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Job Title: Assembler/Packer 
Works as part of a team having responsibility for assembling an entire product or component of 
a product.  Perform all tasks conducted by the team in the assembly process and rotate through 
all or most product lines and tasks rather than being assigned to a specific task on a regular 
basis. 

 Preference given to legally-blind candidates 

 Ability to  perform hand assembly tasks  

 Ability to sit or stand for long periods of time (8 – 10 hours/day) 

 Must be able to lift 20-30 lbs. 

 Must work as a team and work well with others 
Job Title: Assembler/Packers (Converting Line) 
Works as part of a team having responsibility for assembling an entire product or component of 
a product.  Perform all tasks conducted by the team in the assembly process and rotates within 
packing stations.  

 Preference given to legally-blind candidates 

 Ability to  perform hand assembly tasks  

 Ability to sit or stand for long periods of time (8 – 10 hours/day) 

 Must be able to lift 20-30 lbs. 

 Must work as a team and work well with others 
Job Title: Material Handler (Wrapper) 
Responsible for the timely, efficient movement of material ensuring the stated material is 
readily available by the end-user in order that the manufacturing process continues without 
interruption; performs a variety of tasks in a fast-paced environment related to the timely, 
efficient movement, delivery, packing and transport of materials and finished goods. 
Activities and duties will vary depending upon functional areas assigned; activities may include 
but are not limited to:   

 High School Diploma or equivalent preferred 

 Minimum six months working in warehouse, shipping or manufacturing preferred 

 Basic math skills and ability to perform basic math calculations (addition, subtraction, 
multiplication, division) 

Job Posting 
Posting Date: January 27, 2020 

Applicants can apply at 4421 Agnes St. Corpus Christi, TX between 8 a.m. – 4 p.m. Mon – Fri or 
download an application at www.stlb.net and fax to (361) 654-8292. 

 

Job Location: Corpus Christi, Texas  
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 Must be able to operate a variety of material handling equipment specific to 
department including pallet jack, fork lift, etc. 

 Good communication skills and ability to work well with others 

 Ability to move (push/pull) material weighing up to 150 lbs. with the aid of a roll-jack  

 Ability to lift up to 50 lbs. 

 Must be able to work on feet all day for the entire shift  
Job Title: Converter Material Handler 
Stages raw material for production, loads material into machines and readies parent rolls for 
production, moves finished goods to warehouses using various types of material handling 
equipment when filling in for Material Handler.   

 High School Diploma or equivalent preferred 

 Minimum six months working in warehouse, shipping or manufacturing preferred 

 Basic math skills and ability to perform basic math calculations (addition, subtraction, 
multiplication, division) 

 Must be able to operate a variety of material handling equipment specific to 
department including pallet jack, fork lift, etc. 

 Good communication skills and ability to work well with others 

 Ability to move (push/pull) material weighing up to 150 lbs. with the aid of a roll-jack  

 Ability to lift up to 50 lbs. 

 Must be able to work on feet all day for the entire shift  
Job Title: Converting Line Machine Operators(Revised as of 1/16/2020) 
This position requires great communication skills keeping employees within the work area 
engaged during operation of a variety of machines including but not limited to Unwinders, Re-
Winders, Tail Sealer Log Saw Core Machines and Wrapper.  

 Must have strong leadership skills, great communication skills and ability to lead a TEAM 
and accomplish production goals set.  

 Bilingual preferred but not required. 

 Must be detail oriented and have the ability to multi-task. 

 Must be able to make necessary adjustments to machines as per trained areas and 
assist in any of the start-up of production process 

 Must be able to plan and schedule production run per review of production and 
shipping schedule reports as well as make needed  change in production run per 
customer demands, change in recipes as per customer requirements and ability to assist 
in maintenance of a steady production flow.  

