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Closing Date: noon Wednesday 15th January 2020 
Shortlisting: Friday 17th January 

Interviews: Thursday 23rd and Friday 24th January 2020 
 

Start: 20th April 2020 (Summer Term) 
 

Website: https://emmbrookjuniorschool.co.uk/ 
 

https://emmbrookjuniorschool.co.uk/
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Introduction from the Chair of Governors 
 
Dear Applicant, 
 
On behalf of the Governing Body, thank you for your interest in the role of Headteacher for the 
Emmbrook Junior School. 
 
Our school has confident and motivated children, dedicated staff with a supportive Governing Body, 
Parent Forum and PTA.  The school is an integral part of the community, strengthened by sharing its 
site with a feeder infant school and across the road there is a receiver secondary school. 
 
We are looking to appoint a leader who will motivate others, inspire and continue to develop the 
school, build on the school’s reputation and continue to strengthen its ethos.  Commitment to staff 
development is a must, along with an individual with plenty of energy and enthusiasm. 
 
The school was given a “Requires Improvement” judgement by Ofsted in June 2018. Since then we 
have greatly strengthened the Senior Leadership Team, Governing Board and put in place an 
ambitious, well-funded improvement programme. You will see from our 2019 SATs results in the 
information pack the improvements are already evident with 71% of our children meeting age related 
expectations in mathematics, reading and writing. We are anticipating a visit from Ofsted during the 
Summer term and are confident that our whole school improvements will be recognised. 
 
We will be looking to you to continue to build on our school improvement as an inspirational leader 
who can demonstrate: 
 

• Experience with the journey of Junior or Primary school improvement and ability to build on 
progress rather than implementing a completely new plan 

• Being a natural communicator who is highly visible and approachable to all stakeholders 
• Proven skills in developing the whole team, working with Governors and external experts and 

building rapport with the Parents/Carers and, of course, the children 
• Embracing data and modern pedagogy whilst sharing it transparently and concisely 
• A commitment to sharing best practise and collaborating with other schools in our community  
• A blend of academic and business management skills, plus a willingness to step into class 

We hope that the information in this pack helps demonstrate what makes our school unique and 
encourages you to make an appointment to see our school for yourself to get a real flavour of our 
‘Roots to grow, Wings to fly’ ethos and the opportunity to meet some of our pupils and staff. 
 
To schedule a visit, please contact our Office Manager, Claire Freeman, on 0118 978 4940. 
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Application forms, available online with this pack, should be sent to the school electronically and the 
closing time and date for applications to be received by the school is noon on the 15th January 2020. 
Shortlisting will be completed by the 17th January and interviews will be held on the 23rd and 24th 
January 2020. 
 
Yours faithfully, 
 
 
Samantha Dowse 
 
Chair of Governing Board. 
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About the school 
 
Our Vision and Aims 
 
The Emmbrook Junior School community works together to further develop each child’s abilities by 
creating a nurturing and motivating environment for learning. Each child’s self-confidence will be 
strengthened so they make good academic progress whilst gaining increasing resilience and respect 
for the community. 
 
 
We will: 
 

• Provide a creative and stimulating environment, where all our children enjoy learning and feel 
happy, safe and valued. 

• Grow our children’s self-awareness, self-esteem and respect for the feelings, beliefs and 
opinions of others to prepare them positively for their adult lives. 

• Develop motivated, hardworking, inquisitive and well-behaved children who take increasing 
responsibility for their own learning. 

• Enable children to face challenges and embrace change through perseverance, determination 
and flexibility. 

• Support children to develop personal responsibility, work collaboratively and prepare 
themselves for secondary education. 

• Recognise and celebrate the achievements of all. 
 
 
School Insight 
 
Emmbrook Junior School was opened in 1965 and has strong links with the local community. Many of 
our past pupils now have children at the school.  We share a large and attractive site with Emmbrook 
Infant School, from where most of our pupils transfer at the age of seven. As well as working closely 
with the Infant school we have good links with Emmbrook Secondary School, which is situated close 
to our site. 
 
Emmbrook Junior School received a “Requirements Improvement” outcome in June 2018. The school 
has responded by strengthening both Governance and the Senior Leadership Team, with many new 
initiatives introduced to improve standards in English and Maths. Our 2019 end of Key Stage 2 results 
demonstrated the good progress we are making. English and Maths remain the focus for continued 
school development, whilst building on our strong creative curriculum, which is a feature of the 
school. 
 
