
WEST LEA SCHOOL SAFEGUARDING 
COVID 19 ADDENDUM 

 
At West Lea School we will continue to maintain the highest standards when it comes 
to the safeguarding of both our children and staff. Due to the unprecedented nature of 
the Covid 19 virus the school has had to reduce the numbers of pupils on site so there 
have been some changes to our safeguarding processes. The majority of our 
safeguarding procedures remain in place and can be referenced at 
https://westleaschool.co.uk/our-prospectus/safeguarding/ where our current policy is 
located. This supplementary guidance relating to the current circumstances should be 
read in conjunction with our existing policy:  
• Any updated safeguarding advice received from Enfield Local Authority regarding 

children with education, health and care (EHC) plans, the local authority designated 
officer and children’s social care, reporting mechanisms, referral thresholds and 
children in need will be reported to ALL DSL staff immediately. 

• All staff must act immediately on any safeguarding concerns they are alerted to or 
become aware of 

• All staff to be aware of the propensity for peer on peer online abuse at this time. All 
such incidents need to be reported using the usual procedures. 

• Staff should continue to report any safeguarding concerns through the My Concern 
online portal as usual. 

• Heads of School must monitor My Concern on a daily basis to assess new updates 
and the potential need for more inquiries. 

• A list of school DSLs is on the school website (https://westleaschool.co.uk/our-
prospectus/safeguarding/) and there must be at least one on site during our opening 
times (Incl. Easter holidays) 

• Timely information is key and it is imperative that staff work with, support and inform 
children’s social workers and the local authority virtual school head (VSH) for 
looked-after and previously looked-after children if the need arises. 

• As we are open for a limited number of pupils it is imperative that staff assigned to 
contact pupils on a weekly or more frequent basis do this and update the necessary 
centrally held spreadsheet. 

• All our families should be contacted and spoken to at least once a week. 
• If for any reason we are unable to contact an individual, then a home visit, 

undertaken by 2 members of staff, must be made as soon as possible. 
• All families have been advised to use the following email address for any 

safeguarding concerns they may have. This can also be used by all staff if 
necessary: jcarrick@westleaschool.co.uk  

 
This addendum will be updated, if required, on a weekly basis during this period. 
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