 Must be able to use Manual/Electric Pallet Jack and a Forklift     

 Perform other duties as assigned 
Job Title: Converter Machine Lead Operator 
This position requires direction to a team of up to 9 employees for the operation of a variety 
of machines including but not limited to Unwinders, Re-Winders, Tail Sealer, Log Saw Core 
Machines and Wrapper.  
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 Must be qualified Operator 1 on either the 701 & 702 G 

 Must be able to setup and run assigned machine (7.1 or 702 G) for daily operations 

 Must be able to monitor and set up core machine, auto feed hoppers, manual hoppers, 
and log saw 

 Must be able to perform machine maintenance as necessary or directed 

 Must be able to adjust all aspects of the machine to correct quality or running ability of 
the machine. To include log saw, accumulator, perforation blades, ply-bonders, back 
stands, emboss, core machine and any other areas of the re-winder 

 Perform other duties as assigned 
Job Title: Warehouse Person 1 
Under direct supervision of the warehouse supervisor; responsible for shipping, receiving and 
inventory control. Receives, stores, and issues materials, equipment, and other items from 
warehouse. 

 High school diploma or equivalent required 

 Six months recent warehouse experience required 

 Must have experience operating a forklift, pallet jack, hand truck, banding and wrapping 
equipment and bar code scanners 

 Good communication skills; works as a team and be detailed oriented 

 Must be able to lift up to 50 lbs. on a frequent basis 

 Must be able to lift, push and move materials weighing up to 150 pounds with assistance 
of warehouse equipment; must be able to climb ladders 

 Proficiency in basic math skills required including addition, subtraction, multiplication and 
division 

 Basic computer skills required 

 Experience in entering information into warehouse computer system software (ie. 
QuickPak) preferred 

Job Title: Manufacturing Equipment Tech, Lead  II 
Responsible for maintaining, repairing and installing a diverse line of manufacturing machines 
used to produce a variety of non-durable products ranging from, but not limited to USPS Mail  
Trays, Toilet paper, Paper Towels,  3-ring loose leaf binders, sewn flight gloves, etc.. This is a 
working Lead II position and will help lead the maintenance department in the absence of the 
director of maintenance 

 Associates Degree preferred (Engineering discipline preferred); will substitute 
equivalent work experience and vocational training 

 Minimum 5 years working in a production /manufacturing facility environment that 
includes experience with machine design, hydraulics, general mechanics and preventive 
maintenance  

 Requires in-depth understanding of mechanical, electrical, pneumatic and hydraulic 
theory as well as computerized programmable machinery 

 Excellent working knowledge of OSHA safety standards and requirements  
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 Excellent communication with demonstrated ability to lead in a positive, proactive 
manner, must possess people skills. 

 Ability to work in a team environment and employ analytical and problem-solving skills 

 Excellent written and interpersonal skills 

 Proficiency using MS Word & MS Excel  

 Ability to prioritize, manage multiple tasks and ability to adjust quickly to changing 
demands 

 Knowledge and understanding of the cost drivers of maintenance in 
      Manufacturing operations 

 Current state driver’s license and proof of insurability 
 
 
Job Title: Hazmat Clerk  
Under general supervision, assists the Hazardous Material Supervisor with daily operations 
including customer service, receipt and delivery of materials, inventory control, and storage of 
HAZMAT items; follows proper safety procedures to ensure safe handling of all HAZMAT items. 

 High School Diploma or GED required   

 Two years’ experience working in shipping/receiving 

 Proficiency using computer/Window applications required   

 Excellent customer services skills required 

 Ability to lift 50 pounds on an occasional to frequent basis 

 Basic math skills (addition, subtraction, multiplication, and division)  

 Ability to utilize hand trucks, pallet jacks, forklift or other material handling equipment   

 Must successfully complete initial and annual refresher Hazardous Waste Operations and 
Emergency Response (HAZWOPER) and Hazardous Communication training.  (Note:  We 
will provide) 

 Handles all HAZMAT items according to safety regulations 

 Current state driver’s license and proof of insurability 

 Physical activities include bending, stooping, lifting, climbing, carrying, walking and/or 
reaching on a frequent basis 

 Must be forklift certifiable 
Job Title: Sales Associate – Level I  
Under close supervision, performs general retail sales support and customer service duties. 
Requirements: 

 High school diploma or GED equivalent preferred.  