The staff are committed to delivering a broad, balanced curriculum in a manner to promote high 
standards within a caring, supportive and stimulating environment. We have created a safe 
environment for pupils’ learning, both emotionally and physically. As well as excellent learning 



 6 

resources in class, our children are also able to enjoy our extensive grounds including playing fields, 
an adventure playground and a nature area that includes a pond.  
 
Our computing facilities, both in the ICT suite and the classrooms have been recently enhanced with 
new devices and SMART interactive panels, enabling children to build their confidence in the use of 
ICT across the curriculum. We deploy technology extensively through Office 365 and SMART software. 
 
As children move through the school, we actively encourage them to take ownership of their learning 
which we believe leads to improved personal and social skills. We expect our children to leave us with 
the skills and knowledge to make a positive contribution to their community. 
 
Emmbrook Junior School is an inclusive school, where everyone is respected as an individual. We have 
a resource base for children who are deaf or hard of hearing and these children are fully integrated 
into school life.  The resource base is shared with the Infant School and provides continuity of support 
across KS1 and 2.  
 
We provide many extra-curricular activities of all kinds at lunch time and after school and the school’s 
participation in competitive sport has grown recently, driven by the school’s sports coach. 
 
In collaboration with the Infant School, we provide a wrap-around-care service during term-time, 
enabling a breakfast and after-school service to support our community. During holidays, we also offer 
a popular joint holiday club on the site. 
 
We actively seek the opinions of our parents using ‘parent view’ surveys of our own to inform the 
school improvement plan.  Parents have also played a valued part in a review of the ethos of the 
school, its vision as well making a contribution to the person specification for the post of Headteacher. 
 
Good facilities, a committed staff, an organised and effective governing body and most importantly 
hardworking and well-behaved children (plus supportive parents) make Emmbrook Junior a school to 
be greatly proud of. 
 
 
More details 
 
Emmbrook Junior School 
Emmbrook Road, Wokingham, RG41 1JR 
Telephone: 0118 978 4940 
Fax: 0118 9795006 
Email: admin@emmbrook-jun.wokingham.sch.uk 
Website: www.emmbrookjuniorschool.co.uk  
 

Type of school Co-Educational Community Junior School 
Local Authority Wokingham 
URN 109863 
Date school 
established 

1965 

Age range 7-11 
Location Emmbrook, Wokingham RG41 1JR 
Number of 
pupils 

247 (maximum 256) 

Gender of entry Mixed 

mailto:admin@emmbrook-jun.wokingham.sch.uk
http://www.emmbrookjuniorschool.co.uk/
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Form of entry 2 form entry - 64 pupils per year 
Attendance 
percentage 

97.2% 

Number of 
teaching staff 

11 

% of newly 
qualified 
teachers 

0%  

KS1 entry 
attainment 

High level attainment 

% of pupils 
Pupil Premium 
Grant 

5.2% 

% of pupils SEN 11.1% 
% of pupils EAL 15.9% 
% of pupils FSM 2% 
Type of SEND 
provision 

Hearing Impairment (Deaf and Hard of Hearing) 

Ofsted 
Inspection 
rating 

June 2018 – “Requires Improvement” 

Key Stage 2 
Results 2019 

 

 
 

Gov.uk data https://get-information-
schools.service.gov.uk/Establishments/Establishment/Details/109863 

 
 
 
  

https://get-information-schools.service.gov.uk/Establishments/Establishment/Details/109863
https://get-information-schools.service.gov.uk/Establishments/Establishment/Details/109863
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Current Staffing Structure 
 

1 x Headteacher  
1 x PT Deputy Headteacher (Head of upper KS2) 
1 x Assistant Headteacher (Head of lower KS2 and 80% teaching timetable) 
1 x Assistant Headteacher (Inclusion Manager and 50% teaching timetable) 
8.2 x FTE teachers (excluding DHT and HT) 
1 x FTE Sports Coach (40% funded by Infant School) 
1 x PT Office Manager  
1 x PT Finance Manager 
3 x PT Office and Administration/Data staff 
1 x Nurture Assistant (currently being recruited) 
1 x HLTA (currently but recruiting a second) 
9 x TAs (currently but recruiting) 
1 FTE site manager 
Contract cleaning and meals service 
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Location 

The Wokingham area has consistently been ranked as one of the best places to live in the UK and at 
the heart of considerable technology businesses based in the Thames Valley. 

