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 VACANCY ANNOUNCEMENT 
In January 2019, the Government of Kenya and the World Bank signed a Financing Agreement 

for the implementation of the Kenya Social and Economic Empowerment Project (KSEIP), 

which consolidates all cash transfer programmes. The project is financed through an IPF of the 

World Bank and a grant from the Foreign and Commonwealth Development Office (FCDO). 

The KSEIP Project Development Objective (PDO) is to strengthen delivery systems for 

enhanced access to social and economic services and shock responsive safety nets for poor and 

vulnerable households. 

The programme is implemented under three components as follows: 

1. Strengthening Social Protection Delivery Systems 

2. Improving Access to Social and Economic Inclusion Interventions 
3. Improving the Shock Responsiveness of Safety Net System. (NDMA implementation 

component through Hunger SafetyNet Programme- HSNP). 

NDMA implements KSEIP Component 3 through the Hunger Safety Net Programme, which is 

an unconditional cash transfer programme in eight poorest and arid counties in Kenya, namely; 

Mandera, Marsabit, Turkana, Wajir, Isiolo, Garissa, Tana-River and Samburu.  The programme 

is currently intending to kick start registration of households in the four counties of Isiolo, 

Garissa, Tana-River and Samburu.  

The NDMA wishes to recruit competent and qualified persons to fill in the following position on 

contract basis for the duration of household registration exercise. 

1. Enumeration Supervisor-3No 

2. Validation Officer-3 No. 

3. Enumeration Clerks-24 No 

 

1. ENUMERATION SUPERVISOR  

REQUIREMENTS FOR APPOINTMENT  

For appointment to this grade, a candidate must have, 

1) A degree from a recognized university- preference will be given to applicant with higher 

qualification 

2) Computer literacy, skills in internet browsing, word, access, excel, PowerPoint 

3) At least one-year relevant experience in registration, database management, or social 

protection programs will be required, preference will be given to people with more 

experience 

4) High level of professionalism 

5) Integrity and leadership skills  

6) Team player 

7) Ability to lead and supervise teams  

8) Ability to work in a multicultural environment with respect for diversity  



9) Proficiency in local languages spoken in the sub counties such as Borana/Somali / 

Turkana/ Samburu 

10) Applicants will be required to indicate the sub county they come from.  

 

Duties and Responsibilities 

1) Manage a team of enumerators for registration/data collection in a designated area  

2) Plan and implement the data collection in accordance with the overall operation strategy 

and plan  

3) Oversee the data collection process by enumerators on a day to day basis by shadowing 

at least one interview of each of the enumerators on the team per day. 

4) Ensure that the data being collected by the enumerator is quality assured, complete data 

is collected and villages/households are not mixed.  

5) Ensure that data is synchronized on a daily basis by each enumerator  

6) Ensure Data privacy/ protection/ security.  

7) Coordinate the enumerator’s community entry process through advance communication 

to households through HSNP PO’s, Local chiefs, Assistant chiefs and Community 

members. 

8) Make sure that team members are coached on a regular basis and enumeration mistakes 

are rectified and report any serious breaches to the PO.  

9) Present daily and monthly progress of the enumeration team to the PO  

10) Ensure that the enumeration assets/materials including vehicle are secure and are 

handled with care and report equipment status on a weekly basis to the PO 

11) Collect complaints/issues that arise during the registration exercise and report them to 

the HSNP PO, resolve them  or escalate to CDC/PM and provide feedback in a timely 

manner  

12) Generate and submit the enumerator shadowing checklist report to the PO 

13) Generate and submit the registration monitoring questionnaire in every Location to the 

PO 

14) Coordinate the enumerator’s community exit process HSNP PO’s, Local chiefs, 

Assistant chiefs and Community members after completing registration in every 

Location. 

