
 

Arrangements for Working Under Lockdown 2.0 

November 2020 

*IMPORTANT - ALL STAFF TO READ* 

 

Introduction 

During the lockdown of November 2020, schools and places of education will remain open and operational 

throughout the period. Whilst the school has operated successfully, with all staff playing a part in social distancing, 

keeping hygiene levels high and taking all possible precautions to stay safe, the lockdown has been deemed necessary 

due control the second wave of the outbreak. 

A summary of the lockdown requirements are as follows: 

With effect from Thursday 5th November to Wednesday 2nd December: 

• People must stay home except to go to school, or to work if you cannot work from home 

• Outdoor exercise is encouraged 

• Grocery shops will remain open, but non-essential shops will close, with the exception of click-and-collect 
services. 

• Pubs, bars and restaurants will close, with the exception of takeaway and delivery services.  

• Construction and manufacturing business encouraged to remain open. 

• Support bubbles will continue and children can move between homes if their parents are separated, 
however you can only see one person outside of your household, and that must be outdoors. 

• The same shielding measures will not apply, but clinically extremely vulnerable people should minimise 
contact and not go to work if they can work from home 
 

Existing Arrangements 

The existing arrangements for managing Covid-19 are recorded in the existing plans written for each campus; these 

plans are published on the website and remain operational. The arrangements contain the details of how each 

campus will apply social distancing by means of segregating classes and keeping teaching bubbles apart. 

All of the precautions will continue to be implemented with the health and safety of our staff and pupils as the 

priority. 

 

 

 

 

 



Additional Precautions 

In order to further reduce the risk of infection, the following additional controls will be implemented during the 

lockdown period: 

• Non-essential movement between sites and visitors will be limited as far as possible 

• Staff who are ‘Clinically Extremely Vulnerable’ will work from home.  

• Staff who are over 60 and/or ‘Clinically Vulnerable’ are reminded that they should be especially careful to 

follow the rules and minimise your contacts with others. In addition, they should continue to wash their 

hands carefully and more frequently than usual and maintain thorough cleaning of frequently touched 

areas at home and/or workspace.  

• Face coverings will continue to be worn in all communal areas, with additional care required in areas where 

staff may congregate (E.g. Staff rooms). 

• Staff will ensure that all rooms are kept well ventilated at all times. 

• Pupil work placements and internships will be carefully monitored and where placements cease as a result 

of lockdown and/or increased risk, alternative arrangements will be put in place, including work related 

learning at school. 

• Travel Training for pupils will be carefully monitored and, where appropriate, reduced during the period of 

lockdown to essential and urgent training only. 

• Events and celebrations – will be ‘online’ only. 

• Trips and visits into the local community will be carefully monitored and only proceed where there is a 

clear benefit to pupils (E.g. Physical Education) and a detailed risk assessment is in place. 

• Individual risk assessments for pupils and staff will be reviewed and re-assessed where required. 

Clinically Vulnerable Staff 

NOTE: Staff who are deemed to be ‘Clinically Extremely Vulnerable’ (CEV) should work at home. 

All staff who are clinically vulnerable (defined below) over 60 or both, could be at higher risk of severe illness from 

coronavirus. All who are in this category should be especially careful to follow the rules and minimise contact with 

other staff and pupils. 

Clinically vulnerable people are those who are: 

• aged 70 or over (regardless of medical conditions) 
• under 70 with an underlying health condition listed below (that is, anyone instructed to get a flu jab each 

year on medical grounds): 
• chronic (long-term) mild to moderate respiratory diseases, such as asthma, chronic obstructive 

pulmonary disease (COPD), emphysema or bronchitis 
• chronic heart disease, such as heart failure 
• chronic kidney disease 
• chronic liver disease, such as hepatitis 
• chronic neurological conditions, such as Parkinson’s disease, motor neurone disease, multiple 

sclerosis (MS) or cerebral palsy 
• diabetes 
• a weakened immune system as the result of certain conditions or medicines they are taking (such 

as steroid tablets) 
• being seriously overweight (a body mass index (BMI) of 40 or above) 
• pregnant 

 
 
 
 
 
 



Risk Assessment 
 
It is vital that a risk assessment is prepared for all staff who have or may have an underlying medical condition. Staff 
who have any medical concerns should make these known to their line manager in order for a risk assessment to be 
made regarding working conditions and circumstances during the lockdown. All information will be treated 
sensitively and confidentially. 
 
All clinically vulnerable staff members should continue to view health and hygiene as a key priority and should wash 
hands carefully and more frequently than usual and maintain thorough cleaning of frequently touched areas in your 
home and/or workspace. 
 
Ongoing Communication 
 
It is vital we continue to communicate effectively throughout this period to highlight areas of concern or areas that 
need to improve. Staff should contact their line managers, Senior Leadership Team, Jackie Wheeler or Kevin Clarke 
to discuss anything of concern or if circumstances change. 
 
Further information on the steps we are taking in response to COVID-19 can be found here: 

https://westleaschool.co.uk/covid19-response/ 

The latest government guidance can be found here: 

https://www.gov.uk/guidance/education-and-childcare-settings-new-national-restrictions-from-5-november-2020 

 

https://westleaschool.co.uk/covid19-response/
https://www.gov.uk/guidance/education-and-childcare-settings-new-national-restrictions-from-5-november-2020

