
Associate Director, Acquisitions 
 

Company: 
Founded in 1993, our Client is a multi-disciplinary real estate investment firm headquartered in San 
Francisco, with offices in Los Angeles, Menlo Park, Boston, Washington DC and New York City. Known 
for their long-standing relationships and track record of success in markets where innovation thrives, 
they combine entrepreneurial spirit with an institutional approach to deliver value-add solutions to the 
world’s most innovative companies.  
 
Our Client aims to create environments that inspire ingenuity, promote growth, and enhance the 
health, happiness, and well-being of all people. A disciplined code of ethics is at the core of all that 
they do. They value their partners and their people and believe that the collective energy of a diverse 
team is what drives their creative ideas and solutions. 
  
They are currently seeking candidates for an Associate Director, Acquisitions position that will be 
based out of their Washington, D.C. office.  

Position Overview: 
Our Client is seeking an Associate Director of Acquisitions to collaborate with regional 
leadership on the acquisition of commercial and multifamily assets. The successful candidate 
will be responsible for evaluating potential transactions, managing the due diligence process, 
and preparing internal investment memorandums.  

Key Responsibilities: 

 

- Evaluate potential equity and debt investments. 

- Oversee the execution of all analytical and underwriting aspects of a transaction including market 
research, due diligence, proforma modeling, and business plan development. 

- Coordinate due diligence on new investments. 

- Support all transactional aspects including financing, structuring, negotiating, and closing. 

- As needed, assist the asset management and capital-raising teams in valuations, investment 
summaries and presentations. 

Key Qualifications: 
 
- BA/BS required. 

- Minimum of 3-5 years of related real estate experience; 3 years of analytical experience. 

- Institutional experience a plus. 

- Exceptional real estate finance skill set including the ability to oversee/collaborate on 
complex deal modeling in Excel and ARGUS. 

- Exceptional business writing ability. 

- Broad understanding of real estate product types, the development and redevelopment 
process and real estate economics. 

- Experience working with joint venture partners, and various investment structures and 



related governing documents preferred. 

- Mid-Atlantic and Southeast industry relationships and market knowledge preferred. 

- Must have a high degree of integrity, intellectual capital, and curiosity. 

- Self-managed, able to work well independently and within a small team. 

- High level of initiative, strong work ethic and ability to collaborate across teams and 
functions. 

- Desire to grow; receptive to coaching and feedback.  

- Passion for taking on more responsibility within a growing company. 

 

 

CONTACT INFORMATION 

 

Please refer all resumes to the following: 
resumes@themaisongroup.com 

or 
www.themaisongroup.com 

 

The Maison Group 
Real Estate Executive Search 

4915 Saint Elmo Avenue, Suite 101 
Bethesda, MD 20814 
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