 

 

 

 

 

 

 

 

 

 



2. VALIDATION OFFICER  

REQUIREMENT FOR APPOINTMENT 

For appointment to the grade, an applicant must have: 

1) A degree from a recognized university- preference will be given to applicant with higher 

qualification 

2) Computer literacy, skills in internet browsing, word,  access, excel, PowerPoint 

3) At least one-year relevant experience will be required, in registration, database 

management, or social protection programs. Preference will be given to people with more 

experience 

4) High level of professionalism/analytical skills 

5) Integrity and leadership skills  

6) Team player 

7) Ability to lead and supervise the team  

8) Ability to work in a multicultural environment with respect for diversity  

9) Speak local languages spoken in sub counties such as Borana/Somali / 

/Samburu/Turkana/Meru 

10) Applicants should indicate the sub county they come from.  

 

Duties and responsibilities:  

The Validation Officer is required to;  

1. Carry out repeat survey of randomly selected households in an area during 

registration work by enumerators  

2. Identify issues of data quality assurance, missed out villages/ households, incomplete 

data and data privacy/ protection/security on regular basis  

3. Bring to the attention of the supervisors/PO any omission/commissions that could 

undermine the data integrity 

4. Ensure that registration activities are performed as per the laid down procedures.  

5. Ensure that the team is regularly informed about issues identified during the random 

repeat surveys  

6. Present on regular basis to the HSNP PO the progress and analysis of the enumeration 

team  

7. Communicate suggestions and findings to PO’s to improve the enumerations process. 

8. Collect any complaint / issues of households that arise during registration exercise 

and report them to the program by using available channels or case management 

system. 

9. In conjunction with PO develop the sub-locational validation process and timelines 

for each sub-location. 

10. Hold meetings with the local stakeholders to implement the validation process   

11. Under the supervision of the PO, record and document the validation process,  



12. Generate the beneficiaries list and facilitate communities in making changes to the 

proposed list on the basis of the communities recommendation to remove inclusion 

and exclusion errors 

13. Ensure that the validation results are entered into the validation software immediately 

after the submission of the final list at location levels 

14. Carry out random monitoring and other activities as soon as he/ she is free from the 

validation work in a location 

15. Generate and submit the Validation Monitoring reports to the PO 

 

3. ENUMERATION CLERK 

REQUIREMENTS FOR APPOINTMENT 

For appointment to the grade, a candidate must have; 

1) A diploma from a recognized university  

2) Computer skill in internet browsing, word, excel, PowerPoint and basic networking  

3) At least one year of relevant experience will be required. Preference will be given to 

people with higher qualification and experience  

4) High level of professionalism 

5) Integrity skills  

6) The ability to work in a multicultural environment with respect for diversity  

7) Qualities of a team player 

8) The ability to speak local languages spoken in sub counties such as Borana-

/Somali/Samburu / Turkana 

Applicants should indicate the sub-county they come from.  

 

A) DUTIES AND RESPONSIBILITIES 

1. Enumerator is required to interview an average of 30 households’ representatives per 

day 

2.  Use a specific HSNP online/ offline registration application to collect accurate and 

complete data  

3. Adhere to the HSNP/HTM registration protocol of census-based/door to door 

registration   

4. Make sure that the data is collected at the doorstep of the household and information is 

verified as much as possible especially when it comes to physical assets, household 

members ID information, and account information etc. 

5. Make sure that the data collected is correct and complete in all aspects and that it is 

properly saved in the devices  

6. Synchronize the collected data with the MIS of the HSNP every day after completion of 

targeted households for the day  



7. Repeat registration survey of households where data is not collected correctly/ data is 

incomplete. 

8. Hand over a paper-based receipt to each and every household after completion of 

registration survey of the households  

9. Leave contact details with the households 

10. Responsible for the registration equipment assigned and immediately report to the 

supervisor any malfunction or damage of the equipment. 

 

 

HOW TO APPLY 

Application letter indicating your home ward, curriculum vitae and copies of relevant certificate 

a ward must be submitted to the office of the County Drought Coordinator, Isiolo County on or 

before the 25th January 2021. May also be submitted through email to cdc.Isiolo@ndma.go.ke. 

 

The NDMA is an equal opportunity employer and persons with disability and women are 

encouraged to apply.  

 

 

The County Drought Coordinator  

National Drought Management Authority  

Isiolo County  

PO Box 594-60300 

Isiolo. 
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