We have excellent transport routes, being close to the M4 and M3, plus easy access to Heathrow. 

Wokingham itself continues to undergo significant development of the town centre and local 
housing, all creating an aspirational region in which to live and work. 

Our school site is shared with a feeder Infant and is opposite a receiver Senior school. The majority 
of pupils live close to the school. We have a thriving Resource Base for children who are deaf or hard 
of hearing, shared with the Infant school, which continues to receive investment from Wokingham 
Borough Council. 
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Headteacher Job Description 
 
Job Title: Headteacher of Emmbrook Junior School 
 
Salary: L12-18 (£53,855 - £62,426 pro-rata in the case of 0.8 FTE) 
 
Hours: 4 to 5 days per week 
 
Contract type: Full-time/ Part-time 
 
Accountable to: The Governing Body of Emmbrook Junior School 
 
Main Purpose of the job: 

• Formulate the aims and objectives of the school and provide overall strategic leadership 

• Establish policies for achieving these aims and objectives 

• Manage staff and resources to that end 

• Monitor progress towards the achievement of the school’s aims and objectives 

• Lead by example and model best practice regarding professional conduct, workload and 
personal development 

• Be a role model for all in our community  

 
Qualities and knowledge 

• Lead by example, holding and articulating clear values and moral purpose, and focusing on 
providing excellent education for all pupils 

• Build positive relationships with all members of the school community, showing positive 
attitudes to them 

• Keep up to date with developments in education, and have a good knowledge of education 
systems locally, nationally and globally 

• Inspire all stakeholders through progressive and researched pedagogical methods 

• Work with political and financial astuteness, translating policy into the school’s context 

• Communicate the school’s vision compellingly and drive strategic leadership 

• Seek training and continuing professional development to meet own needs 
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Pupils and staff 

• Demand ambitious standards for all pupils, instilling a strong sense of accountability in staff 
for the impact of their work on pupil outcomes 

• Ensure excellent teaching in the school, including through training and development for staff 

• Establish a culture of ‘open classrooms’ as a basis for sharing best practice 

• Create an ethos within which all staff are motivated and supported to develop their skills and 
knowledge 

• Identify emerging talents, coaching current and aspiring leaders 

• Hold all staff to account for their professional conduct and practice 

 
Systems and processes 

• Ensure that the school’s systems, organisation and processes are well considered, efficient 
and fit for purpose 

• Provide a safe, calm and well-ordered environment for all pupils and staff, focused on 
safeguarding pupils and developing exemplary behaviour 

• Implement systems for managing the performance of all staff, addressing any 
underperformance, supporting staff to improve and valuing excellent practice 

• Welcome and work with the governing board as appropriate, providing the information it 
needs to govern effectively 

• Support strategic, curriculum-led financial planning to ensure effective use of budgets and 
resources 

• Support distribution of leadership throughout the school 

 
The self-improving school system 

• Create an outward-facing school which works with other schools and organisations to secure 
excellent outcomes for all pupils 

• Develop deep relationships between the school and the neighbouring Infant school to share 
and leverage best practice, with a view to building an onward collaboration 

• Develop effective relationships with fellow professionals 

• Model entrepreneurial and innovative approaches to school improvement and leadership 

• Inspire and influence others to believe in the fundamental importance of education in young 
people’s lives and to promote the value of education 

The Headteacher will carry out his/her professional duties in accordance with and subject to the 
School teachers' pay and conditions document 2019 and guidance on school teachers’ pay and 
conditions (valid from 1 September 2019): 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/832634/School_teachers_pay_and_conditions_2019.pdf  

The Headteacher will be expected at all times to meet the Department for Education’s National 
Standards of Excellence for Headteachers (2015): 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/832634/School_teachers_pay_and_conditions_2019.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/832634/School_teachers_pay_and_conditions_2019.pdf
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/396247/National_Standards_of_Excellence_for_Headteachers.pdf 
 

Note 

The Headteacher may be asked by the Governing Board to undertake other duties reasonably 
regarded as falling within the duties and responsibilities of the post.  This job description will be 
reviewed annually at the end of the academic year or earlier if necessary.  In addition, it may be 
amended at any time after consultation with the post holder.  

  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/396247/National_Standards_of_Excellence_for_Headteachers.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/396247/National_Standards_of_Excellence_for_Headteachers.pdf
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Role Requirements/Person Specification 

The following table identifies the profile of candidates that we seek, plus advises all applicants of 
what evidence the selection panel will be looking for in applications, interviews and references. 

