policies and for advice on making 
internet payments safely https://www.parentpay.com. 
 

BREAKFAST CLUB & MORNING CARE 
Breakfast Club runs every day from 7.30am with a varied choice of food always available.  Cost per 
session is £2.50.  Supervision without food is available at a cost of £1.50 - if your child does not require 
breakfast, a booking should be made for Morning Care.  Please ensure you let the Morning Supervisor 
know when your child has arrived so that can be put on the register.   

 
AFTER SCHOOL CARE  
After School Care runs every day after school until 6.00pm with a wide variety of activities organised 
and provision of a light meal for those students staying for the full session.  The cost per full session is 
£7, and the half session is £4 which runs from 3.15-4.30pm and must be booked online using 
ParentPay.  Children must be collected by no later than 6pm if staying for the full session. 
 
PUPIL PREMIUM FUNDING 
You will probably be aware that Reception pupils are automatically entitled to free school meals which 
are funded by the Government.  However, it is vitally important that parents complete the attached Free 
School Meals Application Form to ensure that school receives its entitlement of Pupil Premium funding 
for those students who are eligible.   
 
Pupil Premium is paid to schools as they are best placed to assess what additional provision their 
pupils need.  Therefore, it is up to individual schools to decide the best ways to use the funding in order 
to bring about improvement in attainment and to support disadvantaged pupils.  Pupil Premium funding 
is used to support pupils through 1:1 sessions with a specialist teacher, daily small group work with the 
Deputy Head of School, after school 1:2 sessions, small group sessions with the Teaching Assistants 
and contributions towards school trips and the swimming programme.   
 

http://www.parentpay.com/PR1/Info/PP_Parents_01.aspx
https://www.parentpay.com/
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Pupil Premium funding is awarded to students whose parents/carers are in receipt of some benefits.  
Please speak to a member of the office staff in the strictest of confidences for more information. 

 
SAFEGUARDING CHILDREN 
Mrs Salter is the Designated Safeguarding Lead (DSL) and Mrs O’Neill the Deputy DSL. Mrs 
Marguerite Holliday is the Governor responsible for Safeguarding.  
Holy Cross Catholic Primary School wants to work with children, parents/carers and the community to 
ensure the safety of children at all times.  Should staff have any concerns about the welfare or well-
being of a child there are procedures that they must follow in order to inform the appropriate staff within 
school.  Our first priority is your child’s welfare and therefore there may be occasions when our concern 
about your child means that we have to consult other agencies before we contact you.  The procedures 
we follow have been laid down by the South West Child Protection Procedures, available on our 
website.  If you want to know more about these procedures, please speak to the Head of School/Child 
Protection Coordinator or visit the website. 
 
Volunteers and Applicants for posts within the school are clearly informed of the requirements in 
respect of references and enhanced police checks for staff and volunteers, to ensure that no 
disqualified person or unfit person works at the school or has access to the children.  Volunteers do not 
work unsupervised and those that work regularly in school have a DBS (Disclosure and Barring 
Service) check.  We have procedures in place for recording the details of visitors to the school. 

 
ATTENDANCE AND TERM TIME ABSENCE 
Please do not let your children miss out on the education they deserve by taking a holiday during term 
time. There are 175 non-school days in a year when family holidays can be taken.  Days off school 
result in lost learning.  Parents/carers do not have a right to take their children out of school for holidays 
during term time.  In line with Swindon Local Authority, Holy Cross Catholic Primary School advises 
parents not to disadvantage their child’s education by taking a holiday during term time.  Parents/carers 
should not automatically expect the school to agree to a family holiday during term time.  Should you 
need to request a term time absence for anything other than illness please complete the school’s 
Absence Form and return it to the office for processing and authorisation by the Head of School giving 
at least 3 weeks’ notice The school will not authorise any term time absences for family holidays and 
other reasons for absence will be considered on a case by case basis.  
When a request for a holiday during term time is refused, the child’s absence will be recorded as 
‘unauthorised’.  This record of attendance forms part of a child’s school report.  Families who have 
taken an unauthorised holiday, and where absence is low, are referred to the Education Welfare 
Service which may result in a Fixed Penalty Notice being issued. If children are absent for more than 20 
school days, and that absence is unauthorised, the school has the right to terminate your child’s place 
at the school. 
 

