
 

 

 

 

 

 

 

24 February 2021 

 

 

Dear Parents/Carers 

 

Re: Return to school 8 March 2021 

 

Like you, I had looked forward to the ‘roadmap’ that was unveiled on 22nd February and am delighted 

that we will be able to welcome all students back into Fullbrook for face to face provision.  

Having read and reviewed all the DfE guidance currently available, I am writing to you today to set out 

the process by which we will be returning to full in-school provision for all students in the week 

beginning 8th March. 

 

Asymptomatic Testing at Fullbrook 

 

On 22 February, the government announced that all secondary school students will return to school 

on 8 March. All students will be tested using Lateral Flow Tests (LFTs) three times within a two-week 

period and will then subsequently test themselves at home using LFTs twice a week. The results of 

which will need to be reported to the school via a quick form published on the school website.  

 

The school has been regularly testing students and staff who have been working on site since the 

beginning of term. Our testing centre has been scaled up to accommodate the volume of tests required 

and the majority of our staff and governors have been fully trained to support students to self-

administer their tests. 

 

1. Arrangements for testing 

 

Testing will begin for students from Monday 1 March and will conclude on Thursday 11 March. An 

overview of the testing schedule by year group can be seen in the attached documentation. Each 

tutor group has been allocated a specific time to arrive at the school gates (also 

attached), where they will follow a queuing system which leads them to be registered and then on 

to be tested. Students will not be permitted to deviate from the queuing system at any time as all 

students must maintain a two-metre distance from each other at all times. All students must wear a 

face covering at all times, unless they have been previously identified for an exemption. Once the 

student has administered their own test, they will then leave the school premises via the side gate and 

must return directly home and observe the rules of lockdown.  

 

Please note that a significant amount of the queuing system is outdoors. Therefore, whilst students 

are not required to wear their school uniform, it is advisable that they dress appropriately for being 

outside and have an umbrella just in case.  

 

On the week beginning 1 March, students will only come to school to take their test and will then 

return home immediately after completion. It is of the utmost importance that every effort is 

made to ensure your child comes to school at the correct time. If you foresee any difficulties 

in this request, please contact the school at the earliest opportunity so that alternative arrangements 

can be made.  

 



 

 

For remaining tests carried out from 8 March, students will leave their lesson at their allocated time 

to have their test and will return to their lesson. Once the three tests have been administered, 

students will be provided with home tests each week to continue their testing.   

 

2. Consent, privacy notice and registration 

 

Please ensure you return the attached consent letter by emailing it to 

lateralflowtesting@fullbrook.surrey.sch.uk so that your child can be tested. If you prefer, your child 

can bring a printed copy of the consent letter with them on the day of their test. You are also 

required to read the privacy notice attached with this communication.  

 

Tests are not compulsory, but it is safer for everyone if as many people as possible participate in 

testing. A member of staff will greet each student in the Registration Centre and will check that we 

have obtained consent. If consent has not been given, a test cannot take place and the student 

will be sent back home. 

 

Students will need their phone with them and enough data to register their test on the NHS 

website. If a student does not have a phone we will provide them with a laptop to register their test 

and if a student has a phone but does not have enough data, we will provide them with a Wifi code 

to get them online.  

 

3. Administering a test 

 

A Lateral Flow Test is self-administered. A testing assistant will be on hand to explain the process and 

to support students to complete their tests correctly. Please see the NHS guidance video linked below 

and share with your son/daughter should they have any concerns about how the test is administered.  

https://learninghub.nhs.uk/self-swab  

The Department for Education (2021) states the following as the reason for the first three lateral flow 

tests to take place on the school site:  

“It is important that initially pupils and students are supervised whilst swabbing to make sure they are doing it 

correctly. This is why testing will initially take place on-site (via ATS). As a result, secondary schools and colleges 

should offer students three tests on-site, three to five days apart, upon their return. Testing on-site (via an ATS) 

initially is a condition of being able to transition pupils and students to test at home." (DfE, 2021: 7) 

 

4. Test results 

 

The result of the LFT will be emailed directly to the email address or texted to the phone number 

used to register the test. In addition, the school is required to collate test outcomes for all staff and 

students. Please ensure that the outcome of the test is sent to the school using the form accessible 

from the school website www.fullbrook.surrey.sch.uk. 