 Essential Desirable Application 
Form 

Interview Reference 

Qualifications & Experience 

Qualified Teacher Status X  X   
NPQH or School Leadership 
Qualification 

 X X   

Evidence of updating 
professional skills including 
leadership 

X  X X  

Commitment to develop 
professional skills further 

X  X X  

Experience of successful 
leadership and management at a 
senior level in a primary school 

 
X 

  
X 

 
X 

 

Experience of managing 
pupil/student transitions to new 
settings in and beyond the 
school 

 
X 

  
X 

 
X 

 

Achievement in diminishing the 
difference 

X  X X  

Experience of budget planning 
and control 

X  X X  

Knowledge and understanding 
of students with a wide range of 
complex learning needs and 
profound hearing disabilities 

 
 

 
X 

 
X 

 
X 

 

Experience of tailoring 
curriculum design to meet the 
needs of individual students 

 
X 

  
X 

 
X 

 

Experience of successful school 
development planning, and a 
strong track record of 
implementing and managing the 
delivery of sustained 
improvements 

 
 

X 

  
 

X 

 
 

X 

 
 

X 

Personal Qualities 

Ability to motivate, enthuse and 
support staff and pupils 

X  X X X 

Stable and supportive, 
possessing stamina, energy, 
drive, confidence and resilience 

 
X 

  
X 

 
X 

 
X 

Ability to identify and deal with 
priority issues and be adaptable 
and responsive to circumstances 

 
X 

  
X 

 
X 

 
X 
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Helping manage stress X  X X  
Consistency of judgement and 
integrity 

X  X X X 

Ability to communicate clearly 
with a range of audiences: pupils, 
staff, parents, carers, governors, 
the LA and the wider community 

 
X 

  
X 

 
X 

 
X 

Performance focused X  X X  
Ability to work as part of a team 
and to delegate effectively 

X  X X X 

Awareness of the importance of 
personal and staff well-being  

X  X X X 

Knowledge and Understanding 

Detailed knowledge of current 
legislation and guidance on SEND, 
safeguarding and child protection 

 
X 

  
X 

 
X 

 

Knowledge of human resources, 
school finance and health and 
safety 

X  X X  

Other Requirements 

Commitment to equality and 
diversity 

X  X X  

Willingness to take a full and 
active part in the social aspects of 
the school, supporting the PTA, 
Parent forum and engaging with 
the school’s wider community 

 
 

X 

  
 

X 
 

 
 

X 
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Stakeholder Expectations 
 
Our staff are looking for a headteacher who: 

• Will buy in, join in and be part of the Emmbrook community 
• Is consistent and fair 
• Is a good communicator and a team player 
• Is motivational 
• Is inclusive  
• Is approachable and supportive  
• Is positive and encouraging to staff and children 
• Has good organisational, interpersonal and listening skills 
• Commits to embrace the resource base for children who are deaf or hard of hearing  
• Is willing to teach children on occasions 

Our parents are looking for a headteacher who: 
• Is committed and passionate but realistic 
• Is inspiring, enthusiastic and energetic 
• Is a great communicator 
• Recognises, encourages and supports the talents of all children 
• Is visible, approachable and open to new ideas 
• Is a team player 
• Has a strong focus on performance 

The governors are looking for a headteacher who: 
• Commits to achieving the best outcomes possible for all pupils in the school 
• Maintains a strong emphasis on teaching and learning 
• Teaches on occasion and therefore wins over the support of all staff and parents 
• Understands how a creative and linked curriculum works across the cohort 
• Is proactive in understanding the nature of current assessment methodologies 
• Builds sound working relationships to share and learn (especially with the Infant School and 

the receiver Secondary School) 
• Focuses on building a whole school team which increases staff morale and understands the 

world in which staff operate 
• Challenges and redresses underperformance 
• Builds on a strong SLT, embraces a working plan and stretches for better 
• Works with an experienced and effective governing body 
• Quickly earns respect and faith from the parent community 

The children are looking for a headteacher who is: 
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The Selection Process  

The vacancy is for a Headteacher to start from April 2020  

The salary will be within the Leadership range L12-18 (£53,855 - £62,426 pro-rata in the case of 0.8 
FTE) 

Your application form should be completed with reference to the Job Description and Person 
Specification and we ask that you limit any letter of application to no more than two A4 pages. No CVs 
please. All applications to be delivered electronically. 