REPORTING of ABSENCES 
If your child is away from school because of illness, we require you to telephone the school before 
9.00am on the first day of absence and every subsequent day to keep the school informed.   
If parents/carers of absent children have not contacted the school when the registers are checked then 
the school will contact them or their other contact numbers for the parent/carers to establish the 
whereabouts of the absent child.   
This procedure has been put in place to prevent a child being absent from school without the 
parents/carers being aware that the child is missing.  It works well if parents/carers remember to 
telephone as soon as they know that their child is going to be away from school.  It ensures that the  
children are safe. 

If your child has suffered from vomiting, he/she should not return to school for 48 hours.  We appreciate 
that this may be inconvenient but this is to reduce the risk of infection for all children in school. 
If the sickness absence is likely to be longer than you anticipated, we ask you to telephone us again 
and keep us informed.  No letter is needed if you have telephoned the school. 
 
 

MEDICAL CARE 
There is limited medical care available at the school beyond elementary and Paediatric First Aid.  If 
your child becomes ill during the day, it is important that we are able to contact you or another adult so 
that your child may be taken home.  For this purpose we ask that all parents/carers must provide an 
emergency telephone number.  If you do not have a telephone, we ask for the number of someone who 
will take a message in an emergency. 
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If, in our opinion, your child requires medical attention following an accident at school you may be 
asked to take him/her for medical treatment.  If an accident appears minor but is causing some concern 
we usually send a letter home with your child alerting you to the problem.  If your child becomes ill 
during the day then you may be asked to take them home so that they can be given appropriate care. 
As far as possible parents/carers should take responsibility for giving their children medicine should it 
be required during the school day, but if there are any problems please contact the Head of School who 
will try to come to some arrangement with you.  Prescribed medicines will not be dispensed by staff 
without the completion of the necessary Medical Permission form.   
 

Children are not allowed to have medicines on their person apart from inhalers for asthma.  Those 
children who need inhalers should have a spare inhaler kept by their class teacher in a special medical 
box in their classroom.  If your child suffers from an allergy or has an allergic reaction to any items 
please ensure that the school is aware of this, and that prescribed medication is provided to the school 
where needed. 
 

MEDICAL APPOINTMENTS 

If your child has to leave school during the day for a medical, dental or other appointment, we require a 
letter in advance so that the permission of the Head of School may be obtained.  This will also prevent 
the school from telephoning to find out why your child is not at school.  Children are not allowed to 
leave the school by themselves during school hours and must be collected by a parent/carer. Please 
contact the school if you are allowing another adult to collect your child so that we are aware of this 
change. 
 

CLUBS AND SOCIETIES 
Extra-curricular activities are dependent upon the interests of individual teachers and parent helpers 
and may vary from time to time.  Recent after school activities include Chaplaincy, Art, Table Tennis, 
Football, Netball, Board Games, Sewing, Minecraft, Thinking Skills, Indian Dance, and Multisport. 
 

 
The knitting club in action 

 

PARENTAL INVOLVEMENT 

Apart from the activities mentioned above we welcome parental involvement within school in a number 
of ways:  library, cooking, swimming, greenhouse, helping in classrooms, school visits - both day and 
residential.  If you feel that you can help with any of these please let us know.  A DBS check is essential 
for all regular volunteers.  The cost for this is met by the school.  Parents/carers and other relatives are 
always welcome to come into school and join us for school and class Masses and for class assemblies.  
Our Harvest Mass and Christmas Service held in church are also occasions when the wider school 
community can take an active part in school worship. 
 
The school welcomes parents/carers who have an interest or hobby that they are willing to share with 
the children.  Interested parents/carers should contact the Head of School. 
 

