
Borough of Bellmawr  
Job Description -  Rental/CO INSPECTOR (Part time) 
Salary - $12,000.00 year 
 
DUTIES AND RESPONSIBILITIES 
Under direction performs inspection of rental properties, residences and businesses that change 
owners/resale, to ensure work involved to enforce relevant public health laws within the jurisdiction; does other 
related duties as required. 
 
Advises and thoroughly explains to residential rental property tenants, owners and managers on ordinances, 
codes and safety requirements and detail items that must be  corrected to comply with applicable codes. 
 
Conducts inspections to enforce relevant public health laws. 
 
Determines the cause of violations and takes corrective actions. 
 
Provides testimony in court cases.  Prepares reports. 
 
Maintains records and files. 
 
Will be required to learn to utilize various types of electronic and/or manual recording and information systems 
used by the         agency, office, or related units. 
 
MINIMUM QUALIFICATIONS 
High school diploma or equivalent AND a minimum of two (2) years’ experience in various phases of building 
construction or building inspection, such as plumbing, carpentry, HVAC, Electrical, building inspections or code 
inspections OR an equivalent combination of education and experience sufficient to successfully perform the 
essential duties of the job. 
 
REQUIREMENTS: 
Appointees will be required to possess a valid New Jersey driver's license. 
 
High school diploma or equivalent AND a minimum of two (2) years’ experience in various phases of building 
construction or building inspection, such as plumbing, carpentry, HVAC, Electrical, building inspections or 
building maintenance OR an equivalent combination of education and experience sufficient to successfully 
perform the essential duties of the job. 
 
KNOWLEDGE AND ABILITIES: 
Knowledge of methods used to conduct thorough inspections. Knowledge of proper installation methods. 
 
Knowledge of plumbing fixtures and fixture requirements. 
 
Ability to interpret relevant public health laws and apply them to specific cases. 
 
Ability to establish and maintain cooperative working relationships with business proprietors, contractors, 
housekeepers, and others interested in the maintenance of public health standards. 
Ability to prepare reports of inspections containing findings, conclusions, and recommendations. 
 
Ability to provide testimony in court.  Ability to maintain records and files. 
 
Ability to utilize various types of electronic and/or manual recording and information systems used by the 
agency, office, or other units. 
 
Ability to read, write, speak, understand, and communicate in  English sufficiently to perform duties of this 
position. 


