
PARKING ENFORCEMENT PROCEDURES 
 

With new parking rules providing for more streamlined enforcement, reflecting a 
recognition that towing be facilitated to incent compliance, it is important for there to be 
clear procedures followed by the Property Manager, the Covenants Chair, and the Board 
President.  
 
The revised Notice of Violation must be used by the Property Manager or Covenants 
Committee Chair, in citing parking violations, on common property or private property, 
respectively. The Notice must be replicable, so that a copy is maintained for validation.  If 
necessary due to inclement weather, the Notice should be inserted into a sealed plastic 
bag when placed on the windshield.   
 
Following a second Notice of Violation, a vehicle repeating the violation is subject to tow 
without further notice.  Should a violation occur for a third time, the Property Manager or 
Covenants Committee Chair, as the case may be, should recommend to the President 
whether to tow or refrain pending a final notice, should there be circumstances justifying 
forbearance. If the recommendation is to tow, the President shall decide the matter.  If 
the decision is to tow, the President shall notify the Board.   
 
Following towing, the Property Manager, Covenants Chair, or the President, as the case 
may be, shall report to the Board the result of the enforcement action.   
 
 

VEHICLE DECAL PROGRAM ADMINISTRATION 
 

The vehicle decal program is administered by the Secretary, who shall maintain a current 
listing of residents and vehicle identification information, along with a supply of decals.  In 
the Secretary’s discretion, the Property Manager may maintain the decal supply.   
 
The Property Manager, in the course of his initial contacts with a new resident, shall 
provide the resident(s) with the necessary decal forms, with instructions for completing 
and returning to the Secretary, either by mailing, emailing, or in person delivery.  The 
Property Manager also will provide the Secretary with a new resident’s contact 
information for the resident’s directory, including email addresses and phone number.  
The Secretary shall verify the accuracy of the contact information by emailing the resident, 
along with a copy of the vehicle registration form, requesting its completion and return 
within the 30 days, as required by the rules.  The Secretary shall monitor compliance. 
 
At least twice annually, a notice shall be sent to the community reminding residents of the 
need to update their vehicle information, noting vehicles bought and sold, and thereby 
alerting the Secretary accordingly.   
 
 