PARENTS AND FRIENDS ASSOCIATION 
We have an active Parents and Friends Association (PFA) which organises a wide range of fundraising 
and social events.  All parents/carers are automatically members of the PFA which exists to support the 
school.  New committee members are always welcome and parents/carers are informed of the date and 
time of meetings.  All parents/carers are welcome to attend these.   
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SCHOOL FUND 
Although the PFA helps to raise funds for the purchases of major items of equipment, there are many 
minor projects which are funded through the School Fund and donations to this are always welcome. 

 
PARISH INVOLVEMENT 
The school is involved in activities in the parishes served.  Sometimes we ask that children attend a 
particular Mass or Service in one of the churches.  On these occasions we ask that the children wear 
their school uniform and sit together as a group.  This very visible demonstration of our membership of 
the “Church Community” is an important aspect of life in a Catholic School and we ask that you support 
this. 

 
 

The Harvest Festival 

The Harvest Mass is a special occasion when the children gather 
together to celebrate and lead the church community. 
Here the school displays its work and supports CAFOD through its Harvest celebration 
 

 
 
ST PETER’S PARISH 
St Peter’s parish forms an important part of the catchment area of Holy Cross Catholic Primary School 
and the school values the contacts between the School and the Parish.  Some of our school Governors 
are members of St Peter’s Parish.  We realise that in a large and growing community such as West 
Swindon, many parents/carers can feel that they are a long way from the school and this sometimes 
could cause a problem.  We are always willing to listen and to help if possible and would encourage 
people to contact the school.  We are all aware of the importance of sending our children to Catholic 
Schools and we would like to make this as easy as possible for parents/carers. 

 

 
 



18 

 

STUCTURE OF THE GOVERNING BODY: FULL GOVERNING BODY 
The full Governing Body meets at least once each term.  Governors visit the school regularly 
as part of the Visiting Governor Programme and take an active part in school life.  Governors 
have particular responsibilities for different areas of school life including the school premises, 
health and safety and the curriculum. 
  

Appointed by the Bishop of Clifton 
Mrs M Holliday (Chairperson) 
Mrs M Hryb  
Mr L Mochan 
Canon John Cunningham 
 
Parent Representatives 
Mr Kieran O’Neill 
Mrs J D’Souza 
 
Staff Representative 

Mrs Sheila D’Costa 
 
Associate Governors 
Mr Robin Christian 
Mrs Rachel Mayne 
 
Head of School 

Mrs K Salter 
 
Clerk to Governors 

Mrs M Ferris 
   
The Governors meet at least once a term as a full Governing Body and at least once a term each of the 
Governors’ Committees will meet.   
  

SCHOOL STAFF  
 
SENIOR MANAGEMENT TEAM 
Mrs K Salter     Head of School 
Mrs S Dowdeswell    Assistant Head  
Mrs E O’Neill     Special Needs Coordinator (SENDCO) 
 

TEACHING STAFF 
Mrs K Salter     Head of School 
Mrs E O’Neill      Special Needs Coordinator 
Mrs J Rutherford       Lead Professional: EYFS 
Mrs S Dowdeswell    Lead Professional: Literacy 
Miss K Stewart    Lead Professional: Numeracy 
Mr S Forrester 
Mr J Green      
Mrs G McDowall      
Mrs M Ouldridge     
Mrs J Milsom        
Miss L Evans 
Miss F Taylor 
Mrs M Silva   
Miss K Michienzi - NQT  
 

EDUCATION SUPPORT STAFF  CARETAKING AND CLEANING STAFF 
Mrs P Coacci      Our site is managed by the St Joseph’s site team 
Mrs S D’Costa      
Mrs J Lynch    
Mrs K Ratajczak    IT SUPPORT: provided by the team at Romero Services 



19 

 