The selection panel will consider the qualifications and skills of each applicant as well as relevant 
experience.  

 

Key Dates  

You are very welcome to visit the school.  

To arrange a visit please contact: cfreeman@emmbrook-jun.wokingham.sch.uk 

Closing date for applications: Noon on Wednesday 15th January 2020. Any applications received after 
this time will not be accepted.  

Interview and Selection: Thursday 23rd and Friday 24th January 2020. Shortlisted candidates must be 
able to attend on both days. Further details of the interview process and arrangements will be 
provided to those shortlisted.  

 
Applications 
 
Please return your completed application form and any disclosure information, marked for the 
attention of  
 
Mrs Claire Freeman, Office Manager 
 
by email to: cfreeman@emmbrook-jun.wokingham.sch.uk  
 
Claire can also be contacted on 0118 978 4940.  
 

mailto:cfreeman@emmbrook-jun.wokingham.sch.uk
mailto:cfreeman@emmbrook-jun.wokingham.sch.uk
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Safeguarding 

Emmbrook Junior School is committed to safeguarding and promoting the welfare of children and 
expects its staff to share this commitment. The post-holder must always uphold this commitment. 
This post is subject to an enhanced DBS check and satisfactory references. We also invite applicants 
to submit any disclosure information for consideration, which is included in the application form. 

Equal Opportunities  
The Governing Body is committed to a proactive approach to equality, promoting an inclusive culture 
and valuing diversity. Selection decisions will be made on personal merit and an objective assessment 
against the job description and person specification. We value the strength that comes with difference 
and the positive contribution that diversity brings to our school and the wider community.  
 
Safeguarding and Child Protection  
Safeguarding and Child Protection are of paramount importance at Emmbrook Junior School and are 
considered to be a shared responsibility for all members of our school community, permeating 
throughout every area of school life. It is recognised that pupils with special needs may be 
particularly vulnerable to abuse.  

The main elements of Safeguarding and Child Protection are:  

Prevention  
Our protective ethos helps to keep our pupils safe. As a school we focus on developing pupils with 
high self-esteem and positive friendships who feel safe, in both the real and virtual (online) worlds. 
Our curriculum enables us to equip pupils with the skills they need to stay safe and provides 
information on where to find help. In addition, pupils are taught to assess and manage risk and to 
take action if they see something that makes them feel unsafe.  
 
Procedures  
There are three Designated Safeguarding Officers (the Deputy and two Assistant Headteachers) with 
the Headteacher as Safeguarding Lead. At the beginning of each academic year, all staff receive 
updated child protection training, and are expected to read and adhere to the current key 
safeguarding documents. Further information and training and a clear induction process for new 
staff is provided. There are well-established systems for logging concerns, and the school is proactive 
in discussing such concerns with parents and carers (and outside agencies where appropriate). All 
Governors are also trained in safeguarding. 
 
Preventing unsuitable people working with pupils  
We operate safer recruitment practices. As part of our induction procedure, all staff are made aware 
of creating and maintaining appropriate and professional boundaries (in person and online) in their 
relationships with pupils as advised in the local authority’s Code of Conduct and Guidance for Safer 
Working Practice. They are also made aware of our robust ‘whistleblowing’ procedures.  
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When appointing new staff, we will: 

• Verify their identity 
• Obtain (via the applicant) an enhanced Disclosure and Barring Service (DBS) certificate, 

including barred list information for those who will be engaging in regulated activity (see 
definition below). We will not keep a copy of this for longer than 6 months  

• Obtain a separate barred list check if they will start work in regulated activity before the 
DBS certificate is available 

• Verify their mental and physical fitness to carry out their work responsibilities 
• Verify their right to work in the UK. We will keep a copy of this verification for the duration 

of the member of staff’s employment and for 2 years afterwards  
• Verify their professional qualifications, as appropriate 
• Ensure they are not subject to a prohibition order if they are employed to be a teacher 
• Carry out further additional checks, as appropriate, on candidates who have lived or 

worked outside of the UK, including (where relevant) any teacher sanctions or restrictions 
imposed by a European Economic Area professional regulating authority, and criminal 
records checks or their equivalent 

We will ask for written information about previous employment history and check that information 
is not contradictory or incomplete. 

We will seek references on all short-listed candidates, including internal candidates, before 
interview. We will scrutinise these and resolve any concerns before confirming appointments. The 
references requested will ask specific questions about the suitability of the applicant to work with 
children. 

 