 Requires good people skills.   

 Basic math skills (addition, subtraction, multiplication, and division).  

 Must be able to lift up to 25lbs. 
Job Title: Sales Associate – Level II  

Job Location: Travis AFB, California 
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Process customer sales transactions, assist customers with product location, straighten, face 
and dust item shelves. Manage merchandise shelf labels. Setup product displays and Plan-o-
grams. 

 Must be energetic and have excellent customer service and communication skills. 

 Have basic product knowledge and help customers make selections, understand basic 
principles of cross selling and up selling techniques.  

 Trainable in the point of Sale (POS) system.  

 Understand basic shelf label/stocking principals and Plan-o- gram implementation. 

 At least 2 years of retail experience is required. 
 
 
 
Job Title: Sales Associate – Level I  
Under close supervision, performs general retail sales support and customer service duties. 
Requirements: 

 High school diploma or GED equivalent preferred.  

 Requires good people skills.   

 Basic math skills (addition, subtraction, multiplication, and division).  

 Must be able to lift up to 25lbs 
 
 

 
Job Title: Sales Associate – Level 1 
Under close supervision, performs general retail sales support and customer service duties. 
Requirements: 

 High school diploma or GED equivalent preferred.  

 Requires good people skills.   

 Basic math skills (addition, subtraction, multiplication, and division).  
 Must be able to lift up to 25lbs. 

Job Title: Store Manager 
Responsible for the daily operations of the retail store, warehouse, IEE and HAZMAT 
operations, if applicable. Maintains store appearance and product presentation to company 
standards, ensuring all products and displays are merchandised effectively to maximize 
profitability.  Oversees the purchasing and handling of all products and supervises store 
employees conducting training on an as needed basis while complying with established 
policies and procedures. 

 High School diploma or GED equivalent required. 

 Completion of college in business and/or retail management courses preferred. 

 Minimum three to five years supervisory or management experience including inventory 
management, shipping and receiving, and customer service. 

Job Location: Meridian NAS, Mississippi 
 

Job Location: Columbus AFB, Mississippi 
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 Knowledge of effective merchandise presentation standards 

 Understanding of basic retail concepts (gross margin, markdowns). 

 Proficiency in using e-mail, Internet, POS system, MS Windows, and Excel. 

 Demonstrated ability to build effective teams and motivate employees. 

 Strong initiative and leadership skills. 

 Excellent communication skills, both verbal and written. 

 Good problem-solving skills. 

 Ability to adapt quickly and react positively to business needs and changes in strategies. 

 Current driver’s license and proof of insurability. 

 Must be able to lift up to 25 pounds.  

 Must be flexible in schedule to meet customer demands. 

 Perform other job duties, as assigned 
 

 
 
Job Title: Delivery Driver 
Receive product shipped by vendors/distributors, fill customer backorders, update order 
status, stock product shelves, deliver merchandise to customers, and assist in the BSC 
inventory process. 

 To perform this job successfully, an individual must have good knowledge of receiving, 
and inventory management 

 Have a basic understanding of retail sales; basic computer skills and assemble office 
furniture 

 Be able to learn or be familiar with military/government organizations and acronyms 

 Must have excellent customer service and communication skills.  

 Current state driver’s license and proof of insurability 

 Ability to operate a pallet jack 

 At least 2 years of warehousing/delivery experience preferred but not required 
 

STLB is an Equal Opportunity/Affirmative Action employer. We evaluate qualified applicants 
without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, 
disability, protected veteran status, age or any other protected characteristic. 

Job Location: Hawaii 
 