Mrs L Richardson      
Mrs C Serratore  
Mrs S Leng   
Mrs C Norris   
Mrs K Richards 
Miss S Hardy    
Mrs R Evans            
Mrs M Van Kassel  
Mrs C Braganza 
Miss K Wilder 
 

ADMINISTRATION STAFF 
Mrs M Mercer     Office Manager  
Mrs R Fernandes    Admin Assistant 
Mrs L Christian    Senior Admin Officer 
 

MIDDAY SUPERVISORS 
Mrs K Ratajczak    Senior MDSA    
Miss K Wilder     Senior MDSA 
Mrs L Richardson    MDSA   
Mrs J Lynch     MDSA    
Mrs P Coacci     MDSA 
Mrs S D’Costa     MDSA 
Mrs C Serratore    MDSA  
Mrs S Leng     MDSA 
Mrs C Norris     MDSA 
Miss S Hardy                                                 MDSA 
Mrs R Evans     MDSA 
Mrs M Bannon     MDSA 
Ms K Richards     MDSA 
Mrs M Fernandes    MDSA 
Mrs M Gomes     MDSA 
 

CATERING STAFF 

Miss K Ockley     Catering Manager 
Mrs P Fernandes    Assistant Catering Manager                  
Miss L Bignold     Catering Assistant 
 
MORNING CARE 
Mrs R Evans 
Mrs S D’Costa 
 
AFTER SCHOOL CARE 
Mrs M Bannon 
Mrs M Gomes   

 
SCHOOL WEBSITE and TEXT MESSAGING SERVICE 

The school website www.holycross.swindon.sch.uk is regularly updated and constitutes an excellent 
source of information for parents.  Updates include the school newsletter and information about 
particular events.  The school also uses the ‘Teacher 2 Parent’ text messaging service to relay 
information about events and pupils.  Please ensure that the school has up to date mobile phone 
numbers and other relevant details. 
 

Parents are also encouraged to download our Mobile App – please search for Holy Cross CPS on your 
mobile phone – so that you can be kept updating with regular school newsletters and other items on our 
website. 
 

SCHOOL INFORMATION 
Relevant school policy documents are available for parents/carers to view on the school website and in 
the Reception foyer.  The school had an Ofsted Inspection in 2019 and a Diocesan Inspection in 
December 2015.  These are available for parents/carers to view on the school website.  A copy of the 

http://www.holycross.swindon.sch.uk/


20 

 

reports can be obtained from the school.  The School has achieved the following accreditations; The 
Basic Skills Quality Mark, Healthy School Status, Dyslexia Friendly Quality Mark, Active Mark, Sing Up, 
International School Award, Food for Life, Anti-Bullying Quality Mark. 
 

HEALTH AND SAFETY 
Please note that school is a strictly non-smoking environment and that dogs are not permitted onto the 
school site. 
 
 

SCHOOL UNIFORM 

We believe that a uniform looks smart, wears well, is cheaper for parents/carers and contributes to a 
feeling of belonging to the school.  School uniform is compulsory.  All of the compulsory items are 
available at The Famous School Branches, the school uniform shop on Sanford Street, SN1 1HE 
(www.famousbranches.com). Other items of clothing such as trousers, skirts, PE kit can be purchased 
from other retailers such as Tesco, Matalan, Asda etc. All items of uniform are required to be smart, 
modest and safe.  Any parents/carers experiencing difficulty in providing the uniform should contact the 
Head of School as help may be available 
. 
 

    
 
There will be regular uniform checks in school.  Please ensure that your child follows the guidance 
below: 
 
BOYS 

Summer Style 

 (from Easter until the end of October)  

Winter Style 

 (from November until Easter) 
White polo shirt 
Green sweatshirt or green V-necked sweater  
Grey or black shorts or trousers    
White, black or grey socks 
Plain black shoes 

White Polo Shirt 
Green sweatshirt or green V-necked sweater 
Grey or black shorts or trousers 
White, black or grey socks  
Plain black shoes 

 
GIRLS 

Summer Style 

 (from Easter until the end of October) 

