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Aim / Purpose 
 
The aim is to ensure that all pupils feel welcomed, safe and reassured throughout the 
transition process whether moving to, within and beyond Emmbrook Infant School, 
and that their individual needs are successfully met during the process. 
 
Objectives 
 
The transition process will involve the children and staff of the settings involved, with 
parents informed of all transitional changes. Information on class settings and 
curriculum is shared at termly Meet the Teacher meetings. 
Attention will be given to the individual needs of all children, especially those with 
SEN during the transition process. 
 
All relevant pupil assessment data will be transferred to the Junior School and any 
other setting by the end of the summer term at the end of key stage one. 
 
The Transition Process 
 
Foundation Stage One to Foundation Stage Two  
Children are welcomed to meet their new class and teacher in school for one session 
prior to the start of their school year. Parents are welcomed to join them on a visit 
too. We firmly believe in working in partnership with our parents and as such EYFS 
staff also make one home visit in the term that the child starts school to discuss any 
specific needs and requirements and to answer any questions. These visits take 
place at the start of the Autumn term so that the children can meet their new class 
teacher just before they start school, establishing a positive relationship with them 
and alleviating any anxiety they may have.as a result the start of the school year for 
EYFS pupils is delayed. Parents are notified of this in the New Pupil Starter Pack 
sent out in the preceding summer term. 
Pupils with additional needs will be offered extra visits as appropriate and their new 
teacher will visit them in their setting. A parent information evening is held in the 
summer term prior to the child starting school. 
 
Foundation Stage Two to Year One 
Children spend a total of one whole-day with their new class teacher during the 
summer term.  For children who are new to Year One and current foundation pupils, 
staff meet to discuss each pupil in relation to transition and Year One staff visit 
Foundation classes to observe the pupils in the Emmbrook foundation setting. The 
Head teacher and Deputy Head teacher meet with new entry parents, arrange a tour 
and the child visits as outlined above, if possible. 
 
 
Year One to Year Two 
Children spend one whole day with their new class teacher in the term prior to 
transition. Staff from Years One and Two meets to discuss each pupil in relation to 
transition. For children who are new to Year Two transferring from another school, 
the Head teacher and Deputy Head teacher meet with parents, arrange a tour and 
the child visits as above, if possible.  
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Year Two to Year Three (Juniors) 
Teachers from Year Two (EIS) and Three (EJS) meet during the summer term to 
exchange information regarding all Year Two children and to also discuss any that 
receive any support or intervention.  Relevant pupil information is exchanged during 
the summer term. Signed records detailing assessment transfer will be maintained, 
ensuring continuity of learning and provision. 
It is recognised that children with Special Educational Needs may require more visits 
to the Emmbrook Junior School, in order to gain familiarity and reassurance. This is 
considered during the planning process, in consultation with the child’s current class 
teacher. 
In the summer term, an Arts and Crafts Transition club is offered after school. This 
gives some Year Two pupils who may not cope well with transition, the opportunity to 
start familiarising themselves with the Emmbrook Junior School setting and some of 
the staff. 
A New Parents’ Evening takes place in the Junior School during the summer term, 
where information is given to prospective parents regarding Junior School 
procedures and uniform requirements. The new Year Three teachers, Inclusion 
Managers and Junior School Governors attend this meeting. Any parental concerns 
are also addressed and a tour of the School is offered. 
During transition week in the summer term, Year Two children will spend two days in 
total with their new teacher to experience the Year Three setting. This includes a tour 
with the Head teacher, a Question and Answer session with the Year Three teachers, 
a PE lesson, other example lessons and the opportunity to have lunch in the Junior 
hall. The children also find out which class they will be in on these sessions. 
The Year Three teachers and teaching assistants will be available to meet their new 
classes and support transition during these times. Arrangements for pupils attending 
other KS2 settings to visit their new classes are also made. 
Once the year three children have settled in to the juniors, the year two teachers will 
visit them in class and meet with their new teachers to discuss progress and 
expectation. 
Any new vulnerable children have more pre-visits and meetings with parents and 
other adults.  
 
Monitoring and Evaluation 
 
The staff responsible for transition in each school monitor and evaluate the success 
of the transition provision and share information. They then report with any future 
recommendations to their respective Head teachers. 
A parent and pupil questionnaire is issued in Year Three, after a few weeks into the 
Autumn term to monitor the transition process and measure how well each child has 
settled. 
All relevant data will be referred to the Junior ‘Premises, Parents and Community’ 
Committee and the Infant ‘Children & Learning’ Committees, who also have joint 
responsibility for this policy and its regular review. 


