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13 January 2021 
 
 
Dear parents and carers of students in Years 7, 8 and 9, 
 
I hope this letter finds you well and that your household has adjusted to the world of remote learning 
once again.  I trust you would have seen through the lessons set on the Student Learning Environment 
(SLE) and the work your child has been completing at home, both staff and students have been hard 
at work to ensure learning has continued as seamlessly as possible during the current closure.  I am 
pleased to report that over 90% of Kings’ students are engaging extremely well with their work on the 
SLE – an impressive figure that is in no doubt down to the work and sacrifices of staff, students and 
parents alike.   
 
Following feedback and staff training, we are making the entire process of online learning easier and 
more efficient.  From Monday 18 January, students will access their lessons, assignments, quizzes 
and feedback using a platform called Microsoft Teams.  One of the many benefits of moving away 
from the SLE and towards ‘Teams’ is that everything – recorded video lessons, ‘live’ tutor meetings, 
assignments, quizzes and feedback – will all be accessible in one place and updated in real-time.  The 
program is easy to access using students’ email accounts and also free to download on laptop and 
desktop computers using a simple Google search as well as on all mobile devices where you normally 
download your apps.  Log-in details will remain exactly the same as for student emails and the SLE.  A 
series of how-to videos and a written how-to guide has been published on the SLE and the Kings 
website so students can familiarise themselves with using Teams ahead of its launch on 18 January.   
 
We understand the changeover may come with the initial pains of accessing and learning to navigate 
a new program; however, we also know based on feedback from students and staff that the current 
SLE platform does not allow for some elements of the classroom learning experience to be 
reproduced, specifically around the submission of work, assessments and teacher feedback.  As such, 
we are excited that once students are familiar with Teams, the learning process, including the 
submission and feeding back on work, will be both easier and more efficient and lead to a more 
effective online learning experience for both students and staff.        
 
As we near the end of our first two-week timetable cycle, we have also reviewed student timetables 
and adjusted them according to both the most up-to-date guidance from the Department for 
Education (DfE) and what we feel is best for our school community.  As such, we will continue to set 
two lessons each day for all pupils in Years 7, 8 and 9; however, in order to meet DfE guidelines, 
students will be expected to complete approximately 120 minutes of work for each lesson – a 20 
minute increase on our current 100 minute guidelines.  For clarity, the 120 minutes takes into account 
watching the lesson, pausing to complete the notes, completing the assignments and the end of lesson 
quiz.  As ever, we will continually review the appropriateness of our provision but at the time of writing 
we are confident that this is more manageable solution than having a third lesson to complete each 
day. 
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Below is your child’s updated timetable that will take effect from Monday 18 January:  
 
Student Timetable from Monday 18 January 2021 
[All lessons set on Microsoft Teams.  All student assignments submitted on Teams] 
 

Years 7, 8 and 9 Timetable 

 Mondays Tuesdays Wednesdays Thursdays Fridays 

120 mins History English Science Languages English 

120 mins Geography Maths Maths 
Creative 
Subjects 

Wellbeing (Wk 1)  
RE (Wk 2) 

 
  
 
 
 
 

 

 

If your child encounters and IT/technical issues, please have them email 
networkhelpdesk@kingscollegeguildford.com.  

If your child encounters difficulties navigating the Teams program to access their work, please 
ensure they’ve watched the how-to videos and read the how-to guide.  If they’re still stuck they 
should email their form tutor in the first instance. 

Lastly, thank you for your continued support with helping your child navigate remote learning again 
this year.  We know it is not what anyone would want and look forward to being able to welcome 
students back into school as soon as we are allowed to do so.  Should you have any questions or 
concerns regarding the information in this letter, please email me at the address below.   

Yours sincerely,  

 
Mr D. Ferguson 
Assistant Principal   
d.ferguson@kingscollegeguildford.com 
 

All Y7s and Y8s: 
Art (Wk 1) 

Perf. Arts (Wk 2) 
 
 

Y9s according to options: 
Art, Performing Arts, DT 
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