
EQUAL EMPLOYMENT OPPORTUNITY 

BOROUGH OF BELLMAWR 
DEPT. OF PUBLIC WORKS 
JOB TITLE: SHUTTLE BUS DRIVER (PART TIME) 
SALARY: $16.32 Hr. 

Job Description: 

Under general supervision, either working alone or as one of a small group, drives, operates, checks, & 
maintains shuttle bus along designated routes on designated days established by the Borough of Bellmawr. 

Knowledge, Skills & Abilities:  

Knowledge of the skilled and safe operation of light duty shuttle bus 

Knowledge of D.O.T. regulations pertaining to Commercial Motor Vehicles including the knowledge of 
appropriate licensing and physical capabilities to operate borough owned equipment. 

Knowledge of Clearinghouse regulations and ability to provide information electronically in conjunction with 
Clearinghouse process. 

 Knowledge of shuttle bus operations, practices and procedures knowledge of mechanized equipment 
including cleaning, servicing and making minor adjustments to the shuttle bus. 

Skills: Must be able to operate manual or automatic vehicles in a safe manner.  

Must be able to inform supervisors or mechanics to repairs needed to equipment. 

Abilities: The ability to gain a working knowledge and attend seminars/courses and be trained in technological 
advances.  

The ability to analyze problems involving the operation of shuttle bus. 

Ability to read, speaks, write, understand and communicate in English sufficiently to perform duties of this 
position. American Sign Language or Braille may also be considered as acceptable forms of communication. 

Persons with mental or physical disabilities are eligible as long as they can perform the essential functions of 
the job after reasonable accommodation is made to their know limitations. If the accommodation cannot be 
made because it would cause the employer undue hardship, such persons may not be eligible. 

The ability to understand, remember and expedite oral & written directions of some complexity and to learn 
quickly from explanations and demonstrations. 

The ability to operate light mechanized equipment in a skilled and safe manner. 

The ability to check, clean and service mechanized equipment and keep simple records. 

The ability to load, unload and deliver passengers and materials and to transfer light mechanized equipment 
from one location to another. 



The ability to work harmoniously with associates, other departments and divisions including the general 
public. 

Working Conditions: 

Exposure to the following situations may range from remote to frequent based on circumstance factors that 
may not be predictable. 

Duties may require balancing, bending, climbing, crouching, kneeling, standing and assisting those with 
disabilities. 

Duties may require wearing protective clothing and utilizing safety equipment (P.P.E.’s) 

Potential for exposure to blood borne pathogens and communicable diseases. 

Potential for exposure to air borne particles, chemical irritants, combustible materials, electrical hazards, 
equipment vibrations, noises and odors. 

Potential for interaction with disruptive and/or unruly individuals. 

Examples of Work:  

Operates shuttle bus in a safe manner, making frequent stops, assisting others entering and leaving the 
shuttle bus. 

Performs pre-trip and post-trip inspections and utilizes borough supplied forms to report mechanical issues 
and damages. 

Keeps simple records, checks and assists in the maintenance of equipment 

Cleans and maintains shuttle bus. 

Responsible for continuing training and self improvement/development. 

Ensures that proper safety procedures are followed and that reasonable standards of workmanship and 
output are maintained and desired objectives are achieved. 

Education, Experience and Licenses:  

Minimum of a high school education or equivalent and the ability to communicate in English language 
sufficiently to be able to pass any designed reading and comprehension test. 

Employee is required to have a New Jersey Commercial Drivers license with the proper endorsements 
minimum CDL Class B. 

Employee is required to obtain CDL Physical card to operate borough owned commercial motor vehicles. 

JOB PERFORMANCE: 

Job performance is evaluated by Management after 90 day probationary period and every year thereafter. 



The Borough of Bellmawr is an equal opportunity employer offering employment without regards to race, 
color, religion, gender, national origin, age or disability. The job description summary does not imply that 
these are the only duties performed. The job description is subject to change in response to funding variable, 
emerging technologies, improved operating procedures, productivity factors and unforeseen events. 

 


