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503 Emergency Operations and Closings 

At times, emergencies such as severe weather, fires, power failures, or earthquakes, public health 
infectious disease outbreaks/pandemics can disrupt City operations. In extreme cases, these circumstances 
may require the limiting of operations or closing of a work facility.  
 
In the event that such an emergency occurs during nonworking hours, the Mayor or the Mayor’s 
representative will contact local radio and television stations as soon as possible and request broadcast 
notification of the closing. 
 
All city employees are considered essential critical infrastructure workers. 
 
When operations are officially limited or facilities closed due to emergency conditions for a period of less 
than seven (7) days, the time off from scheduled work will be paid administrative leave. Employees in 
certain operations (e.g. support of command and control; restoration of utility services; debris removal 
and protection of public streets, easements, properties; facilities; equipment; public safety; 
communications; or any other necessary response activities) may be asked to work on a day when 
operations are officially limited or closed. In these circumstances, non-exempt employees who work will 
receive overtime pay. 
 
When operations are officially closed or limited due to the specific nature of the emergency conditions 
(e.g. pandemic) for a period of greater than seven (7) days, non-exempt employees who work will be paid 
at their regular rate of pay. Department heads will schedule work in a manner to utilize all non-exempt 
workers in accordance with emergency-specific health and safety guidelines established by federal, state 
and local authorities for essential critical infrastructure workers during the emergency. These measures 
include, but are not limited to, telework, rotating shifts or crews, longer workdays or work-weeks split 
between shifts or crews, and assignment of different job functions. 
 
For the 2020 COVID-19 public health crisis, the following non-exempt employees will be on paid 
administrative leave who: 
 
1) are 65 years and older or who have underlying health conditions which place them at higher risk for 
severe illness from COVID-19 in accordance with CDC guidelines; or  
 
2) have been advised by a health care provider to self-quarantine related to COVID-19; or 
 
3) are experiencing COVID-19 symptoms and are seeking a medical diagnosis; or 
 
4) are caring for an individual in self-quarantine; or 
 
5) are caring for a child whose school or place of care is closed (or child care provider is unavailable) for 
reasons related to COVID-19; or 
 
6) for the time and extent operations of the city cannot provide work measures (see above examples) to 
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utilize them in the workforce. 
 
Categories 1) through 5) above require the employee to submit to the department head written request and 
documentation of the reason, and the duration shall not exceed 12 weeks. 
 
Employees in categories 2) and 3) above shall return to work upon written clearance to return by a 
medical professional. 
 
Employees in category 6) above must return to work when work is made available.   
























