 

5. Remote learning during the testing period 

 

When students are not on site for their test, they will be expected to engage with remote learning as 

usual. Because staff are involved in running the test centre there is no expectation that they will be 

teaching live lessons. However, students should still go to their class ‘team’ for each lesson at the 

correct time so that they do not miss any learning activities. Students would not be expected to engage 

with lesson content when their year group is scheduled for testing (please see the attached schedules).  

 

6. Tutorial programme 

 

During the testing week from the 1 March only one tutor time will take place. This will be arranged 

by the tutor with their tutees at a time that neither the tutor nor the students are expected in school. 

This tutor time will be focused on getting students ‘ready to learn’ from 8 March.  

mailto:lateralflowtesting@fullbrook.surrey.sch.uk
https://learninghub.nhs.uk/self-swab
http://www.fullbrook.surrey.sch.uk/


 

 

 

Practicalities in school 

 

1. Attendance  

 

Attendance is mandatory for all students from 8th March. All Students will be expected to arrive at 

school at their usual staggered times in their tutor bases ready for tutor time. 

 

2. Face coverings and uniform 

 

One of the biggest changes to the guidance is that all students, except those who are medically exempt, 

will be expected to wear face coverings as they move around school, and also during lessons 

(except PE). Please ensure your child has at least two face coverings in sealed plastic bags so that 

they can have a fresh face covering during the day if needed. 

Students should arrive at school in full school uniform and will be expected to use the hand sanitiser 

available at the entrance to every building as they arrive at school, before and after eating, and as they 

arrive in each classroom. Students should have natural hair colouring by 8 March. A reminder that nail 

varnish and false nails are not permitted in school. To increase ventilation classrooms will have open 

windows.  If cold, students will be permitted to wear their coats.  

 

3. Learning Zones and staggered timings 

 

We will continue to operate our year group ‘bubbles’. Each year group will continue to learn in their 

year group zone area. Staggered start and finish times and staggered lunch and break times. The 

canteen service will be available as before the Christmas holiday offering food to take away. 

 

Ongoing arrangements 

 

1. Remote learning  

 

For those who are shielding or who must self-isolate due to positive test result or close contact with 

someone who has had a positive test result, remote learning through Microsoft Teams will continue. 

 

2. Catch up  

 

Most students have worked hard during lock down and consequently shown excellent progress. 

Teachers are mindful of a need to spend some lesson time re-capping and developing some of the 

topics studied remotely and will incorporate this in their curriculum and lesson plans. We will be 

utilising the additional funding provided by government for the National Tutoring Programme for 

additional tuition where it is deemed necessary by staff. Parents will be contacted directly regarding 

the programme once students are settled at school again.  

 

3. Year 11 GCSEs and Year 13 A Levels 

 

We hope to have more information about the national plans for the awarding of GCSE and A Level 

grades later this week. We will contact Year 11 and 13 students and parents as soon as we have this 

information. 

 

 

Final Thoughts... 

 

This has been a period of prolonged disruption to the lives and learning of everyone. It has also been 

a period of time where we have seen remarkable kindness at both a local and national level from 

people and businesses, as well as an increased appreciation for the work of those people who keep 



 

 

our communities both functioning, and also thriving. I would ask that the Fullbrook Community draw 

strength and inspiration from these things and show our appreciation by demonstrating the levels of 

kindness, good humour and community spirit which have been so key to all of our lives.  

 

My team and I are really looking forward to re-welcoming all our students back into school. There is 

a big job for us all to do – staff, parents and students alike – but working together we can ensure that 

we can all be better than we ever thought we could be! 

 

Yours sincerely 

 

 

 

 

Mrs K Moore 

Principal  

 

 


