
 
 
 
 
 
Accounting Services: Request for Proposal 

The Stone County Developmental Disability Board (SCDDB) is seeking proposals from qualified 
accounting service firms for monthly accounting services for the fiscal years 2021-2023 ending 
December 31, 2023. 

 
Stone County Developmental Disability Board Background 

The Stone County Developmental Disability Board (SCDDB), also known as an SB40 board, was voted 
in by the citizens of Stone County in November 2016. The SCDDB serves Stone County residents with 
developmental disabilities, and their families, with various programs and services like transportation, 
therapies, sports programming, respite care, and other services. The SCDDB has an estimated annual 
operating budget of $625,000.00, with a nine-member volunteer board appointed by the Stone 
County Commission. The organization employs a full-time Executive Director, a part-time 
administrative assistant, and is in the process of hiring 5-7 additional full-time employees.  

 
I. General Requirements 

Accounting Services 
The firm selected must provide support in a similar structure and format to our current process. 
Currently, we use QuickBooks online for accounting and Bill.com for invoice payment processing. The 
following services are needed: 

• Record journals 
• Post general ledger 
• Reconcile bank statements 
• Manage process flow of invoicing through Bill.com or other similar service 
• Prepare form 1099 information returns 
• Review and adjust QuickBooks entries 
• Consulting services 

 
Payroll Services 
We currently use QuickBooks to process payroll. The following services are needed: 

• Direct Deposit 
• General Ledger Interface 
• W-2s and 1099s 
• Tax Filing 
• New-Hire Reporting  
• Prepare payroll tax returns 

 
Year-End Work 
The firm selected will prepare all necessary adjustments from cash basis to accrual/modified accrual 



basis of accounting. In addition, the firm will provide all necessary account reports to auditors in a 
timely fashion, as needed. The following services are needed: 

• Preparation of Federal income tax return 
• Preparation of State income tax return 
• Franchise tax reports 
• Tax planning and consultation services 

 
II. Proposal Requirements 

• A description of your experience in providing services for an SB40 Board, government entity, 
or an organization of a similar size. Special attention should be paid to local government 
experience, fund accounting, and allocation of tax revenues. 

• An overview in response to the scope of work outlined above, including any 
recommendations for alternate or optional services. 

• Accounting software utilized. 
• Annual fees for services requested. 
• An introduction to your team and their qualifications 
• Reference information for at least 3 clients including the following information: 

o Client’s name 
o Explanation of what the contract covered 
o Contact person (title, address, phone number). (The firm grants the SCDDB permission 

to contact said references and ask questions regarding prior work performance.) 
• Provide background information on your firm, including, but not limited to, the age of the 

business, the number of employees and any other pertinent data that will permit the SCDDB 
to determine the capability of the firm to meet all contractual requirements. By submitting its 
proposal to the SCDDB, each firm represents and warrants to the SCDDB that the information 
in its proposal is accurate and complete. 

• The proposal shall describe the firm’s insurance coverage, and shall attach a Certificate of 
Insurance. 
 
III. Selection 
The proposal must be submitted via email on or before 5:00PM, September 25, 2020, to SCDDB 
Executive Director LaDella Thomas at Lthomas@stoneDDboard.com or by mail to: PO Box 2383, 
Branson West, MO 65737.  
 

• All submissions will be acknowledged when received. If you do not receive an 
acknowledgement, please contact LaDella Thomas at 417-272-0444. 

• RFP issued: September 28, 2020. 
• Deadline for submitting proposals: October 18, 2020, 

5:00PM  
• Board review: November 12, 2020 at 6pm 
• Acknowledgement of acceptance: November 13, 2020 
• Start date of contract: January 1, 2021 

If a firm has any questions about the contents of this RFP, or about any matters relating to it, the 
question must be directed to LaDella Thomas at 417-272-0444 or Lthomas@stoneDDboard.com. 
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