Winter Style  

(from November until Easter) 
White polo shirt 
Green sweatshirt or green cardigan 
Grey skirt, grey shorts or grey pinafore dress or 
green and white gingham small check dress 
White, black or grey socks 
Plain black school shoes 

White Polo Shirt 
Green sweatshirt or green cardigan 
Grey skirt or grey trousers or grey pinafore dress  
 
White, black or grey socks or grey tights 
Plain black school shoes 

(Skirts should be no shorter than 5 cm (2 inches) above the knee and without slits)   

 

http://www.famousbranches.com/
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PE CLOTHING - all children require a change of clothing for PE as follows: 
White plain t-shirt or ‘house’ colour t-shirt 
Plain green or black shorts 
Trainers or daps 

 
SWIMMING CLOTHING  
GIRLS  
One piece swimsuit (no bikinis) 
Towel 
Swimming hat for long hair 
Swimming bag for kit 

BOYS 
Swimming trunks 
Towel 
Swimming hat for long hair 
Swimming bag for kit 

 
All uniform, including PE equipment, should be labelled with the child’s name and kept in a small draw-
string bag.  It should be available during the week and may be taken home for washing at weekends. 
IT IS IMPORTANT THAT ALL ITEMS OF CLOTHING ARE EASILY IDENTIFIED SO THAT CLOTHING 
IS NOT MISLAID.  ALL CLOTHING ETC MUST BE LABELLED.   

 
DATA PROTECTION 

Holy Cross Catholic Primary School collects and uses personal information about staff, pupils, parents 
and other individuals who come into contact with the school. This information is gathered in order to 
enable it to provide education and other associated functions.  In addition, there may be a legal 
requirement to collect and use information to ensure that the school complies with its statutory 
obligations. 
 

Schools have a duty to be registered, as Data Controllers, with the Information Commissioner’s Office 
(ICO) detailing the information held and its use.  These details are available on the ICO’s website. 
Further details can be found in our Data Protection Policy which is intended to ensure that personal 
information is dealt with correctly and securely and in accordance with the Data Protection Act 2018, 
and other related legislation. It will apply to information regardless of the way it is collected, used, 
recorded, stored and destroyed, and irrespective of whether it is held in paper files or electronically. 
All staff involved with the collection, processing and disclosure of personal data will be aware of their 
duties and responsibilities by adhering to these guidelines. 
 
GENERAL DATA PROTECTION REGULATION (GDPR) 
Parents are encouraged to read our GDPR Policy which provides advice on the lawful basis under the 
General Data Protection Regulation for children’s personal information to be used. GDPR became UK 
law on 25 May 2018. It updates and strengthens the ways in which personal data is protected. All 
processing of personal data – meaning all aspects of the collection, use and sharing of personal data 
about identifiable individualsmust have a lawful basis under the GDPR.  Consent is one of the lawful 
bases for processing personal data under the GDPR - varying combinations of the GDPR Articles 
cover:  

 compliance with a legal obligation 

 the exercise of official authority 

 medical diagnosis or the provision of health care or treatment 

 Vital interests of an individual 

 public interest in the area of public health 

 Social protection and social security law 

 

STATUTORY INFORMATION 

Address of school: 
Holy Cross Catholic Primary School    Telephone: 01793 527679 
Queen’s Drive       Website:www.holycross.swindon.sch.uk  
Swindon       E-mail: admin@holycross.swindon.sch.uk  
Wiltshire 
SN3 1AR 

 
USEFUL NAMES AND NUMBERS 
Holy Rood Parish Church - Canon John Cunningham 01793 522062 
St Peter’s Parish Church - Rev Michael Saunders PP 01793 874400 
 
 

http://www.holycross.swindon.sch.uk/
mailto:admin@holycross.swindon.sch.uk
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Fun in the sun while on a school trip to Coleshill 

 
 
 
 

   

      Let’s Get Cooking!          CAFOD Silly Day 

 

    
 

   
India Day      Japanese Day 
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